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I BACKGROUND

History Of The Degree Approval Process In British Columbia

The Ministry of Advanced Education AVED has the mandate to ensure that the post
secondary education system in British Columbia is of high quality relevant and
responsive to changing economic technological and social forces in the province
AVEDsrole is to promote a more efficient and integrated post secondary education
system that enhances student choice and maximizes the economic and social benefits of
investing in the future This includes ensuring that British Columbia has a well prepared
workforce for the 21 Century and that its citizens have the skills and knowledge
necessary to respond to a rapidly changing environment

Before 1963 the University of British Columbia UBC was the only institution in the
province granting degrees in fields other than theology Under UBCsaegis
Victoria College provided the first two years ofprograms in Arts Science and Education
In that year legislative changes provided for the creation of the University of Victoria
UVIC and Simon Fraser University SFU In addition to these degreegranting
institutions the British Columbia Institute of Technology BCIT was established for the

preparation of technologists to address important needs in the economic development of
the province A provincial system of regional colleges was also created with a
comprehensive mandate that included twoyear academic or university transfer programs
in addition to technicalvocational and general education programs

Emily Carr Institute of Art and Design emerged as a degreegranting institution
succeeding the Emily Carr College of Art and Design and BCIT was granted the power
to offer degree programs Five colleges were made university colleges with the right to
offer degrees in their own names the University College of the Cariboo Okanagan
University College the University College of the Fraser Valley Malaspina
UniversityCollege and Kwantlen University College

In 1994 the University of Northern British Columbia UNBC was officially opened
initially with its own statute In the summer of 2002 the University ofNorthern
British Columbia Act was repealed and UNBC became governed by the University Act
In 1995 Royal Roads University was established with the passing of the Royal Roads
University Act

1

From 1974 until 1987 the Universities Council of British Columbia performed the
program approval function The University Act was then revised to give the Minister the
power to approve new programs and the review function passed to The University
Presidents Council of British Columbia With the expansion of degree granting
authority in 1995 the Minister responsible for post secondary education established the
Degree Program Review Committee DPRC with a mandate to provide advice to the
Minister on the educational merits of all new degree programs proposed in the British
Columbia public education system
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Degree Authorization Act

On April I I 2002 the Degree Authorization Act the Act was introduced into the
Provincial Legislature The Act received Royal Assent on May 9 2002 and was brought
into force by regulation on

With the passing of the Act the British Columbia post secondary education system
underwent significant change For the first time in British Columbia private and
outofprovince public institutions have the means to legally grant degrees in
British Columbia and use the word university in their name without having their own
statute The consequential amendments to the Act expanded the degree granting
authority of British Columbia public institutions to provide the opportunity for public
colleges to grant applied baccalaureate degrees and public university colleges and
provincial institutes to grant applied masters degrees

The new degree approval process was revised to accommodate the expanded system
The DPRC was replaced by the Degree Quality Assessment Board the Board an
independent advisory board appointed by the Minister to conduct reviews and make
recommendations to the Minister

A quality assessment process for determining which institutions are eligible to grant
British Columbia degrees including private institutions and public institutions located
outside the province has been established to ensure that a high standard is maintained
across all degree programs offered in the province

The Degree Ouality Assessment Process

Private and OutOfProvince Public Post Secondary Institutions

The Degree Authorization Act applies to all private and outofprovince public post
secondary institutions and does not apply to British Columbia public postsecondary
institutions

The Act requires private and outofprovince public postsecondary institutions to obtain
consent from the Minister if they wish to do any of the following

grant or confer a degree in British Columbia
provide a program in British Columbia which leads to a degree that is conferred
inside or outside British Columbia

advertise a program offered in British Columbia leading to a degree that is conferred
inside or outside British Columbia and

sell or offer for sale a diploma certificate or other document that implies the granting
or conferring of a degree

The Act provides that the Minister may give an applicant consent if the Minister is
satisfied that the applicant has undergone a quality assessment process and been found to

2
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meet the criteria established by the Minister under the Act for the purposes of giving or
refusing consent The Board is responsible for the quality assessment process and for
determining whether applicants have met the criteria

The Act provides that the Minister may attach terms and conditions to a consent
including a termination date after which the consent will cease to be effective unless
renewed by the Minister The Minister cannot give consent unless

the Minister is satisfied that the applicant has given financial security to protect the
interests of students if security is required by the regulations in respect of the person
seeking consent and
the applicant has made adequate arrangements to protect student transcripts

British Columbia Public Post Secondary Institutions

Under the University Act British Columbia public universities must not establish a new
degree program without the approval of the Minister Under the College and Institute Act
and the Institute ofTechnology Act British Columbia public university colleges and
institutes may grant baccalaureate degrees that are designated by Order in Council

Through amendments to the College and Institute Act and the Institute of Technology Act
related to the Degree Authorization Act British Columbia public colleges have been
given authority to grant applied baccalaureate degrees and British Columbia public
university colleges and institutes have been given the authority to grant applied masters
degrees

Although the Degree Authorization Act does not apply to British Columbia public
postsecondary institutions the Ministry requires new degree program proposals other
than proposals from institutions with exempt status to be reviewed by the Board before
proceeding to the Minister for approval under the University Act College and Institute
Act and Institute ofTechnology Act

Exempt Status

Institutions with a proven track record a ten year history in granting degrees at the
particular degree level and appropriate govemance mechanisms in place may obtain
exempt status to a specific degree level For example if an institution has had
authority to grant baccalaureate degrees for ten years and meets the other criteria for
exempt status the institution could apply for exempt status in respect of new
baccalaureate degrees Following the 30day Notice of IntentPeer Review period new
degree programs submitted by exempt institutions at the degree level for which the
institution is exempt will go directly to the Minister for approval and will not be reviewed
by the Board unless the Minister has concerns about a proposal and refers it to the Board

3
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The criteria for exempt status are available on the degree quality assessment website at

http www

The Degree Ouality Assessment Board

The Degree Quality Assessment Board the Board conducts quality assessment
processes to ensure that new degree programs meet consistent and high quality criteria

Applied baccalaureate degrees proposed by British Columbia public colleges and applied
masters degrees proposed by British Columbia public university colleges and institutes
will be subject to a checklist review by the Ministry prior to the proposal being forwarded
to the Board The Ministry review will focus on the following four areas
I benefits of the program to students
2 impact on existing programs at the institution
3 extent of industry support and
4 any implications to system capacity and coordination

For applications by private and outof province public post secondary institutions the
Board will determine whether an organization review should be required and if so
whether any prior accreditations can be recognized as satisfying all or part of British
Columbiasorganization review criteria British Columbia public postsecondary
institutions will not be required to undergo an organization review If an organization
review is required the Board will select the review experts and any costs associated with
the review will be paid by the institution submitting the proposal

For all degree proposals submitted by nonexempt institutions the Board will determine
whether review by outside subject experts is required If so the Board will select the
subject experts and any costs associated with the subject experts review will be paid by
the institution submitting the proposal

The Board will review the degree proposal and the subject experts reports if any and
make recommendations to the Minister on whether the degree proposal should be
approved approved with conditions or refused

4
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II USE OF THE CRITERIA AND GUIDELINES FOR SUBMISSION OF
DEGREE PROGRAM PROPOSALS IN BRITISH COLUMBIA

Sections I and I1 of the Criteria and Guidelines provide general background information
relevant to all institutions

Sections III through V outline the criteria and guidelines for each of three categories of
degrees

III All baccalaureate degrees proposed by British Columbia public
university colleges and provincial institutes and all degrees proposed by
British Columbia public universities

IV All applied masters degrees proposed by British Columbia public university
colleges and provincial institutes and all applied baccalaureate degrees proposed
by British Columbia public colleges and

V All degrees proposed by private and outofprovince public institutions

While the proposals from all institutions will be evaluated against the same set of
standards minor differences in the submission components and approval process may
require some difference of focus in the drafting of proposals For example private and
outofprovince public institutions may be required to undergo an organization review as
part of the degree program assessment The criteria and guidelines for private and
outofprovince public institutions include a section on associate degrees and information
on the scope and conditions of ministerial consent that are not part of the submission
requirements for British Columbia public institutions The criteria and guidelines
specific to Section IV applied degrees place a greater emphasis on practical abilities and
skills required for specific jobs in addition to the intellectual and academic skills
associated with traditional academic degrees

For ease of use the instructions for new degree proposals have been divided into three
sections Please refer directly to the section of the criteria and guidelines appropriate to
your institution and the specific degree program being proposed

SatelliteBranch Locations

For institutions with headquarters in another jurisdiction that wish to operate a satellite or
branch location in British Columbia the degree program review criteria and guidelines
will be applied to the organizationsoperations in British Columbia

For organizations with headquarters in British Columbia that also wish to operate a
satellite or branch location outside British Columbia and grant British Columbia degrees
the degree program review criteria and guidelines will be applied to operations both
inside and outside British Columbia as appropriate

5
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Post Secondary Institution Proposal System

The Post Secondary Institution Proposal System PSIPS is a webbased application
system for the submission and review of proposals Applicants will submit application
materials electronically according to these Criteria and Guidelines PSIPS is a
password protected database and has a closed user group Information on how to obtain
a User ID and password is provided on the degree quality assessment website

Modifications to Policies Criteria and Guidelines

The Board recommends to the Minister of Advanced Education policies criteria and
guidelines that will apply for the purposes of giving or refusing consentapproval or
attaching terms and conditions to consent

The Minister of Advanced Education reserves the right to modify policies criteria and
guidelines from time to time and will post current versions on the website

It is the applicantsresponsibility to use current policies criteria and guidelines

