
Senate Standing Committee on Policy Review  Monday, May 12, 2014 

 

 
 

Senate Standing Committee on Policy Review 

Monday,May 12, 2014 
4 -6 pm 

Surrey Campus, Arbutus 2410 

A G E N D A  

 
 

1.  Call to Order / Bob Davis   

2.  Confirmation of Agenda / Bob Davis   

3.  Approval of Minutes from April 14, 2014 Attached  

4.  Business Arising from Minutes   

5.  Chair's Report / Bob Davis   

6.  Policy & Procedures: Admission / Jane Fee Attached  

7.  Policy & Procedures: Transfer Credit & Advanced Standing / Jane Fee Attached  

8.  Election of Chair   

9.  Items for Discussion   

10.  Adjournment   

 
 

 
 
Next Meeting 

Monday, June 9, 2014 
4 -6 pm 
Surrey Campus, Cedar 2110 
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SSCPRev Minutes 20140414 

 

MINUTES 

Senate Standing Committee on Policy Review (SSCPRev) 

Monday, April 14, 2014, 4pm 

Surrey Campus, Arbutus Building, Room 2410 

 

Present:  

Belter, Wendy 
Blizard, Lida 
Davis, Bob/Chair 
Davison, Ann Marie 
Ferreras, Sal  
Stokes, Warren 

Ex-Officio / Non-voting 

Cserepes, Dana 
Dube, Catherine 
Fee, Jane 
Klassen, Sandi 

University Secretariat 

Akinwumi, Olu / Recorder 
 

 
Guests:  

Chan, Josephine 
Gray, Harry 
Mitchell, Zena 

 

Regrets: 

Button, Steven 
Macpherson, Alice   
Hensley, Robert 
Rose, Kim 
 

 

1. Call to Order 

The meeting was called to order at 4.07pm.  

2. Confirmation of Agenda 

The Agenda was confirmed by consensus.  

3. Approval of Minutes from February 17, 2014 

Moved by Ann Marie Davison; seconded by Warren Stokes THAT the Minutes from 
January 20, 2014 be approved. Motion Carried 

4. Chair’s Report 

The Chair offered the following report: 

 The master policy list was presented to Senate in March.  

 The Chair attended a meeting of the Board Senate Task Force on Bi-cameral 
Governance on April 3, 2014.   

5. Presidential Search Advisory, Appointment and Re-appointment Policy and Procedures   

The Committee reviewed the policy and procedures and requested some changes.  

Members highlighted that in its current form, the policy does not address a process for 
appointing an emergent pro tem president. It was subsequently mentioned that the 
President is working on a succession plan which will address such a situation .   
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Moved by Ann Marie Davison; seconded by Wendy Belter THAT the Presidential Search 
Advisory, Appointment and Re-appointment policy and procedures be recommended as 
amended to Senate.  Motion Carried. 

6. Status Update –  Academic Policies in Development  

Jane Fee, Deputy Provost, provided the following updates:  

 The policy on Research Centres and Institutes Policy is in progress 

 The policy on Establishment and Discontinuance of Faculties and Departments 
and/or Discontinuance of Programs will be sent forward to the University 
Executive Group for review  

 Work is continuing on Policy B1 - Academic Schedule, B19 - General Education in 
Degree Programs and C21 - Student Conduct    

7. Admission Policy & Procedures 

Jane Fee and Zena Mitchell, Project Director, University Transitions presented the 
Admissions Policy and Procedures. The policy is an amalgamation of several existing 
related policies. It has been developed using feedback from consultations with a large 
group of stakeholders. 

SSCPRev reviewed the policy and procedures and suggested minor amendments. 

8. Transfer Credit and Advanced Standing Policy and Procedures 

Jane Fee and Zena Mitchell presented the Transfer Credit and Advanced Standing Policy 
and Procedures.  

The Committee reviewed the documents and suggested a few changes. 

9. Items for Discussion 

Bob Davis’ term as Senator and Chair of SSCPRev will end on August 31, 2014. The Committee will 
elect a new Chair at the next meeting. 

