
 
 

DEGREE PROPOSAL ASSESSMENT COMMITTEE 

Wednesday, February 6, 2002 – 4:15 p.m. 

Surrey Campus  (G2105) 

 

M I N U T E S 

             

 
Present:  Robert Fleming    Judith McGillibray 

  Lucie Gagne    Barb Melnyk (Recorder) 

  Dana Goedbloed (Chair)  Karen Metzger  

  Colin Haigh    Susan Morris 

  Bevin Heath-Ansley   Shahnaz Qayumi 

  Casey McConill 

 

Absent:  Barbara Duggan 

  Linda Rogers 

  Robin Russell 

  Dieter Thomas 

 

Guests:  Mary MacCullough 

  Gordon Lee 

  Brian Carr 

 

1. Call to Order 

The Chair called the meeting to order at 4:15 p.m. 

 

2. Confirmation of Agenda 

The agenda was approved by consensus. 

 

3. Approval of Minutes 

Page 3:  Under "Revisions to the Technology Program", in the statement "DPAC 

recommended that bridging advice be inserted in the Kwantlen calendar", add:  "that would 

meet the prerequisites of all components of the program." 

Moved by R. Fleming, seconded by S. Qayumi 

THAT the revised minutes of February 6, 2002 be approved. 

(MOTION CARRIED) 

 

4. Chair's Report 
 The Chair reported that she attended the Education Council meeting on Monday, 

February 4th. 

 At the request of the Vice President, Learning, the DPAC Recorder will schedule 

meetings with degree and non-degree program developers for the purpose of seeking 

feedback on the implementation phase of each program.  This would include 

consultation with the service areas to determine the program's impact on human and  
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budgetary resources.  It was agreed that meetings would be scheduled during DPAC's 

regular meeting on May 8th and beginning at 3:30 p.m. on May 15th.   

 

On discussion, it was suggested that it would be helpful to provide a framework for the 

meetings, specifically to establish a pattern for the interviews and develop questions 

that would be asked consistently at each interview. 

ACTION:  The Recorder will provide a list of programs for the next DPAC 

meeting. 
 

5. Proposed Changes to General Business Studies 

Gordon Lee attended to answer questions.  He stated that General Business Studies has 

been in place for the past nine years.  The proposed changes will provide more flexibility 

for core business studies, and will make it easier for students to move into the BBA 

Program, as long as they meet the English requirements. 

 Moved by R. Fleming, seconded by L. Gagne, 

 THAT DPAC approve that in addition to core requirements, Business Studies 

students will take six additional 2300 or 2400 level courses from at least two of 

Accounting, Business, Computer Business Systems, Economics and Marketing. 

 (MOTION CARRIED) 
 

6. Initial Development Team (IDT) Members – Massage Therapy Degree 

Brian Carr attended to answer questions.  The Program Concept for a Bachelor of 

Technology in Massage Therapy is about to proceed to the Letter of Intent stage.  The IDT 

membership reflects the potential range of fourth year content plus commitment in the 

institutional partnership. 

Moved by S. Morris, seconded by J. McGillivray, 

THAT DPAC approve the IDT members for the Massage Therapy Degree. 

 (MOTION CARRIED) 

 

7. Follow-up: Health Unit Coordinator Program – Hours Breakdown 
 At the last meeting DPAC asked for a detailed breakdown regarding the revised Health 

Unit Coordinator Program.  Mary MacCullough provided the following information: 

 Medical Terminology:  currently 80 hours.  New hours will equal 100 hours.  This will 

include approximately one extra hour per chapter.  It will allow students more time to focus 

on medical terminology, definitions, and medical conditions. 

 Pharmacology:  currently 40 hours.  New hours will equal 50 hours.  Hospital observation 

day (7.5 hours) has been implemented to give students an understanding surrounding 

hospital procedures, unit coordinator responsibilities, and the organization of a hospital 

unit.  The remainder 2.5 hours have been allocated for memorizing and using drug names 

and their systems. 

 The Chair thanked Ms. MacCullough for clarifying issues from the previous meeting. 

 

8. Health Unit Coordinator Program – Hours Change 
In discussions with hospital preceptors and advisory committee members, it was 

determined that the Health Unit Coordinator practicum was too short (152 hours).  To allow 

students the opportunity to experience a more rounded and successful practice, practicum 

hours will be increased to 168 hours. 

 (Note:  I do not have a motion in my notes.  Is one required?) 
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9. Review of Letter of Intent Format for Continuing Education 
The following revisions were suggested: 

 Page 2:  Under "Rationale for Program Length" include examples such as industry or 

professional standards, other benchmark programs, level of skill development. 

 Delete:  "Rationale for level of credential". 

 Under "Purpose" add "and/or industry". 

 Under "Educational Effectiveness" rewrite "List the components of the program 

address educational effectiveness, . . .etc. 

 Page 3:  Under "Address equity" – add examples of types systemic barriers". 

 Under "Delivery", 3rd bullet, rewrite as "What will the provisions be for Prior Learning 

Assessment?" 

 Page 4:  Under "Labour Market Demand", include "Estimated student demand for the 

program."  Under "Estimated market for graduates of this program" include "salary for 

graduates and estimated salary five years following graduation".  Under "Evidence in 

support of this estimated market", add:  "Provide a brief analysis in support of any 

attachments.  Require data to substantiate the demand." 

 Page 6:  in the 3rd paragraph, add (in parenthesis) "and are not restricted to the 

following". 

 Page 7:  change 2nd signature line to read "Chair, Degree Proposal Assessment 

Committee". 

 

10. Review of Process for DPAC's Recommendations to Program Developers 
 The Chair advised that a formal process has been developed to ensure that DPAC's 

recommendations will be communicated in a timely manner and that program developers 

will be made aware of expected timelines for the completion of revisions. 

 

At this point in the meeting, the Chair asked members to provide their input about whether 

proponents should be asked to leave the room when a motion is being considered by 

DPAC.  Members expressed both positive and negative concerns about proponents 

remaining in the room during discussion.  Since clarification is sought when the review of 

documents is completed, DPAC members do not believe that proponents need to be present 

when a motion is on the floor.  Although inclusiveness and openness of communication are 

important, members indicated they would prefer to have proponents leave the room 

following presentation and review of the document. 

 

11. Review of Sign-off Sheet for DPAC Revisions 
 The Chair informed DPAC members that once all recommended revisions are made on the 

document, she will sign-off and inform proponents of the next Education Council meeting 

date. 

 

12. Next Meeting:  Wednesday, March 6, 2002 at 4:15 p.m. – Surrey Campus (G2105) 

 

12. Adjournment 

 The meeting adjourned at 5:35 p.m. 

 

 