6
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III BRITISH COLUMBIA PUBLIC INSTITUTIONS

UNIVERSITIES AND BACCALAUREATE DEGREES TO BE OFFERED BY
UNIVERSITY COLLEGES AND PROVINCIAL INSTITUTES

This section applies only to
British Columbia public universities seeking approval to offer degree programs at all
degree levels and
British Columbia public university colleges and provincial institutes seeking approval
to offer baccalaureate degrees academic and applied

It does not apply to
British Columbia public university colleges and provincial institutes seeking approval
to offer applied masters degrees or
British Columbia public colleges seeking approval to offer applied baccalaureate
degrees

Refer to Section IV for the criteria and guidelines that apply to British Columbia public
university colleges and provincial institutes seeking approval to offer applied masters
degrees and British Columbia public colleges seeking approval to offer applied
baccalaureate degrees

When to Submit a New Degree Proposal

Institutions will submit for review all new degree programs at the baccalaureate masters
or doctoral level

A new degree program is defined as
a baccalaureate masters or doctoral degree or applied baccalaureate or masters
degree that has not been previously granted or conferred by the postsecondary
institution in British Columbia or
a baccalaureate masters or doctoral degree or applied baccalaureate or masters
degree granted or conferred by the postsecondary institution in British Columbia
which contains one or more of the following elements
D a new major although a new honours program in a field in which a major is

currently offered will not require review
an existing interdisciplinary major for which the majority of the courses are new
or are substantially altered to conform to the programsobjectives
a joint major if one or more of the fields in the joint major is not already
represented by an approved major
revision of a programsmajor objectives resulting in significant changes and
significant revision of a program that warrants credential renaming

In some instances it may be difficult to determine whether a proposed change in program
offerings is of sufficient magnitude to be classed as a new degree If there is doubt the
institution should contact the Degree Quality Assessment Board Secretariat

7
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Institutions proposing a new minor in a program areafor which the institution does not
already have approval to offer a major must notify the Secretariat of the content of the
proposed new minor The Board will within 45 days determine whether the change is of
sufficient magnitude to be classed as a new degree The new minor must not be
implemented until the Board has made this determination and if deemed a new program
until the degree program review has been successfully completed and Ministerial
approval granted

In all cases the Board reserves the right to determine whether a review is required

Notice of Intent to be submitted by both exempt and non exempt institutions
approximately 1000 words

The Notice of Intent must present in a succinct manner the purpose of the proposal and a
summary of the key objectives and outcomes of the proposed degree program

This Notice of Intent is intended to provide the public with an opportunity to comment on
the application and to meet the Boardscommitment to an open and accountable process
The Notice of Intent will be posted on the degree quality assessment process website
while the application is under review and will be open to public comment for 30 days
from the date of posting The website will indicate the closing date for public comment
and will also indicate that comments from the public are to be directed to the submitting
institution and copied to the Board Secretariat

Submission Guidelines

The Notice of Intent must include the following information
I Credential to be awarded
2 Level and category of degree
3 Specific discipline or field of study
4 Location

5 Anticipated program start date
6 A description of the proposed program including

Content

Anticipated contribution to the mandate and strategic plan of the institution
Aims goals andor objectives
Target audience
Distinctive characteristics
Delivery methods
Policies on faculty appointments minimum qualifications
Anticipated completion time in years or semesters
Anticipated steady state enrolments including a projection for the length of the
program

8
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Linkages between the learning outcomes and the curriculum design including an
indication whether a work experiencework place tern is required for degree
completion
Policies on student evaluation

Policies on program assessment
Level of support and recognition from other post secondary institutions
including plans for admissions and transfer within the British Columbia
post secondary education system and relevant regulatory or professional bodies
where applicable
Evidence of student interest and labour market demand and

Related programs in your own or other British Columbia postsecondary
institutions

7 Name title phone number andemail address of the institutional contact person in
case more information is required and

8 Facultyiesor schoolsoffering the new degree program

If the institution has exempt status for the degree level proposed attach the
documentation used in the institutionsprogram approval process or provide a link to a
website where this information is available

Full Program Proposal Format FPP non exempt institutions only

Each submission must provide information and discussion in a format that adheres to the
order and headings below Degree programs will be assessed in the following categories
against standards and criteria described in this document

1 Degree Level Standard The institution must demonstrate that the proposed program
meets or exceeds the proposed degree level standard

2 Program Resources The institution must demonstrate that it has the physical
resources both startup and development needed to assure a program ofacceptable
quality These includefacilities equipment library resources laboratories
computingfacilities shops specialized equipment etc and cooperative work
placements where this is a component ofthe program In some cases an institution
may not be able to ensure resources are in place until after it receives program
approval In these cases the institution may bring forward a proposal based on a
realistic plan forputting the appropriate resources in place as an alternative to
demonstrating that all resources are in place

3 Faculty The institution must demonstrate that it has the human resources necessary
to develop and deliver a quality degree program In some cases it may not be
feasiblefor an institution to hirefaculty until it receives program approval In these
cases the institution should provide the specific faculty selection criteria that will be
used to ensure newfaculty hires have the necessary qualificationsfor the degree level
being offered

9
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4 CurriculumProgram Content The institution must demonstrate that the program
offers an education ofsuf icient breadth and rigour to be comparable to similar
programs at the proposed degree level offered by recognized provincial national and
international post secondary institutions The curriculum must be current and reflect
the state ofknowledge in thefield orfields in the case of interdisciplinary and
multidisciplinary programs

5 Learning Methodologies Program Delivery Learning methodologies are the methods
ofdelivery that will be used to achieve the desired learning outcomes at an
acceptable level ofquality The institution must demonstrate that it has the expertise
and resources to support the proposed method ofdelivery and ensure its
effectiveness In some cases it may be more appropriate for the institution to
demonstrate that it has a realistic plan to put the necessary expertise and resources in
place

6 Program Consultation The institution must demonstrate that it has consulted
appropriate individuals and organizations in the development of the program
proposal

7 Program Review and Assessment 61 order to ensure the ongoing currency of the
program and the quality of its learning outcomes the institution must show evidence
that a program review and assessment procedure is in place

8 Admission and TransferResidency The institution should demonstrate that the
program is designed to provideflexible transfer arrangements for students so that
credits completed will where applicable be recognizedfor credit at other institutions
with equivalent programs Transfer refers to the granting ofcredit towards a
credential see section 9 by one institutionforprograms or courses completed at
another

9 Credential Recognition and Nomenclature The institution must demonstrate that the
credential is recognized and accepted professionally and by prospective employers
The name ofa degree should convey longterm meaning the content ofa degree
program should be consistent with the name and the reputation ofthe institution and
ofpostsecondary education in British Columbia should be enhanced by the quality of
the offering Beyond that is the value to graduates ofhaving a professional
credential recognized by appropriate licensing and accrediting bodies as the basis
for entry to practice

Institutions should refer to the standards and criteria contained in these guidelines when
preparing their submission for review

Submission Guidelines

The length of the submission will vary considerably depending upon the nature of the
degree program being proposed but should be approximately 5000 words Additional

10
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information may be added to the proposal in the form of appendices or by providing
website addresses or URLs

All attachments should indicate an appendix number and appendix name and also the
sectiontitle and page number if applicable

The proposal is not to be posted on the PSIPS website until the senior governance body
Senate Education Council or equivalent has approved the development of the new
degree program as appropriate within the institutionsplan and priorities

Important When creating Adobe PDF files navigation tools such as bookmarks must
be incorporated into the documentsto allow the reader to navigate quickly to a
particular page or section within the document Information on navigation tools can be
found in your Adobe Acrobat documentation

Institutions should provide the Board with written permission to consult with any
professional accrediting or regulatory body named in the submitted documentation

1 Degree Level Standard

The institution must demonstrate that the proposed program meets or exceeds the
proposed degree level standard

This section identifies the demonstrable conceptual intellectual and general skills
expected of holders of a credential at each degree level They are necessarily at a high
level of generality and are distinguished from subjectspecific standards that can be
expressed with more precision

Degree level standards described here focus on baccalaureate masters and doctoral
degrees Information on requirements for the associate degree level may be found at the
British Columbia Council on Admissions and Transfer BCCAT website at

http wwwbccatbccapubsassoc0500htm

Associate degrees offered by British Columbia public post secondary institutions do not
require review of the Board or approval of the Minister

Baccalaureate Degrees Academic and Applied

Graduates of a baccalaureate degree program will have acquired an education that
provides them with knowledge core competencies and transferable skills

Refer to section IV for the degree level standard for applied baccalaureate degrees offered by
British Columbia public colleges

II

4
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Through exposure to a variety of disciplines graduates will understand the fundamental
concepts underlying different areas of study and will have an appreciation of the
knowledge that has been developed in these fields of enquiry

Through these experiences students will develop such core competencies as the ability
to

think critically and innovatively
communicate effectively both orally and in writing
find interpret evaluate synthesize and present qualitative and quantitative
infomtation and

develop lines of argument and make sound judgments based on fundamental theories
concepts and methods

Graduates with baccalaureate degrees will be able to employ these abilities to make
contributions to society by transferring the skills they have acquired through the
application of theoretical understanding to practice and by defining and resolving
problems in an accurate effective and cooperative manner

The main distinction between academic baccalaureate degrees general Bachelor of Arts
or Bachelor of Science and applied baccalaureate degrees is the degree of emphasis
placed on theoretical versus practicebased elements and the close links between applied
degrees and a specific labour market need

Masters Degrees Academic and Applied

Masters degrees are awarded to students who have demonstrated
a systematic understanding of knowledge and a critical awareness of current
problems andornew insights much of which is at or informed by the forefront of
their academic discipline or field of study or area of professional practice
a comprehensive understanding of techniques applicable to their own research or
advanced scholarship
originality in the application of knowledge together with a practical understanding of
how established techniques of research and enquiry are used to create and interpret
knowledge in the discipline and
conceptual understanding that enables the student to critically evaluate current
research and advanced scholarship in the discipline and to evaluate methodologies
and develop critiques of them and where appropriate propose new hypotheses