10. Adjournment 

The meeting adjourned at 6pm. 
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TO: 

 

 

Senate Standing Committee on Policy Review (SSCPRev) 

CC: 

 

Zena Mitchell, Project Director, University Transitions 

FROM: 

 

Jane Fee, Deputy Provost and Vice Provost, Students 

DATE: 

 

May 5, 2014 

SUBJECT: 

 

(For Approval) Admission Policy & Procedures, and Transfer Credit & Advanced Standing Policy & 

Procedures – Briefing document 

 

 

 

During the development of the two above-noted policies, a series of consultations with stakeholders took place 

from January to March, 2014.  The following stakeholders provided valuable feedback to the draft policies and 

procedures: 

 

� Transitions Advisory Group 

� Transitions Executive Team  

� Registrar 

� Associate and Assistant Registrars 

� Admissions and Transfer Credit staff members 

� Continuing/Professional Studies 

� President’s University Executive (PUE) 

 

As part of KPU’s Policy Protocol, the two draft policies have been posted on KPU’s policy weblog for a six-week 

public commenting period from March 17 to April 28, 2014.  During the public commenting period, we received 

valuable inputs and feedback from our students as well as the university community on the policy weblog.  We 

have responded to all comments posted on the policy weblog to date: 

 

Admission Policy & Procedures – comments and responses on KPU’s policy weblog:  

http://blogs.kwantlen.ca/policies/?p=91#comments 
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Transfer Credit & Advanced Standing Policy & Procedures – comments and responses on KPU’s 

policy weblog: 

http://blogs.kwantlen.ca/policies/?p=99#comments  

 

Additionally, during the public commenting period, a series of campus wide ‘Hallway Conversations’ were held 

to solicit feedback on both policies from April 15 to April 25, 2014.  The following university stakeholder groups 

have also been consulted: 

 

� Senate Standing Committee on Curriculum 

� Senate Standing Committee on Policy Review 

 

In support of the Transitions Project and as part of the Senate-approved Admissions Framework, the revision to 

admission criteria and practices for all Senate-approved courses and programs at KPU needs to be 

appropriately reflected in current policies.  Hence, the attached Admission Policy and Procedures, as well as 

the Transfer Credit and Advanced Standing Policy and Procedures, are sent to the SSCPRev for endorsement 

and recommendation for Senate’s approval on May 26, 2014. 
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 Policy History 

Policy No.   
 

Revised:  

Approving Jurisdiction 
 

Reviewed:  

Signed By 
 
 

Effective: 
 

 

Administrative 
Responsibility 
 

Approved:  

 

 
ADMISSION POLICY 

 

 
 

CONTEXT AND PURPOSE 

KPU is a special purpose, teaching university under the University Act. The University Act states that the 
senate of a special purpose, teaching university has the power and duty to “set qualifications for 
admission” (35.2 (5) (d)).   
 
The purpose of this policy is to define the general criteria for admission to Kwantlen Polytechnic 
University and to outline the basis upon which applicants are selected for admission.  

 

SCOPE AND LIMITS 
This policy applies to KPU applicants of Senate approved curriculum. This policy does not apply to 
students wishing to enroll in courses or programs outside the jurisdiction of Senate, including  
Continuing / Professional Studies or Apprenticeship programs.  

 
STATEMENT OF POLICY PRINCIPLES 
a) KPU seeks applications from a diverse range of learners who would benefit from the educational 

offerings of a polytechnic university.  
b) English is the primary language of study at KPU, therefore applicants must be able to demonstrate 

the appropriate level of English language proficiency.  
c) The University has the right to require that applicants provide evidence to substantiate an 

application for admission.   
d) The University will consider each applicant in an equitable and consistent manner.  
e) Applicants will have the right to know the admission criteria under which applications will be 

evaluated prior to application. Consequently, changes to admission requirements will not normally 
be made after an application cycle has begun.    

f) Published criteria will be used to assess applicants.  
g) Admission requirements should be reliable predictors of success.  
h) Admission will be to a Faculty.  
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DEFINITIONS 
Refer to Section F of the Procedures in Support of the Admission Policy for a list of definitions in support 
of the Admission Policy and the Procedures in Support of the Admission Policy.  
 

RELATED POLICIES & LEGISLATION 
 
 
RELATED PROCEDURES 
Refer to Procedures in Support of the Admission Policy. 
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  Procedure History 

Procedure No.   
 

Revised:  

Approving Jurisdiction 
 

Reviewed:  

Signed By 
 
 

Effective: 
 

 

 Administrative 
Responsibility 
 

Approved:  

 

 

PROCEDURES IN SUPPORT OF THE ADMISSION POLICY 
 

 
Refer to Section F of this document for a list of definitions in support of the Admission Policy and the 
Procedures in Support of the Admission Policy.  
 

A. ASSESSING ADMISSION  

GUIDING PRINCIPLES  
1. All applicants to KPU will be assessed for English language proficiency. The level of English 

proficiency required will differ depending on whether an applicant applies to the undergraduate, 
vocational or preparatory level of studies. KPU’s English proficiency equivalencies will be approved 
by the appropriate Senate committee.  

 
2. The mechanisms used and criteria established for determining admission equivalencies, admission 

GPAs and associated grading conversion methodologies will be under the authority of the Office of 
the Registrar.  

 
3. Faculties will establish transparent criteria for assessment of interviews, auditions and portfolio 

reviews. To ensure quality assurance, a record of established criteria will be approved by the 
appropriate Faculty Council, maintained in the Office of the Registrar and published online. 

 
4. Offers of admission may be rescinded if any aspect of the application or submitted documentation is 

deemed to have been falsified.   
 
5. The University reserves the right to limit enrolments as necessary. These limits will be based on 

published criteria.  
 

ADMISSION CATEGORIES 
Undergraduate Admission 
The admission type used to identify the post-secondary undergraduate-level of studies up to a master’s 
degree. At KPU such credit is awarded on the undergraduate-level of the academic transcript. Admission 
criteria for undergraduate admission is determined by the Faculty, and approved by Senate.  
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Vocational Admission  
The admission type used to identify post-secondary educational training that provides practical 
experience, skills and knowledge for a particular occupational field, at the vocational-level. At KPU such 
credit is awarded on the vocational-level of the academic transcript. Admission criteria for vocational 
admission is determined by the Faculty, and approved by Senate.  
 
Preparatory Admission 
The admission type used to identify post-secondary studies at the preparatory level. There are two types 
of preparatory learning at KPU:  

a) Upgrading: post-secondary learning that prepares students for vocational or undergraduate 
studies (e.g. Academic and Career Preparation) 

b) Access Programs resulting in a preparatory credential (e.g. Citation in Work Exploration)   
At KPU such credit is awarded on the preparatory-level of the academic transcript. Admission criteria for 
preparatory admission is determined by the Faculty, and approved by Senate.  
 

REQUIRED DOCUMENTS 
Official Transcripts and Credentials 
As part of the admission process at KPU, applicants are required to arrange for official transcripts and/or 
grade information from all previously attended secondary and post-secondary institutions to be sent 
directly to the Office of the Registrar at KPU.  
 
A transcript is considered to be official only when it is sent directly to KPU from the originating 
institution or issuing body. Hard copy transcripts and credentials must be received in the original sealed 
envelope signed by the institution or bearing an official stamp or seal or they will be deemed unofficial. 
Exceptions may be made when it is not possible for a transcript to be sent directly to KPU, provided the 
Office of the Registrar can reasonably determine the document’s authenticity.   
 
In reviewing secondary transcripts for English 12 and all other provincially examinable courses, KPU will 
accept the blended grade (classroom grade + provincial examination grade) OR the classroom grade — 
whichever is higher — for the purposes of admission.   
  
All documents submitted to KPU become the property of Kwantlen Polytechnic University. Neither the 
original document nor copies will be released to the applicant or anyone outside of the institution. 
Applicants who do not attend and wish to re-apply later may be required to submit a new set of 
documents. 