Holders of the masters qualification will also be able to
deal with complex issues both systematically and creatively make sound judgments
in the absence of complete data and communicate their conclusions clearly to
specialist and non specialist audiences

2 Refer to Section IV for the degree level standard for applied masters degrees offered by BritishColumbia
university colleges or provincial institutes

12
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demonstrate self direction and originality in tackling and solving problems and act
autonomously in planning and implementing tasksat a professional or equivalent
level and
continue to advance their knowledge and understanding and to develop new skills to
a high level and will have the qualities and transferable skills necessary for
employment requiring the exercise of initiative and personal responsibility decision
making in complex and unpredictable situations and the independent learning ability
required for continuing professional development

The main distinction between academic graduate degrees and applied graduate degrees is
that academic ones are based on the development of original and scholarly research
whereas applied ones include practicebased elements and less emphasis on research

Doctoral Degrees Academic and Applied

Doctoral degrees are awarded for the creation and interpretation of knowledge that
extends the forefront of the discipline or field of study usually through original research
Holders of doctorates will be able to conceptualize design and implement projects for the
generation of significant new knowledge andor understanding Holders of doctorates
will have the ability to make informed judgments on complex issues in specialist fields
and innovation in tackling and solving problems

Doctorates are awarded to students who have demonstrated

the creation and interpretation of new knowledge through original research or other
advanced scholarships of a quality to satisfy peer review extend the forefront of the
discipline or field of study and merit publication
a systematic acquisition and understanding of new knowledge which is at the
forefront of an academic discipline or field of study or area of professional practice
the general ability to conceptualize design and implement a project for the generation
of new knowledge applications or understanding at the forefront of the discipline or
field of study and to adjust the project design in light ofunforeseen problems and
a detailed understanding of applicable techniques for research and advanced academic
enquiry

Holders of the doctorate qualification will be able to
make informed judgments on complex issues in specialist fields often in the absgnce
of complete data and be able to communicate their ideas and conclusions clearly and
effectively to specialist and non specialist audiences and
continue to undertake pure andor applied research and development at an advanced
level contributing substantially to the development of new techniques ideas or
approaches and will have the qualities and transferable skills requiring the exercise
of personal responsibility and largely autonomous initiative in complex and
unpredictable situations in professional or equivalent environments

I3
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The main distinction between academic graduate degrees ones based on the development
of original and scholarly research and applied graduate degrees is the inclusion of
practicebased elements and less emphasis on research

Submission Guidelines

a Describe how the proposed program meets the knowledge and skill level
requirements of the program degree level

Criteria that will be used in assessing degree level

The program meets or exceeds the learning outcomes specified above

2 Program Resources

The institution must demonstrate that it has the physical resources both startup and
development needed to assure a program ofacceptable quality These includefacilities
equipment library resources laboratories computingfacilities shops specialized
equipment etc and cooperative work placements where this is a component of the
program In some cases an institution may no1 be able to ensure resources are in place
until after it receives program approval In these cases the institution may bring
forward a proposal based on a realistic plan forputting the appropriate resources in
place as an alternative to demonstrating that all resources are in place

Submission Guidelines

a Describe the resources that will be required to mount this program including
existing and shared resources at the institution or at other institutions that will be
used to offer the program and
additional resources that will be required to offer this program

b Provide the intended implementation schedule for the new program and evidence of
the appropriateness of the schedule given the timing of the proposal and readiness of
the institution to offer the program

c Institutions must demonstrate that they have the necessary resources to mount a
quality program at the proposed degree level or a realistic plan for putting the
appropriate resources in place subsequent to program approval

Criteria that will be used in assessing program resources

Evidence that the physical plant equipment technology and support services
adequately support the organizationseducational and student activities

Submission of any agreements with other institutions where resources and services
are shared

14
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3 Faculty

The institution must demonstrate that it has the human resources necessary to develop
and deliver a quality degree program In some cases it may not be feasiblefor an
institution to hirefaculty until it receives program approval In these cases the
institution shouldprovide the specific faculty selection criteria that will be used to ensure
newfaculty hires have the necessary qualifications for the degree level being offered

Submission Guidelines

a Please indicate the number of faculty instructors and other staff required to mount
this program and their qualifications Indicate if any of these positions will be new to
the institution

b Provide any policies pertaining to faculty and instructors specific to the program
including policies that define the minimum academicprofessional credentials
required of faculty teaching all courses in the program and where appropriate
serving as members of thesis or project examining committees

c Provide the institutionspolicies and practices on the type of academic appointment
of faculty specific to this program ie continuing or regular appointments and
temporary appointments

d Provide the website addressURL or attach in an appendix curriculum vitae of faculty
members and instructors specific to the program that demonstrates that they possess
an appropriate balance of the following requirements

Academic credentials appropriate to the degree level being offered Faculty
teaching applied baccalaureate degrees have an appropriate balance of
professional qualifications academic credentials and experience
Any required academic andor desired professional credentials andor
A demonstration of current involvement in research and professional activity that
represents an appropriate balance of research and intellectual leadership in the
discipline and the field of specialization

Criteria that will be used in assessingfaculty qualifications

Faculty and instructors in sufficient numbers and with the appropriate credentials to
develop and deliver the degree level being offered

Evidence that the institutionspolicies and practices on the type of academic
appointment of faculty are appropriate to sustain the degree program

Faculty teaching graduate courses will normally have the terminal academic degree
credential in the field in which they are teaching

15
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For any proposal involving human research a statement that a Research Ethics Board
is in place

For any proposal involving animal research a statement that an Animal Care
Committee is in place

4 CurriculumProgram Content

The institution must demonstrate that the program offers an education ofsufficient
breadth and rigour to be comparable to similar programs at the proposed degree level
offered by recognized provincial national and international post secondary institutions
The curriculum must be current and reflect the state ofknowledge in the field orfields in
the case ofinterdisciplinary and multidisciplinary programs

Submission Guidelines

a Identify the prescribed set of core and prerequisite courses detailed course
descriptions should be included in an appendix

b Describe the program structure and the length of the program number of credit
hours student admission requirements and proposed student evaluation

c Explain how the course and curriculum requirements will be integrated to contribute
to the intended goals of the program

d Identify which courses already exist at the institution and which new courses will be
implemented as a result of the program

Criteria that will be used in assessingprogram content

Approval by the institutionssenior academic governance body Senate Education
Council or equivalent or an academic planning and priorities committee to which it
has delegated authority and which has sufficient qualifications to ensure that the
curriculum is current and reflects the state of knowledge in the field and the needs of
the field in practice If an extemal review is undertaken before submission of the
degree proposal the external review committeesreport should be included in an
appendix

Learning outcomes and standards for the program demonstrate how graduates will be
prepared with a sound basis in theory as well as the intellectual communications and
other skills necessary to be effective in the workplace upon graduation and to remain
current in their field

Learning outcomes and standards meet the requirements of the field of practice and
the standards set by any relevant professional or accrediting body

16



DRAFT August 28 2003 DECREE PROGRAM CRITERIA

Courses provide exposure to increasingly complex theory and in applied programs
the application of that theory to practice in the field

Time allotments assigned to the program as a whole and to components in the
program are appropriate to the stated learning outcomes

The type and frequency of evaluations of student learning are commensurate with the
stated learning outcomes and provide appropriate information to students about their
achievement levels

Admission requirements and levels of student achievement for promotion or
graduation are appropriate to the learning outcome goals and degree level standard

For applied degrees work experiences field placements etc have appropriate
articulated learning outcome goals and a method for joint instructor and employer
evaluation leading to the assignment of a grade

5 Learning MethodologiesProgram Delivery

Learning methodologies are the methods ofdelivery that will be used to achieve the
desired learning outcomes at an acceptable level ofquality The institution must
demonstrate that it has the expertise and resources to support the proposed method of
delivery and ensure its effectiveness In some cases it may be more appropriatefor the
institution to demonstrate that it has a realistic plan to put the necessary expertise and
resources in place

Submission Guidelines

a Explain the learning methodologymethodologies to be used Indicate which of the
following methodologies will be incorporated into the leaming environment of the
new degree program and how they will be used

Experiential learningegcooperative education clinical work term or
simulated work experience
Distance education

Independent study computer assisted instruction etc
Lectures labs tutorials and
Other

b In an appendix include any policies pertaining to technology based computerbased
or webbased learning and modes of delivery

Criteria that will be used in assessing learning methodologiesprogram delivery

The delivery methodsand quality assurance policies facilitate andor enhance the
proposed learning outcomes and are appropriate to course content

17
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Evidence that the applicant has the expertise and resources to support the proposed
method of delivery and ensure its effectiveness or demonstrates a viable plan to put
the necessary expertise and resources in place

Where applicable policies pertaining to technologybased computerbased and
webbased learning and modes of delivery ensure

student and faculty preparation and orientation
reliable and sufficient course management systems
accessible technical assistance for students and faculty
appropriate hardware software and other technological resources and media and
well maintained and current technology and equipment

6 Program Consultation

The institution must demonstrate that it has consulted appropriate individuals and
organizations in the development of the program proposal

Submission Guidelines

a Provide a list and brief explanation of the nature of the consultations that have
occurred in the development of the degree program

b Attach all written comments both positive and negative from
relevant employers
relevant professional associations
other British Columbia institutions this will include comments provided through
the peer review process on PSIIS
institutions outside British Columbia

experts in the proposed field of study and
external academic consultants

c If there are other individuals or groups that have been involved describe their roles in
the collection and evaluation of information leading to the development and
submission of this proposal

d Evidence of labour market and student demand Include a list of anticipated
employment destinations for graduates of this program