 
B. CONFIRMING ACCEPTANCE OF ADMISSION 

The University will send out offers of admission as follows: 
 
OPEN INTAKES 
Qualified applicants will receive an offer of admission and will signal acceptance of the offer through 
payment of a confirmation deposit.  

 
 

SSCPRev-MtgPkg-20140512 10 of 47



Page 3 of 7  Procedure No.  

 

LIMITED INTAKES 
Qualified applicants for whom there is space in a limited intake program will receive an offer of 
admission and will signal acceptance of the offer through payment of a confirmation deposit.  

 
C. APPLICATION TIMELINES  

SEMESTER-BASED INSTRUCTIONAL CYCLE 
1. Applications may be accepted as early as 10 months prior to the start of a program.  

2. Application deadlines are posted in the online Admissions Guide. 

FIXED-TERM INSTRUCTIONAL CYCLE 
1. Applications may be accepted as early as 24 months prior to the start of the program.  

2. Application deadlines are posted in the online Admissions Guide. 

CONTINUOUS INSTRUCTIONAL CYCLE 

1. Applications may be accepted as early as 12 months prior to the start of a program.  

2. There are no application deadlines for applicants: admission is granted on a continuous basis as 

space becomes available.  

D. ADMISSION WAITLISTING 

LIMITED INTAKES 
1. Faculties will establish transparent criteria for ranking waitlisted candidates. To ensure quality 

assurance a record of established criteria will be approved by the appropriate Faculty Council, 
maintained in the Office of the Registrar and published online. 

2. If there is no space in a limited intake program qualified applicants may be waitlisted and offered 
admission to the Faculty.  

3. Applicants on the admission waitlist who are offered admission must respond to an admission offer 
within the time specified by Admissions by way of payment of the confirmation deposit.  

4. Applicants who have accepted an offer of admission but who fail to register on or before the 
specified deadline without notifying Admissions prior to the deadline will be removed from the 
waitlist and will forfeit the confirmation deposit.  

 

E. DEFERRAL / RE-APPLICATION 

DEFERRAL  
KPU will grant deferral requests in exceptional circumstances, on a case-by-case basis as approved by 
the Office of the Registrar and deferral deadlines will be posted online. Attendance at another 
postsecondary institution will invalidate an approved deferral. 
 
Semester-based Studies 
Admission to semester-based studies is only valid for the intake indicated in the admission offer letter. 
Students who do not register in classes for the semester in which they are admitted forfeit their 
confirmation deposit. A deferral of admission may be requested for up to one year in exceptional 
circumstances; however, deferrals may only be requested once and will be assessed on a case-by-case 
basis. Exceptional circumstances are those as defined as being beyond the student’s control.  
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Deferral requests will not normally be accepted for semester-based limited intake programs.  
 
Fixed-term and Continuous Studies 
Applicants to fixed-term and continuous intake studies may state a preferred start-date at the time of 
application only. If the preferred start date is full, applicants will be placed on a waitlist for admission. 
Applicants who have been offered admission to the intake coinciding with their preferred start-date will 
be permitted one refusal without losing his/her place on the waitlist and will be made the next available 
offer. A second refusal will result in removal from the waitlist and re-application is required.  

 
RE-APPLICATION 
Students are required to re-apply for admission if any of the following apply: 
1. They voluntarily withdraw from their first semester of study before / during the withdrawal period.  

2. They were initially admitted as a General Interest student.  

3. They do not register in courses for the semester to which they were admitted.  

4. They are no longer classified as a current KPU student.  

 

F. DEFINITIONS 

INTAKE TYPES 
Open Intakes  

An application cycle for an intake in which a limit HAS NOT been set on the number of students 
admitted.  
 
Limited Intakes  

An application cycle for an intake in which a limit HAS been set on the number of students admitted. 
 
INSTRUCTIONAL CYCLES 
Semester-Based 
Instruction delivered during a traditional semester. At KPU traditional semesters are defined as Fall 
(September start), Spring (January start) and Summer (May start). 
 
Fixed-Term 
Programs with a fixed start and end date that is typically off-semester.  
 
Continuous  
Instructional offerings that utilize rolling admission whereby each student starts and ends courses on an 
individual basis. Continuous instructional cycle offerings have a limited number of seats that are 
continuously filled as space becomes available.  

 
APPLICANT CATEGORIES 
High School  
An applicant who is a graduate of a BC Secondary school in any program, or the equivalent from another 
school system in Canada or another country may be admitted as a High School graduate.  
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Home Schooled applicants will be evaluated as equivalent to BC Grade 12 graduates, provided they have 
written and passed the BC Provincial English examination. Students under 22 years of age who have not 
written the BC Provincial English examination will be required to satisfy KPU’s English proficiency 
requirement for admission through one of the University’s established English proficiency equivalencies, 
or may be admitted under the General Interest Admission category. For applicants who have completed 
the BC Adult Graduation Diploma program, provincial exams are not required. 
 
Applicants who have completed less than 24 post-secondary credits above the preparatory level will be 
classified as a high school applicant. 
 
Transfer  
An applicant who has successfully completed 24 or more credits above the preparatory level and has a 
cumulative grade point average of 2.0 or greater from the sending institution(s) may be admitted as a 
transfer student.  
 
Mature  
An applicant who will be 22 years of age or older on the first day of classes who is not a secondary 
school graduate (or equivalent), and has attempted fewer than 24 credits above the preparatory level 
may be admitted as a mature student.  
 
Aboriginal  
This category is designed to identify aboriginal students who will bring a broad set of life experiences to 
KPU. An Aboriginal applicant who does not meet another category for admission to KPU may be 
considered on an individual basis through an assessment of educational background, cultural 
knowledge, work experience, academic goals and personal achievements.  
 
Each applicant under the Aboriginal admission category will be evaluated by the Aboriginal Admissions 
Committee composed of one Aboriginal faculty member, one representative of the Faculty to which the 
candidate is applying, one designated member of the KPU Aboriginal Advisory Committee and one 
representative from Admissions. The committee will have the authority to recommend to the Registrar 
students for admission and determine if specific conditions are required for enrolment. 
 
Aboriginal peoples refers to First Nations, Metis, and Inuit peoples of Canada. Candidates seeking 
admission consideration under this category will be required to submit evidence of Aboriginal 
ancestry.    
 

OTHER APPLICANT CLASSIFICATIONS  
General Interest  
The General Interest applicant category is for non-credential-seeking students. Students may complete 
up to a maximum of 12-credits before being required to satisfy admission requirements. Students must 
achieve a passing grade (as defined in Policy C.20) in every course in order to continue in their studies as 
a student in the General Interest category. Students who successfully complete 12 credits with a 
cumulative GPA of 2.0 and who satisfy the English proficiency requirement may re-apply to KPU under 
the Special Entry category. Students admitted under the General Interest category may not earn a 
credential.      
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Special Entry  
Students in the General Interest category who have successfully completed 12 credits with a CGPA of 2.0 
and who have demonstrated they satisfy KPU’s English proficiency requirement are eligible for 
admission under KPU’s Special Entry admission category.   

Concurrent 
An applicant enrolled in a BC secondary school who wishes to register in courses at KPU may be 
admitted as a concurrent student. The University reserves the right to limit the number of seats 
available to Concurrent students (in total and per section). The applicant must have the written consent 
of the parent or legal guardian if under the legal age of majority on the opening day of classes. 
Continued registration as a concurrent student in subsequent semester(s) is contingent on the 
continued support of the secondary school principal and the student maintaining good academic 
standing. Once a student has graduated high school they will be required to re-apply to KPU under the 
applicable admission category. 
 
Partnership programs with specific high schools or school districts may allow concurrent students to be 
admitted under different circumstances, as negotiated between the parties. Criteria for concurrent 
admission and enrolment will be clearly articulated and promoted. 
 
In all circumstances the primary home of students admitted in the concurrent admissions category is 
understood to be the high school and school district to which they belong. 
 
Exchange  
An exchange student is someone from one of KPU’s approved partner institutions who has been 
nominated by their institution to come on an exchange to KPU. Exchange students may be of domestic 
or international status and pay tuition and fees to their home institution and not KPU.  
 