Criteria that will be used in assessingprogram consultation

Evidence that the institution has done its due diligence in consulting with employers
students program advisory committees other postsecondary institutions etc

Evidence of support for the program and in cases where consultation feedback results
in negative comments a clear response addressing those comments
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Evidence of sufficient labour market and student demand

7 Program Review and Assessment

In order to ensure the ongoing currency of the program and the quality ofits learning
outcomes the institution must show evidence that a program review and assessment
procedure is in place

Submission Guidelines

a Indicate the policiesprocedures that are planned for ensuring adequate depth breadth
and frequency of ongoing review and assessment once the program has been
implemented

Criteria that will be used in assessing program review and assessment

Evidence of a formal institutionally approved policy and procedure for the periodic
review of programs that includes the following characteristics

Formative and ongoing reviews and a summative review every five to seven
years

Ensures that the program remains consistent with the organizationscurrent
mission goals and longrange plan
Learning outcomes achieved by studentsgraduates meet the programsstated
goals and standards and the degree level standard
Where appropriate assessment of graduate employment rates graduate
satisfaction level employer satisfaction level advisory board satisfaction level
student satisfaction level and graduate rate
Adequacy of and efficient and effective use of resources physical technological
financial and human
Continuing appropriateness of the programsstructure method of delivery and
curriculum for the programseducational goals and standards
Continuing adequacy of the methods used for evaluating student progress and
achievement and
Indicators of faculty performance including the quality of teaching and
supervision and demonstrable currency in the field of specialization
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8 Admission and TransferResidency

The institution should demonstrate that the program is designed to provideflexible
transfer arrangementsfor students so that credits completed will where applicable be
recognizedfor credit at other institutions with equivalent programs Transfer refers to
the granting ofcredit towards a credential see section 9 by one institution for programs
or courses completed at another

Submission Guidelines

a Describe the admission requirements for this program

b Describe the existing practice or proposed policy for the granting of transfer credit for
equivalent courses andor programs completed at other institutions that will satisfy
the requirements for this program

c If applicable describe the policy and practice for granting credit toward meeting
requirements for this program based on prior learning assessment

d Describe the residency requirements for this program Specify the minimum number
of credits that must be completed at the institution awarding the degree

e Describe existing arrangements or plans for establishing articulation agreements so
that transfer credit will be granted for courses completed in this program toward
meeting requirements for credentials offered at other institutions

Criteria that will be used in assessing admission transfer and residency

Evidence that the institution has clearly established policies on admissions and
transfer and will inform students of these provisions

Appropriate residency requirements
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9 Credential Recognition and Nomenclature

The institution must demonstrate that the credential is or can be recognized and accepted
by professional and licensing bodies and employers The name ofa degree should convey
longterm meaning the content ofa degree program should be consistent with the name
and the reputation ofthe institution and ofpostsecondary education in British Columbia
should be enhanced by the quality ofthe offering Beyond that is the value to graduates
ofhaving a professional credential recognized by appropriate licensing and accrediting
bodies as the basis for entry to practice

Submission Guidelines

a Where applicable describe the consultations undertaken to ensure the credential and
learning outcomes will be recognized by and meet the standards of
industryemployers and regulatory bodies

b In an appendix provide a copy of the policies and procedures pertaining to notifying
students of credential recognition andor transfer

Criteria that will be used in assessing credential recognition and nomenclature

Evidence that relevant occupational and professional groups will recognize the
credential and their assessment of whether the credential will contribute to the
professional advancement of the graduate

Evidence that the institution is making provisions for credential recognition and
course transfer and that the institution will advise students of any changes to
credential recognition or course transfer in a timely manner
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IV BRITISH COLUMBIA PUBLIC INSTITUTION APPLIED DEGREES
APPLIED MASTERS DEGREES TO BE OFFERED BY UNIVERSITY
COLLEGES PROVINCIAL INSTITUTES APPLIED BACCALAUREATE
DEGREES TO BE OFFERED BY COLLEGES

This section applies only to
British Columbia public university colleges and provincial institutes seeking approval
to offer applied masters degrees or
British Columbia public colleges seeking approval to offer applied baccalaureate
degrees

British Columbia public university colleges and provincial institutes seeking approval to
offer baccalaureate degrees academic or applied should refer to the criteria and
procedures in Section I11

Applied Degrees

To address enrolment pressures population growth and increased demand for
post secondary education AVED introduced policy and legislative changes to expand the
activity of public post secondary institutions One component of the strategy is to extend
the degree granting powers of public postsecondary institutions

Amendments to the College and Gistitute Act and the Institute ofTechnology Act allow
colleges to offer applied baccalaureate degrees and university colleges and provincial
institutes to offer applied masters degrees with approval by the Lieutenant Governor in
Council The purpose of applied degrees is to prepare students for employment upon
graduation and provide a way to respond to evolving industry driven career preparation
needs as the demand for advanced knowledge and technical skills grows

Ministry Review

Prior to developing new degree programs institutions typically conduct a market analysis
and internal review of the impact of the proposed program on the institution and its
students Institutions planning to offer applied degrees authorized through the
consequential amendment section of the Degree Authorization Act will share elements of
this internal program planning process with the Ministry

Institutions must receive Ministry approval of the plan for a proposed applied degree
program prior to submitting a full program proposal to the Board The Applied Degrees
Policy Framework and Ministry Review can be found at

http www
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When to Submit a New Degree Proposal

Institutions will submit for review all new applied degree programs at the baccalaureate
or masters level

A new degree program is defined as
an applied baccalaureate colleges or applied masters degree university colleges and
provincial institutes that has not been previously granted or conferred by the
postsecondary institution in British Columbia or
an applied baccalaureate colleges or applied masters degree university colleges and
provincial institutes granted or conferred by the postsecondary institution in
British Columbia which contains one or more of the following elements

A new major or specialization although a new honours program in a field in
which a major or specialization is currently offered will not require review
An existing interdisciplinary major or specialization for which the majority of the
courses are new or are substantially altered to conform to the programs
objectives
A joint major or specialization if one or more of the fields in the joint major or
specialization is not already represented by an approved major or specialization
Revision of a programsmajor objectives resulting in significant changes and
Significant revision of a program that warrants credential renaming

In some instances it may be difficult to determine whether a proposed change is of
sufficient magnitude to be classed as a new degree If there is doubt the institution
should contact the Board Secretariat

Institutions proposing a new minor or option in a program area for which the institution
does not already have approval to offer a major or specialization must notify the
Secretariat of the content of the proposed new minor or option The Board will within
45 days determine whether the change is of sufficient magnitude to be classed as a new
degree The new minoroption must not be implemented until the Board has made this
determination and if deemed a new program until the degree program review has been
successfully completed and Ministerial approval granted

In all cases the Board reserves the right to determine whether a review is required

Notice of Intent to be submitted by both exempt and non exempt institutions

approximately1000 words

The Notice of Intent must present in a succinct manner the purpose of the proposal and a
summary of the key objectives and outcomes of the proposed degree program

This Notice of Intent is intended to provide the public with an opportunity to comment on
the application and to meet the Boardscommitment to an open and accountable process
The Notice of Intent will be posted on the degree quality assessment process website
while the application is under review and will be open to public comment for 30 days
from the date of posting on the website The website will indicate the closing date for
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public comment and will also indicate that comments from the public are to be directed to
the submitting institution and copied to the Board Secretariat

Submission Guidelines

The Notice of Intent must include the following information

I Credential to be awarded
2 Level and category of degree
3 Specific discipline or field of study
4 Location
5 Anticipated program start date
6 A description of the proposed program including

Content

Anticipated contribution to the mandate and strategic plan of the institution
Aims goals andor objectives
Target audience
Distinctive characteristics
Delivery methods

Policies on faculty appointments minimum qualifications
Anticipated completion time in years or semesters
Anticipated steady state enrolments including a projection for the length of the
program

Linkages between the learning outcomes and the curriculum design including an
description of the work experiencework placement term
Policies on student evaluation
Policies on program assessment
Level of support and recognition from professional and relevant regulatory
bodies and other post secondary institutions including plans for admissions and
transfer within the British Columbia post secondary education system
Evidence of student interest and demand and anticipated employment
destinations and evidence of labour market demand and
Related programs in your own or other British Columbia post secondary
institutions

7 Name title phone number andemail address of the institutional contact person in
case more information is required

8 Facultyiesor schoolsoffering the new degree program

If the institution has exempt status for the degree level proposed attach the
documentation used in the institutionsprogram approval process or provide a link to a
website where this information is available
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Full Program Proposal Format FPP non exempt institutions only

Submissions must be in a format that adheres to the order and headings below

1 Degree Level Standard The institution must demonstrate Mw the proposedprogram
meets or exceeds the proposed degree level standard

2 Program Resources The institution must demonstrate that it has the physical
resources both startup and development needed to assure a program ofacceptable
quality These includefacilities equipment library resources laboratories
computingfacilities shops specialized equipment etc and cooperative work
placements where this is a component of the program In some cases an institution
may not be able to ensure resources are in place wail after it receives program
approval in these cases the institution may bringforward a proposal based on a
realistic plan for putting the appropriate resources in place as an alternative to
demonstrating that all resources are in place

3 Faculty The institution must demonstrate that it has the human resources necessary
to develop and deliver a quality degree program In some cases it may not be
feasiblefor an institution to hirefaculty until it receives program approval In these
cases the institution should provide the specific faculty selection criteria that will be
used to ensure newfaculty hires have the necessary qualifications for the degree level
being offered

4 CurriculumProgram Content The institution must demonstrate that the program
offers an education ofsufficient breadth and rigour to be comparable to similar
programs offered at the proposed degree level offered by recognized provincial
national and international post secondary institutions The curriculum must be
current and reflect the stale ofknowledge in the field orfields in the case of
interdisciplinary and multidisciplinary programs The instructional program must
ensure an appropriate balance between applied and general studies