Visiting  
A visiting student may be of domestic or international status and is someone who wishes to spend a 
period of time up to one year studying at KPU (without earning a credential from KPU). Visiting students 
must have a Letter of Permission from their home institution.  
 

 
RESIDENCY CLASSIFICATIONS 
Canadian Citizens 
A Canadian citizen is a person who is Canadian by birth or who has applied for Canadian citizenship 
through Citizenship and Immigration Canada and has received a citizenship certificate. 
 
Permanent Residents (landed immigrants) 
A permanent resident is someone who has been given permanent resident status by immigrating to 
Canada, but is not a Canadian citizen. Permanent residents are citizens of other countries. Permanent 
residents confirm permanent resident or landed immigrant status under Canadian immigration 
regulations.  
 
International 
International applicants are defined as those who do not possess Canadian citizenship or permanent 
resident / landed immigrant status under Canadian immigration regulations. All international 
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undergraduate and vocational-level applicants are required to demonstrate the appropriate level of 
English language proficiency prior to an offer of admission being made to KPU.  
 
Work Permit / Visitor’s Visa 
Applicants who possess a work permit or a visitor’s visa are eligible to apply for admission and are 
assessed in the same manner as an international applicant. 
 
Convention Refugees 
Upon presentation of documentation that confirms the applicant as a “protected person” by the 
Immigration and Refugee Board of Canada, applicants with convention refugee status will be assessed 
for admission in the same manner as a Canadian citizen / permanent resident.  
 
Refugee Claimant 
Refugee Claimants will be assessed for admission as International applicants. Applicants with a Refugee 
Claimant document must discuss their situation with an International Advisor prior to applying. 
 
Diplomatic Status 
For those countries with diplomatic representation in Canada, applicants to KPU of diplomatic status (or 
those who are a dependent of a person of diplomatic status) are eligible to apply for admission and will 
be assessed in the same manner as a Canadian applicant.     
 

 
RELATED POLICIES & LEGISLATION 
Refer to Bylaw 4, Fees. 
Refer to Policy C.20, Student Evaluation and Grading. 
Refer to the Admission Policy. 
Refer to the Transfer Credit and Advanced Standing Policy. 

 
RELATED PROCEDURES 
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The following draft policy and procedures (in tracked-change mode) include additional 
comments/feedback submitted by various university stakeholders/groups to the policy developer during 
the public commenting period.   
 
These documents are included for your reference. 
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Administrative 
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ADMISSION POLICY 

 

 
Refer to section (?) of the Procedures in Support of the Admission Policy for a list of definitions in 
support of the Admission Policy and the Procedures in Support of the Admission Policy.  

 
CONTEXT AND PURPOSE 
KPU is a special purpose, teaching university under the University Act. The University Act states that the 
senate of a special purpose, teaching university has the power and duty to “set qualifications for 
admission” (35.2 (5) (d)).   
 
The purpose of this policy is to define the general criteria for admission to Kwantlen Polytechnic 
University and to outline the basis upon which applicants are selected for admission.  

 

SCOPE AND LIMITS 
This policy applies to KPU applicants of Senate approved curriculum. This policy does not apply to 
students wishing to enroll in courses or programs outside the jurisdiction of Senate, including  
Continuing / Professional Studies or Apprenticeship programs.  

 
STATEMENT OF POLICY PRINCIPLES 
a) KPU seeks applications from a diverse range of learners who would benefit from the educational 

offerings of a polytechnic university.  
b) At KPU English is the primary language of study at KPU, therefore applicants must be able to 

demonstrate the appropriate level of English language proficiency.  
c) The University has the right to require that applicants provide evidence to substantiate an 

application for admission.   
d) The University will consider each applicant in an equitable and consistent manner.  
e) Applicants will have the right to know the admission criteria under which applications will be 

evaluated prior to application. Consequently, changes to admission requirements will not normally 
be made after an application cycle has begun.    

f) Published criteria will be used to assess applicants.  
g) Admission requirements should be reliable predictors of success.  
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h) Admission will be to a Faculty.  