Applied baccalaureate level degrees offered by colleges will normally include a work
experience component which reflects carefully structured learning and clearly
identified competencies In rare circumstances exceptions may be granted to allow
for a simulated work experience in situations where work experience opportunities
are not available or where the program advisory committee recommends an
alternative means to develop handson practical skills

5 Learning MethodologiesProgram Delivery Learning methodologies are the methods
ofdelivery That will be used to achieve the desired learning outcomes at an
acceptable level ofquality The institution must demonstrate that it has the expertise
and resources to support the proposed method ofdelivery and ensure its
effectiveness In some cases it may be more appropriate for the institution to
demonstrate that it has a realistic plan to put the necessary expertise and resources in
place
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6 Program Consultation The institution must demonstrate that it has consulted

appropriate individuals and organizations in the development ofthe program
proposal

7 Program Review and Assessment In order to ensure the ongoing currency ofthe
program and the quality of its learning outcomes the institution must show evidence
that a program review and assessment procedure is in place

8 Admission and TransferResidency The institution should demonstrate that the
program is designed to provideflerible transfer arrangements for students so that
credits completed will where applicable be recognizedfor credit al other institutions
with equivalent programs Transfer refers to the granting ofcredit towards a
credential see section 9 by one institutionfor programs or courses completed at
another

9 Credential Recognition and Nomenclature The institution must demonstrate that the
credential is recognized and acceptedprofessionally and by prospective employers
The name ofa degree should convey longterm meaning the content ofa degree
program should be consistent with the name and the reputation ofthe institution and
ofpost secondary education in British Columbia should be enhanced by the quality of
the offering Beyond that is the value to graduates ofhaving a professional
credential recognized by appropriate licensing and accrediting bodies as the basis
for entry to practice

Submission Guidelines

The length of the submission will vary considerably depending upon the nature of the
degree program being proposed but should be approximately 5000 words Additional
information may be added to the proposal in the form of Appendices or by providing
website addresses or URLs

All attachments should indicate an appendix number and appendix name and also the
sectiontitle and page number if applicable

The proposal is not to be posted on the PSIPS website until after the Education Council
or in the case of the Justice Institute of British Columbia its board has approved tgte
development of the new degree prograni as appropriate within the institutionsplan and
priorities

Important When creating Adobe PDF files navigation tools such as bookmarks must
be incorporated into the documentsto allow the reader to navigate quickly to a
particular page or section within the document Information on navigation tools can be
found in your Adobe Acrobat documentation
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Institutions should provide the Board with written permission to consult with any
professional accrediting or regulatory body named in the submitted documentation

1 Degree Level Standard

The institution must demonstrate that the proposedprogram meets or exceeds the
proposed degree level standard

This section identifies the demonstrable conceptual intellectual and general skills
expected of holders of a credential at each degree level They are necessarily at a high
level of generality and are distinguished from subject specific standards that can be
expressed with more precision

Degree level standards described here focus on baccalaureate and masters level degrees
with an applied focus offered by a college baccalaureate or a university collegeinstitute
masters

Associate degrees offered by British Columbia public post secondary institutions do not
require review of the Board or approval of the Minister

Applied Baccalaureate Degrees British Columbia Public Colleges

Applied baccalaureate degrees offered by a British Columbia public college will focus on
employment related skills linked to a labour market need while incorporating elements
reflecting generic goals of a baccalaureate education

Graduates of a baccalaureate degree program will have acquired an education that
provides them with knowledge core competencies and transferable skills

Through these experiences students will develop such core competencies as the ability
to

think critically and innovatively
work collaboratively
communicate effectively both orally and in writing
find interpret evaluate synthesize and present qualitative and quantitative
information and

develop lines of argument and make sound judgments based on fundamental theories
concepts and methods

Graduates with baccalaureate degrees will be able to employ these abilities to make
contributions to society by transferring the skills they have acquired through the
application of theoretical understanding to practice and by defining and resolving
problems in an accurate effective and cooperative manner

The main distinction between academic baccalaureate degrees general Bachelor of Arts
or Bachelor of Science and applied baccalaureate degrees is the degree of emphasis
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placed on theoretical versus practicebased elements and the close links between applied
degrees and a specific labour market need

Applied Masters Degrees British Columbia Public University Colleges and Provincial
Institutes

Applied masters degrees offered by a public university college or provincial institute will
have an appropriate program structure with a balance between theory and practical
instruction and a level of intellectual challenge comparable to existing graduate studies

Holders of masters degrees with an applied focus will demonstrate many of the same
qualities of all graduates of masters degrees that is

a systematic understanding of knowledge and critical awareness of current problems
and issues in the applied area field of study or professional practice
a comprehensive understanding of techniques applicable to the field of study and
conceptual knowledge that enables the student to evaluate methodologies and develop
critiques of them and where appropriate to propose new approaches

The main distinction between an academic masters degree ones based on the
development of original and scholarly research and a masters degree with an applied
focus is the inclusion of practicebased elements and less emphasis on research A
graduate of an applied masters degree will demonstrate

analytic creative and problem solving qualities
a high level of achievement in the application of knowledge required in the related
employment field and
mastery of the skills required to complete a complex project in the related field

Submission Guidelines

a Describe how the proposed program meets the knowledge and skill level
requirements of the program degree level

b Include a description of how the learning outcomes provide added value over existing
diploma or baccalaureate level programs

Criteria that will be used in assessing degree level

The program meets or exceeds the teaming outcomes specified above
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2 Program Resources

The institution must demonstrate that it has the physical resources both startup and
development needed to assure a program ofacceptable quality These include facilities
equipment library resources laboratories computingfacilities shops specialized
equipment etc In some cases the institution may not be able to ensure resources are in
place until after it receives program approval In these cases institutions may bring
forward a proposal based on a realistic planfor putting the appropriate andphysical
resources in place as an alternative to demonstrating that all resources are in place

Submission Guidelines

a Describe the resources that will be required to mount this program including
existing and shared resources at the institution or at other institutions that will be
used to offer the program and
additional resources that will be required to offer this program

b Provide the intended implementation schedule for the new programs and evidence of
the appropriateness of the schedule given the timing of the proposal and readiness of
the institution to offer the program

c Institutions must demonstrate that they have the necessary resources to mount a
quality program at the proposed degree level or a realistic plan for putting the
appropriate resources in place subsequent to program approval

Criteria that will be used in assessing program resources

Evidence that the physical plant equipment technology and support services
adequately support the organizationseducational and student activities

Submission of any agreements with other institutions where resources and services
are shared

Evidence of commitment to provide and maintain necessary learning and other
resources specific to the program and to supplement them as necessary and
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3 Faculty

The institution must demonstrate that it has the human resources necessary to develop
and deliver a quality degree program In some cases it may not befeasiblefor an
institution to hirefaculty until it receives program approval In these cases the
institution should provide the specific faculty selection criteria that will be used to ensure
newfaculty hires have the necessary qualificationsfor the degree level being offered

Submission Guidelines

a Please indicate the number of faculty instructors and other staff required to mount
this program and their qualifications Indicate if any of these positions will be new to
the institution

b Provide any policies pertaining to faculty and instructors specific to the program
including policies that define the minimum academicprofessional credentials
required of faculty teaching all courses in the program and where appropriate
serving as members of the masters level thesis or project examining committees

c Provide the institutionspolicies and practices on the type of academic appointment
of faculty specific to this program ie continuing or regular appointments and
temporary appointments

d Provide the website addressURL or attach in an appendix curriculum vitae of faculty
members and instructors specific to the program that demonstrates that they possess
an appropriate balance of the following requirements

Academic credentials appropriate to the degree level being offered Faculty
teaching applied baccalaureate degrees have an appropriate balance of
professional qualifications academic credentials and experience
Any required or desired academic andor professional credentials andor
A demonstration of current involvement in professional activity that represents
intellectual leadership in the discipline and the field of specialization

Criteria that will be used in assessingfaculty qualifications

Faculty and instructors in sufficient numbers and with the appropriate credentials to
develop and deliver the applied degree program

Evidence that the institutionspolicies and practices on the type of academic
appointment of faculty is appropriate to sustain the degree program

For any proposals involving human research a statement that a Research Ethics
Board is in place
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For any proposals involving animal research a statement that an Animal Care
Committee is in place

4 CurriculumProgram Content

The institution must demonstrate that the program offers an education ofsufficient
breadth and rigour to be comparable to similarprograms offered at the proposed degree
level offered by recognizedprovincial national and international postsecondary
institutions The curriculum must be current and reflect the state ofknowledge in the
field orfields in the case ofinterdisciplinary and multidisciplinary programs The
instructional program must ensure an appropriate balance between applied and general
studies

Applied baccalaureate level degrees offered by colleges will normally include a work
experience component which reflects carefully structured learning and clearly identified
competencies In rare circumstances exceptions may be granted to allowfor a simulated
work experience in situations where work experience opportunities are not available or
where the program advisory committee recommends an alternative means to develop
handson practical skills

Submission Guidelines

a Identify the prescribed set of core and prerequisite courses detailed course
descriptions should be included in an appendix

b Describe the program structure and the length of the program number of credit
hours student admission requirements and proposed student evaluation

c Explain how the courses and curriculum requirements will be integrated to contribute
to the intended goals of the program

d Identify which courses already exist at the institution and which new courses will be
implemented as a result of the program

Criteria that will be used in assessing program content

Approval by Education Council or equivalent If an external review is undertaken
before submission of the degree proposal the external review committeesreport
should be included in an appendix

Leaming outcomes and standards for the program demonstrate how graduates will be
prepared with a sound basis in theory as well as the intellectual communications and
other skills necessary to be effective in the workplace upon graduation and to remain
current in their field