 
DEFINITIONS 
RELATED POLICIES & LEGISLATION 
RELATED PROCEDURES 
Procedures in support of the Admission policy. 
 

Comment [ZM1]: New policy on Continuing / 
Professional Studies is should be referenced here 
once approved. 
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Procedure No.   
 

Revised:  

Approving Jurisdiction 
 

Reviewed:  

Signed By 
 
 

Effective: 
 

 

 Administrative 
Responsibility 
 

Approved:  

 

 

PROCEDURES IN SUPPORT OF THE ADMISSION POLICY 
 

 
Refer to section (?) of this document for a list of definitions in support of the Admission Policy and the 
Procedures in Support of the Admission Policy.  

I. ASSESSING ADMISSION  

GUIDING PRINCIPLES  
a) All applicants to KPU will be assessed for English language proficiency. The level of English 

proficiency required will differ depending on whether an applicant applies to the undergraduate, 
vocational or preparatory level of studies. KPU’s English proficiency equivalencies will be approved 
by the appropriate Senate committee.  

 
b) The mechanisms used and criteria established for determining admission equivalencies, admission 

GPAs and associated grading conversion methodologies will be under the authority of the Office of 
the Registrar.  

 
c) Faculties will establish transparent criteria for assessment of interviews, auditions and portfolio 

reviews. To ensure quality assurance, a record of established criteria will be approved by the 
appropriate Faculty Council,  and maintained in the Office of the Registrar and published online. 

 
d) Offers of admission may be rescinded if any aspect of the application or submitted documentation is 

deemed to have been falsified.   
 
e) The University reserves the right to limit enrolments as necessary. These limits will be based on 

published criteria.   
 

ADMISSION CATEGORIES 
Undergraduate Admission  
The admission type used to identify the post-secondary undergraduate-level of studies up to a master’s 
degree. At KPU such credit is awarded on the undergraduate-level of the academic transcript. Admission 
criteria for undergraduate admission are is determined by the Faculty, and approved by Senate.  
 
 
 

SSCPRev-MtgPkg-20140512 19 of 47



 

Page 2 of 8  Procedure No.  

 

Vocational Admission  
The admission type used to identify post-secondary educational training that provides practical 
experience, skills and knowledge for a particular occupational field, at the vocational-level studies. At 
KPU such credit is awarded on the vocational-level of the academic transcript. Admission criteria to for 
vocational programs admission are is determined by the Faculty, and approved by Senate.  
 
 
Preparatory Admission 
The admission type used to identify post-secondary studies at the preparatory level of study. There are 
two types of preparatory learning at KPU:  

1. Upgrading: post-secondary learning that prepares students for vocational or undergraduate 
studies (e.g. Academic and Career Preparation) 

2. Access Programs resulting in a preparatory credential (e.g. Citation in Work Exploration)   
At KPU such credit is awarded on the preparatory-level of the academic transcript. Admission criteria to 
for preparatory programs admission are is determined by the Faculty, and approved by Senate.  
 

REQUIRED DOCUMENTS 
Official Transcripts and Credentials 
As part of the admission process at KPU, applicants are required to arrange for official transcripts and/or 
grade information from all previously attended secondary and post-secondary institutions to be sent 
directly to the Office of the Registrar at KPU.  
 
A transcript is considered to be official only when it is sent directly to KPU from the originating 
institution or issuing body. Hard copy transcripts and credentials must be received in the original sealed 
envelope signed by the institution or bearing an official stamp or seal or they will be deemed unofficial. 
Exceptions may be made when it is not possible for a transcript to be sent directly to KPU, provided the 
Office of the Registrar can reasonably determine the document’s authenticity.   
 
In reviewing secondary transcripts for English 12 and all other provincially examinable courses, KPU will 
accept the blended grade (classroom grade + provincial examination grade) OR the classroom grade — 
whichever is higher — for the purposes of admission. For applicants who have completed the BC Adult 
Graduation Diploma program, provincial exams are not required.  
  
All documents submitted to KPU become the property of Kwantlen Polytechnic University. Neither the 
original document nor copies will be released to the applicant or anyone outside of the institution. 
Applicants who do not attend and wish to re-apply later may be required to submit a new set of 
documents. 