Learning outcomes and standards meet the requirements of the field of practice and
the standards set by any relevant professional or accrediting body
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Courses that provide exposure to increasingly complex theory and the application of
that theory to practice in the field

Time allotments assigned to the program as a whole and to components in the
program are appropriate to the stated learning outcomes

The type and frequency of evaluations of student learning are commensurate with the
stated learning outcomes and provide appropriate information to students about their
achievement levels

Admission requirements and levels of student achievement for promotion or
graduation are appropriate to the learning outcome goals and degree level standard

Work experiences field placements etc have appropriate articulated learning
outcome goals and a method for joint instructor and employer evaluation leading to
the assignment of a grade

5 Learning MethodologiesProgram Delivery

Learning methodologies are the method ofdelivery Mw will be used to achieve the
desired learning outcomes at an acceptable level ofquality The institution must
demonstrate that it has the expertise and resources to support the proposed method of
delivery and ensure its effectiveness In some cases it may be appropriate for the
institution to demonstrate that it has a realistic plan to put the necessary expertise and
resources in place

Submission Guidelines

a Explain the learning methodologymethodologies to be used Indicate which of the
following methodologies will be incorporated into the learning environment of the
new degree program and how they will be used

Work term or simulated work experience
Distance education

Independent study computer assisted instruction etc
Lectures Tabs tutorials and
Other

b In an appendix include any policies pertaining to technologybased computerbased
or webbased learning and modes of delivery

Criteria that will be used in assessing learning methodologiesprogram delivery

The delivery methodsand quality assurance policies facilitate andor enhance the
proposed learning outcomes and are appropriate to course content

Evidence that the applicant has the expertise and resources to support the proposed
method of delivery and ensure its effectiveness or demonstrates a viable plan to put
the necessary expertise and resources in place
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Where applicable policies pertaining to technologybased computerbased and
webbased learning and modes of delivery ensure

Student and faculty preparation and orientation
Reliable and sufficient course management systems
Accessible technical assistance for students and faculty
Appropriate hardware software and other technological resources and media
and

Wellmaintained and current technology and equipment

6 Program Consultation

The institution must demonstrate that it has consulted appropriate individuals and
organizations in the development ofthe program proposal

Submission Guidelines

a Provide a list and brief explanation of the nature of the consultations that have
occurred in the development of the applied degree program

b Attach all written comments both positive and negative from

relevant employers
relevant professional associations
program advisory committees

other British Columbia institutions this will include comments provided through
the peer review process on PSIPS
institutions outside British Columbia
experts in the proposed field of study and
external professional consultants

c If there are other individuals or groups that have been involved describe their roles in
the collection and evaluation of information leading to the development and
submission of this proposal

d Evidence of labour market and student demand Include a list of anticipated
employment destinations for graduates of this program

Criteria that will be used in assessing program consultation

Evidence that the applicant has done its due diligence in consulting with employers
students program advisory committees other post secondary education institutions
etc

Evidence of support for the program and in cases where consultation feedback results
in negative comments a clear response addressing those comments

Evidence of sufficient labour market and student demand
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7 Program Review and Assessment

In order to ensure the ongoing currency ofthe program and the quality of its learning
outcomes the institution must show evidence that a program review and assessment
procedure is in place

Submission Guidelines

a Indicate the policiesprocedures that are planned for ensuring adequate depth breadth
and frequency of ongoing review and assessment once the program has been
implemented

Criteria that will be used in assessing program review and assessment

Evidence of a formal institutionally approved policy and procedure for the periodic
review of programs that includes the following characteristics

Formative and ongoing reviews and a summative review every five to seven
years

Ensures that the program remains consistent with the organizationscurrent
mission goals and tongrange plan
Learning outcomes achieved by studentsgraduates meet the programsstated
goals and standards and the degree level standard
Assessment of graduate employment rates graduate satisfaction level employer
satisfaction level advisory board satisfaction level student satisfaction level and
graduate rate
Adequacy of and efficient and effective use of resources physical technological
financial and human
Continuing appropriateness of the programsstructure method of delivery and
curriculum for the programseducational goals and standards
Continuing adequacy of the methods used for evaluating student progress and
achievement and
Indicators of faculty performance including the quality of teaching and
supervision and demonstrable currency in the field of specialization

8 Admission and TransferResidency

The institution should demonstrate that the program is designed to provideflexible
transfer arrangements for students so that credits completed will where applicable be
recognizedfor credit at other institutions with equivalent programs Transfer refers to
the granting ofcredit towards a credential see section 9 by one institutionfor programs
or courses completed at another

Submission Guidelines

a Describe the admission requirements for this program
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b Describe the existing practice or proposed policy for the granting of transfer credit for
equivalent courses andor programs completed at other institutions that will satisfy
the requirements for this program

c if applicable describe the policy and practice for granting credit toward meeting
requirements for this program based on prior leaming assessment

d Describe the residency requirements for this program Specify the minimum number
of credits that must be completed at the institution awarding the degree

e Describe existing arrangements or plans for establishing articulation agreements so
that transfer credit will be granted for courses completed in this program toward
meeting requirements for credentials offered at other institutions

Criteria that will be used in assessing admission transfer and residency

Evidence that the institution has clearly established policies on admissions and
transfer and will infonn students of these provisions

Appropriate residency requirements

9 Credential Recognition and Nomenclature

The institution must demonstrate that the credential is or can be recognized and accepted
by professional and licensing bodies and employers The name ofthe degree should
convey longterm meaning the content of the degree program should be consistent with
the name and the reputation ofthe institution and ofpostsecondary education in British
Columbia should be enhanced by the quality ofthe offering Beyond that is the value to
graduates ofhaving a professional credential recognized by appropriate licensing and
accrediting bodies as the basis for entry into practice

Submission Guidelines

a Describe the consultations undertaken to ensure that the credential and learning
outcomes will be recognized by and meet the standards of industryemployers and
regulatory bodies

b In an appendix provide a copy of the policies and procedures pertaining to notifying
students of changes to credential recognition andor transfer

Criteria that will be used in assessing credential recognition and nomenclature

Evidence that relevant occupational and professional groups will recognize the
credential and their assessment of whether the credential will contribute to the

professional advancement of the graduate

Evidence that the institution is making provisions for credential recognition and
credential transfer and that the institution will advise students of any changes to
credential recognition or transfer in a timely manner
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V PRIVATE AND OUTOFPROVINCE PUBLIC INSTITUTIONS

UNDER THE DECREE AUTHORIZATION ACT

This section applies only to
Private postsecondary institutions seeking Ministerial consent to provide degree
programs or grant degrees and
Public outofprovince postsecondary institutions seeking Ministerial consent to
provide degree programs or grant degrees

When to Submit a New Degree Proposal

Institutions will submit for review all new degree programs at the associate
baccalaureate masters or doctoral level

A new degree program is defined as
a baccalaureate masters or doctoral degree applied baccalaureate or masters degree
or associate degree that has not been previously granted or conferred by the
post secondary institution in British Columbia or
a baccalaureate masters or doctoral degree or applied baccalaureate or masters
degree granted or conferred by the postsecondary institution in British Columbia
which contains one or more of the following elements

a new major although a new honours program in a field in which a major is
currently offered will not require review
an existing interdisciplinary major for which the majority of the courses are new
or are substantially altered to conform to the programsobjectives
a joint major if one or more of the fields in the joint major is not already
represented by an approved major
revision of a programsmajor objectives resulting in significant changes and
significant revision of a prograni that warrants credential renaming

In some instances it may be difficult to determine whether a proposed change in program
offerings is of sufficient magnitude to be classed as a new degree If there is doubt the
institution should contact the Board Secretariat

Institutions proposing a new minor in a program area for which the institution does not
already have approval to offer a major must notify the Secretariat of the content of the
proposed new minor The Board will within 45 days determine whether the change is of
sufficient magnitude to be classed as a new degree The new minor must not be
implemented until the Board has made this determination and if deemed a new program
until the degree program review has been successfully completed and Ministerial
approval granted

In all cases the Board reserves the right to determine whether a review is required

Note For private and outofprovince institutions governed by the Degree Authorization
Act Ministerial consent will be specific to the activity program and site described in
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application The terms and conditions of consent will clearly identify the circumstances
under which consent holders will be required to notify the Minister of a material change
in circumstanceie ownership change location change material change in learning
outcomes

Notice of Intent to be submitted by both exempt and non exempt institutions
approximately 1000 words

The Notice of Intent must present in a succinct manner the purpose of the proposal and a
summary of the key objectives and outcomes of the proposed degree program

This Notice of Intent is intended to provide the public with an opportunity to comment on
the application and to meet the Boardscommitment to an open and accountable process
The Notice of Intent will be posted on the degree quality assessment process website
while the application is under review and will be open to public comment for 30 days
from the date of posting The website will indicate the closing date for public comment
and will also indicate that comments from the public are to be directed to submitting
institution and copied to the Board Secretariat

Submission Guidelines

The Notice of Intent must include the following information

I Credential to be awarded
2 Level and category of degree
3 Specific discipline or field of study
4 Location
5 Anticipated program start date
6 A description of the proposed program including

Content

Anticipated contribution to the mandate and strategic plan of the institution
Aims goals andor objectives
Target audience
Distinctive characteristics
Delivery methods
Policies on faculty appointments minimum qualifications
Anticipated completion time in years or semesters
Anticipated steady state enrolments including a projection for the length of the
program

Linkages between the learning outcomes and the curriculum design including an
indication whether a work experiencework place term is required for degree
completion
Policies on student evaluation
Policies on program assessment and
Level of support and recognition from other post secondary institutions
including plans for admissions and transfer within the British Columbia
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post secondary education system and relevant regulatory or professional bodies
where applicable

7 Name title phone number andemail address of the institutional contact person in
case more information is required

8 Facultyiesor schoolsoffering the new degree program

If the institution has exempt status for the degree level proposed attach the
documentation used in the institutionsprogram approval process or provide a link to a
website where this information is available

Full Program Proposal FPP Format non exempt institutions only

Submissions must be in a format that adheres to the order and headings below

1 Degree Level Standard The institution must demonstrate that the proposedprogram
meets or exceeds the proposed degree level standard

2 Program Resources The institution trust demonstrate that it has the physical
resources both startup and development needed to assure a program ofacceptable
quality These include facilities equipment library resources laboratories
computingfacilities shops specialized equipment etc and cooperative work
placements where this is a component of the program In some cases an institution
may not be able to ensure resources are in place until after it receives program
approval In these cases the institution may bringforward a proposal based on a
realistic plan forputting the appropriate resources in place as an alternative to
demonstrating Mw all resources are in place

3 Faculty The institution must demonstrate that it has the human resources necessary
to develop and deliver a quality degree program In some cases it may not be
feasiblefor an institution to hire faculty until it receives program approval In these
cases the institution should provide the specific faculty selection criteria that will be
used to ensure newfaculty hires have the necessary qualificationsfor the degree level
being offered

4 CurriculumProgram Content The institution must demonstrate that the program
offers an education ofsufficient breadth and rigour to be comparable to similar
programs at the proposed degree level offered by recognized provincial national and
international postsecondary institutions The curriculum must be current and reflect
the state ofknowledge in thefield orfields in the case ofinterdisciplinary and
multidisciplinaryprograms

5 Learning MethodologiesProgram Delivery Learning methodologies are the methods
ofdelivery that will be used to achieve the desired learning outcomes at an
acceptable level ofquality The institution must demonstrate that it has the expertise
and resources to support the proposed method ofdelivery and ensure its
effectiveness In some cases it may be more appropriatefor the institution to
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demonstrate that it has a realistic plan to put the necessary expertise and resources in
place

6 Program Consultation The institution must demonstrate that it has consulted
appropriate individuals and organizations in the development ofthe program
proposal

7 Program Review and Assessment In order to ensure the ongoing currency of the
program and the quality ofits learning outcomes the institution must show evidence
that a program review and assessment procedure is in place

8 Admission and TransferResidency The institution should demonstrate that the
program is designed to provideflexible transfer arrangements for students so that
credits completed will where applicable be recognizedfor credit at oilier institutions
with equivalent programs Transfer refers to the granting ofcredit towards a
credential see section 9 by one institution for programs or courses completed at
another

9 Credential Recognition and Nomenclature The institution must demonstrate that the
credential is recognized and accepted professionally and by prospective employers
The name ofa degree should convey longterm meaning the content ofa degree
program should be consistent with the name and the reputation of the institution and
ofpostsecondary education in British Columbia should be enhanced by the quality of
the offering Beyond that is the value to graduates ofhaving a professional
credential recognized by appropriate licensing and accrediting bodies as the basis
for entry to practice

Submission Guidelines

The length of the submission will vary considerably depending upon the nature of the
degree program being proposed but should be approximately5000 words Additional
information may be added to the proposal in the form of appendices or by providing
website addresses or URLs

All attachments should indicate an appendix number and appendix name and also the
sectiontitle and page number if applicable

The proposal is not to be posted on the PSIPS website until after the senior governance
body senate or equivalent has approved the development of the new degree program as
appropriate within the institutionsplan and priorities

Important When creating Adobe PDF files navigation tools such as bookmarks must
be incorporated into the documentsto allow the reader to navigate quickly to a
particular page or section within the document Information on navigation tools can be
found in your Adobe Acrobat documentation
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Institutions should provide the Board with written permission to consult with any
professional accrediting or regulatory body named itlthe submitted documentation

1 Degree Level Standard

The institution must demonstrate that the proposedprogram meets or exceeds the
proposed degree level standard

This section identifies the demonstrable conceptual intellectual and general skills
expected of holders of a credential at each degree level They are necessarily at a high
level of generality and are distinguished from subject specific standards that can be
expressed with more precision

Degree level standards described here focus on associate baccalaureate masters and
doctoral degrees

Associate Degrees Academic

The Degree Authorization Act provides a statutory means for private and outofprovince
public postsecondary institutions to offer associate degrees New associate degree
programs to be offered by private and outofprovince public post secondary institutions
governed by the Act require Ministerial consent

Currently an associate degree comprises two years of university level study 60 credit
hours in a variety of academic areas and is granted transfer credit at the following
British Columbia public universities SFU UBC UNBC and UVIC Graduates of an
associate degree will have completed a broad range of course offerings balanced with in
depth study in specific disciplines The requirements of an associate degree are
sufficiently flexible to prepare students for work citizenship and an enriched life as an
educated person and to lay a solid fowtdation for further study

BCCAT provides a definition of associate degrees on its website

httiawwwbccatbceapubsassoe0500htm

Before submitting a proposal to the Board institutions must meet these associate degree
requirements which include the requirement for courses to be articulated with one 6f the
following British Columbia public universities SFU UBC UNBC and UVIC

Baccalaureate Degrees Academic and Applied

Graduates of a baccalaureate degree program will have acquired an education that
provides them with knowledge core competencies and transferable skills

British Columbia Council on Admissions and Transfer Requirement fa Associate of Arts Degree and
Associate of Science Degrees http wwwbccatbccapubsassoc0500hun
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Through exposure to a variety of disciplines graduates will understand the fundamental
concepts underlying different areas of study and will have an appreciation of the
knowledge that has been developed in these fields of enquiry

Through these experiences students will develop such core competencies as the ability
to

think critically and innovatively
communicate effectively both orally and in writing
find interpret evaluate synthesize and present qualitative and quantitative
information and

develop lines of argument and make sound judgments based on fundamental theories
concepts and methods

Graduates with baccalaureate degrees will be able to employ these abilities to make
contributions to society by transferring the skills they have acquired through the
application of theoretical understanding to practice and by defining and resolving
problems in an accurate effective and cooperative manner

The main distinction between academic baccalaureate degrees general Bachelor of Arts
or Bachelor of Science and applied baccalaureate degrees is the degree of emphasis
placed on theoretical versus practicebased elements and the close links between applied
degrees and a specific labour market need

Masters Degrees Academic and Applied

Masters degrees are awarded to students who have demonstrated
a systematic understanding of knowledge and a critical awareness of current
problems andor new insights much of which is at or informed by the forefront of
their academic discipline or field of study or area of professional practice
a comprehensive understanding of techniques applicable to their own research or
advanced scholarship
originality in the application of knowledge together with a practical understanding of
how established techniques of research and enquiry are used to create and interpret
knowledge in the discipline and
conceptual understanding that enables the student to evaluate critically current
research and advanced scholarship in the discipline and to evaluate methodologies
and develop critiques of them and where appropriate to propose new hypothesis

Holders of the masters qualification will also be able to
deal with complex issues both systematically and creatively make sound judgments
in the absence of complete data and communicate their conclusions clearly to
specialist and non specialist audiences
demonstrate self direction and originality in tackling and solving problems and act
autonomously in planning and implementing tasks at a professional or equivalent
level
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continue to advance their knowledge and understanding and to develop new skills to
a high level and will have the qualities and transferableskills necessary for
employment requiring the exercise of initiative and personal responsibility decision
making in complex and unpredictable situations and the independent learning ability
required for continuing professional development

The main distinction between academic graduate degrees ones based on the development
of original and scholarly research and applied graduate degrees is the inclusion of
practicebased elements and less emphasis on research

Doctoral Degrees Academic and Applied

Doctoral degrees are awarded for the creation and interpretation of knowledge that
extends the forefront of the discipline or field of study usually through original research
Holders of doctorates will be able to conceptualize design and implement projects for the
generation of significant new knowledge andor understanding Holders of doctorates
will have the ability to make informed judgments on complex issues in specialist fields
and innovation in tackling and solving problems

Doctorates are awarded to students who have demonstrated

the creation and interpretation of new knowledge through original research or other
advanced scholarships of a quality to satisfy peer review extend the forefront of the
discipline or field of study and merit publication
a systematic acquisition and understanding of new knowledge which is at the
forefront of an academic discipline or field of study or area of professional practice
The general ability to conceptualize design and implement a project for the
generation of new knowledge applications or understanding at the forefront of the
discipline or field of study and to adjust the project design in Tight of unforeseen
problems and

A detailed understanding of applicable techniques for research and advanced
academic enquiry

Holders of the doctorate qualification will be able to
make informed judgments on complex issues in specialist fields often in the absence
of complete data and be able to conimunicate their ideas and conclusions clearly and
effectively to specialist and non specialist audiences
continue to undertake pure andor applied research and development at an advanced
level contributing substantially to the development of new techniques ideas or
approaches and will have the qualities and transferable skills requiring the exercise
of personal responsibility and largely autonomous initiative in complex and
unpredictable situations in professional or equivalent environments

The main distinction between academic graduate degrees ones based on the development
of original and scholarly research and applied graduate degrees is the inclusion of
practicebased elements and less emphasis on research
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Submission Guidelines

a Describe how the proposed program meets the knowledge and skill level
requirements of the program degree level

Criteria Mw will be used in assessing degree level

The program meets or exceeds the leaming outcomes specified above

2 Program Resources

The institution must demonstrate that it has the physical resources both startup and
development needed to assure a program ofacceptable quality These include facilities
equipment library resources laboratories computing facilities shops specialized
equipment etc and cooperative workplacements where this is a component of the
program In some cases an institution may not be able to ensure resources are in place
until after it receives program approval In these cases the institution may bring
forward a proposal based on a realistic plan for putting the appropriate physical
resources in place as an alternative to demonstrating that all resources are in place

Submission Guidelines

a Describe the resources that will be required to mount this program including
Existing and shared resources at the institution or at other institutions that will be
used to offer the program and
Additional resources that will be required to offer this program

b Provide the intended implementation schedule for the new program and evidence of
the appropriateness of the schedule given the timing of the proposal and readiness of
the institution to offer the program

c Institutions must demonstrate that they have the necessary resources to mount a
quality program at the proposed degree level or a realistic plan for putting the
appropriate resources in place subsequent to program approval

Criteria that will be used in assessing program resources

Evidence that the physical plant equipment technology and support services
adequately support the organizationseducational and student activities

Submission of any agreements with other institutions where resources and services
are shared
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3 Faculty

The institution must demonstrate that it has the human resources necessary to develop
and deliver a quality degree program In some cases it may not be feasiblefor an
institution to hirefaculty until it receives program approval In these cases the
institution should provide the specific faculty selection criteria that will be used to ensure
newfaculty hires have the necessary qualifications for the degree level being offered

Submission Guidelines

a Please indicate the number of faculty instructors and other staff required to mount
this program and their qualifications Indicate if any of these positions will be new to
the institution

b Provide any policies pertaining to faculty and instructors specific to the program
including policies that define the minimum academicprofessional credentials
required of faculty teaching all courses in the program and where appropriate
serving as members of thesis or project examining committees

c Provide the institutionspolicies and practices on the type of academic appointment
of faculty specific to this program ie continuing or regular appointments and
temporary appointments

d Provide the website addressURL or attach in an appendix curriculum vitae of faculty
members specific to the program that demonstrates that they possess an appropriate
balance of the following requirements

Academic credentials appropriate to the degree level being offered Faculty
teaching applied baccalaureate degrees have an appropriate balance of
professional qualifications academic credentials and experience
Any required academic andordesired professional credentials andor
A demonstration of current involvement in research and professional activity that
represents an appropriate balance of research and intellectual leadership in the
discipline and the field of specialization

Criteria that will be used in assessingMealy qualifications

Faculty and instructors in sufficient numbers and with the appropriate credentials to
develop and deliver the degree level being offered

Evidence that the institutionspolicies and practices on the type of academic
appointment of faculty are appropriate to sustain the degree program

Faculty teaching graduate courses will normally have the terminal academic degree
credential in the field in which they are teaching
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For any proposals involving human research a statement that a Research Ethics
Board is in place

For any proposals involving animal research a statement that an Animal Care
Committee is in place

4 CurriculumProgram Content

The institution must demonstrate that the program offers an education ofsufficient
breadth and rigour to be comparable to similar programs at the proposed degree level
offered by recognized provincial national and internationalpostsecondary institutions
The curriculum must be current and reflect the state ofknowledge in thefield orfields in
the case of interdisciplinary and multidisciplinary programs

Submission Guidelines

a Identify the prescribed set of core and prerequisite courses detailed course
descriptions should be included in an appendix

b Describe the program structure and the length of the program number of credit
hours student admission requirements and proposed student evaluation

c Explain how the courses and curriculum requirements will be integrated to contribute
to the intended goals of the program

d Identify which courses already exist at the institution and which new courses will be
implemented as a result of the program

Criteria that will be used in assessing program content

Approval by the institutionssenior govemance body Senate Education Council or
equivalent or an academic planning and priorities committee to which it has
delegated authority and which has sufficient qualifications to ensure that the
curriculum is current and reflects the state of knowledge in the field and the needs of
the field in practice If an external review is undertaken before submission of the
degree proposal the external review committeesreport should be included in an
appendix

Learning outcomes and standards for the program demonstrate how graduates will be
prepared with a sound basis in theory as well as the intellectual communications and
other skills necessary to be effective in the workplace upon graduation and to remain
current in their field

Learning outcomes and standards meet the requirements of the field of practice and
the standards set by any relevant professional or accrediting body
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Courses provide exposure to increasingly complex theory and in applied programs
the application of that theory to practice in the field

Time allotments assigned to the program as a whole and to components in the
program are appropriate to the stated learning outcomes

The type and frequency of evaluations of student learning are commensurate with the
stated learning outcomes and provide appropriate information to students about their
achievement levels

Admission requirements and levels of student achievement for promotion or
graduation are appropriate to the learning outcome goals and degree level standard

For applied degrees work experiences field placements etc have appropriate
articulated teaming outcome goals and a method for joint instructor and employer
evaluation leading to the assignment of a grade

5 Learning MethodologiesProgram Delivery

Learning methodologies are the methods ofdelivery that will be used to achieve the
desired learning outcomes at an acceptable level ofquality The institution must
demonstrate that it has the expertise and resources to support the proposed method of
delivery and ensure its effectiveness In some cases it may be more appropriate for the
institution to demonstrate that it has a realistic plan to put the necessary expertise and
resources in place

Submission Guidelines

a Explain the learning methodologymethodologies to be used Indicate which of the
following methodologies will be incorporated into the learning environment of the
new degree program and how they will be used

Experiential learningegcooperative education clinical work term or
simulated work experience
Distance education

Independent study computer assisted instruction etc
Lectures labs tutorials and
Other

b In an appendix include any policies pertaining to technologybased computerbased
or webbased learning and modes of delivery

Criteria that will be used in assessing learning methodologiesprogram delivery

The delivery methodsand quality assurance policies facilitate andor enhance the
proposed learning outcomes and are appropriate to course content
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Evidence that the applicant has the expertise and resources to support the proposed
method of delivery and ensure its effectiveness or demonstrates a viable plan to put
the necessary expertise and resources in place

Where applicable policies pertaining to technology based computerbased and
webbased learning and modes of delivery ensure

student and faculty preparation and orientation
reliable and sufficient course management systems
accessible technical assistance for students and faculty
appropriate hardware software and other technological resources and media and
well maintained and current technology and equipment

6 Program Consultation

The institution nmst demonstrate that it has consulted appropriate individuals and
organizations in the development of the program proposal

Submission Guidelines

a Provide a list and brief explanation of the nature of the consultations that have
occurred in the development of the degree program

b Attach all written comments both positive and negative from
relevant employers
relevant professional associations
other British Columbia institutions this will include comments provided through
the peer review process on PSIPS
institutions outside British Columbia
experts in the proposed field of study and
external academic consultants

c If there are other individuals or groups that have been involved describe their roles in
the collection and evaluation of information leading to the development and
submission of this proposal

Criteria that will be used in assessing program consultation
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7 Program Review and Assessment

In order to ensure the ongoing currency ofthe program and the quality of its learning
outcomes the institution must show evidence that a program review and assessment
procedure is in place

Submission Guidelines

a Indicate the policiesprocedures that are planned for ensuring adequate depth breadth
and frequency of ongoing review and assessment once the program has been
implemented

Criteria that will be used in assessing program review and assessment

Evidence of a formal institutionally approved policy and procedure for the periodic
review of programs that includes the following characteristics

Formative and ongoing reviews and a summative review every five to seven
years

Ensures that the program remains consistent with the organizationscurrent
mission goals and Tongrange plan
Learning outcomes achieved by studentsgraduates meet the programsstated
goals and standards and the degree level standard
Where appropriate assessment of graduate employment rates graduate
satisfaction level employer satisfaction level advisory board satisfaction level
student satisfaction level and graduate rate
Adequacy of and efficient and effective use of resources physical technological
financial and human
Continuing appropriateness of the programsstructure method of delivery and
curriculum for the programseducational goals and standards
Continuing adequacy of the methods used for evaluating student progress and
achievement and

Indicators of faculty performance including the quality of teaching and
supervision and demonstrable currency in the field of specialization

8 Admission and TransferResidency

The institution should demonstrate that the program is designed to provideflexible
transfer arrangements for students so that credits completed will where applicable be
recognizedfor credit at other institutions with equivalent programs Transfer refers to
the granting ofcredit towards a credential see section 9 by one institution for programs
or courses completed at another

Submission Guidelines

a Describe the admission requirements for this program
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b Describe the existing practice or proposed policy for the granting of transfer credit for
equivalent courses andor programs completed at other institutions that will satisfy
the requirements for this program

c If applicable describe the policy and practice for granting credit toward meeting
requirements for this program based on prior reaming assessment

d Describe the residency requirements for this program Specify the minimum number
of credits that must be completed at the institution awarding the degree

e Describe existing arrangements or plans for establishing articulation agreements so
that transfer credit will be granted for courses completed in this program toward
meeting requirements for credentials offered at other institutions

Criteria that will be used in assessing admission transfer and residency

Evidence that the institution has clearly established policies on admissions and
transfer and will inform students of these provisions

Appropriate residency requirements

9 Credential Recognition and Nomenclature

The institution must demonstrate that the credential is or can be recognized and accepted
by professional and licensing bodies and employers The name ofa degree should
convey longterm meaning the content ofa degree program should be consistent with the
name and the reputation of the institution and ofpostsecondary education in British
Columbia should be enhanced by the quality ofthe offering Beyond that is the value to
graduates ofhaving a professional credential recognized by appropriate licensing and
accrediting bodies as the basis for entry to practice

Submission Guidelines

a Where applicable describe the consultations undertaken to ensure the credential and
learning outcomes will be recognized by and meet the standards of
industryemployers and regulatory bodies

b In an appendix provide a copy of the policies and procedures pertaining to notifying
students of credential recognition andor transfer

Criteria that will be used in assessing credential recognition and nomenclature

Evidence that relevant occupational and professional groups will recognize the
credential and their assessment of whether the credential will contribute to the

professional advancement of the graduate

Evidence that the institution is making provisions for credential recognition and
course transfer and that the institution will advise students of any changes to
credential recognition or course transfer in a timely manner
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