 
II. CONFIRMING ACCEPTANCE OF ADMISSION 

The University will send out offers of admission as follows: 
 
OPEN INTAKES 
Qualified applicants will receive an offer of admission and will signal acceptance of the offer through 
payment of a confirmation deposit.  
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LIMITED INTAKES 
Qualified applicants for whom there is space in a limited intake program will receive an offer of 
admission and will signal acceptance of the offer through payment of a confirmation deposit.  

 
III. APPLICATION TIMELINES  

SEMESTER-BASED INSTRUCTIONAL CYCLE 
a) Applications may be accepted as early as 10 months prior to the start of a program.  

b) Application deadlines are posted in the online Admissions Guide. 

 
FIXED-TERM INSTRUCTIONAL CYCLE 
a) Applications may be accepted as early as 24 months prior to the start of the program.  

b) Application deadlines are posted in the online Admissions Guide. 

CONTINUOUS INSTRUCTIONAL CYCLE 
a) Applications may be accepted as early as 12 months prior to the start of a program.  

b) There are no application deadlines for applicants: admission is granted on a continuous basis as 

space becomes available.  

IV. ADMISSION WAITLISTING 

LIMITED INTAKES 
a) Faculties will establish transparent criteria for ranking waitlisted candidates. To ensure quality 

assurance a record of established criteria will be approved by the appropriate Faculty Council, 
maintained in the Office of the Registrar and published online. 

b) If there is no space in a limited intake program qualified applicants may be waitlisted and offered 
admission to the Faculty.  

c) Applicants on the admission waitlist who are offered admission must respond to an admission offer 
within the time specified by Admissions by way of payment of the confirmation deposit.  

d) Applicants who have accepted an offer of admission but who fail to register on or before the 
specified deadline without notifying Admissions prior to the deadline will be removed from the 
waitlist and will forfeit the confirmation deposit.  

 

V. DEFERRAL / RE-APPLICATION 

DEFERRAL  
KPU will grant deferral requests in exceptional circumstances, on a case-by-case basis as. Deferrals are 
approved by the Office of the Registrar and deferral deadlines will be posted in the online Admissions 
Guide. Attendance at another postsecondary institution will invalidate an approved deferral. 
 
Semester-based Studies 
Admission to semester-based studies is only valid for the intake indicated in the admission offer letter. A 
student who does not register in classes for the semester in which they are admitted forfeits their 
confirmation deposit. A deferral of admission may be requested for up to one year in exceptional 
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circumstances; however, deferrals may only be requested once and will be assessed on a case-by-case 
basis. Exceptional circumstances are those as defined as being beyond the student’s control.  
 
Deferral requests will not normally be accepted for semester-based limited intake programs.  
 
Fixed-term and Continuous Intake Studies 
Applicants to fixed-term and continuous intake studies may state a preferred start-date at the time of 
application only. If the preferred start date is full, applicants will be placed on a waitlist for admission. 
Applicants who have been offered admission to the intake coinciding with their preferred start-date will 
be permitted one refusal without losing his/her place on the waitlist and will be made the next available 
offer. A second refusal will result in removal from the waitlist and re-application is required.  
 

 
 
RE-APPLICATION 
Students are required to re-apply for admission if any of the following apply: 
a) They voluntarily withdraw from their first semester of study before / during the withdrawal period.  

b) They were initially admitted as a General Interest student.  

c) They do not register in courses for the semester to which they were admitted.  

d) They are no longer classified as a current KPU student.  

 

VI. DEFINITIONS 

ADMISSION CATEGORIES 
Undergraduate  
The post-secondary undergraduate level of studies up to a master’s degree. At KPU such credit is 
awarded on the undergraduate-level of the academic transcript. 
 

Vocational  
The post-secondary educational training that provides practical experience, skills and knowledge for a 
particular occupational field. At KPU such credit is awarded on the vocational-level of the academic 
transcript.   
 

Preparatory  

There are two types of Preparatory learning at KPU: 
Post-secondary learning that prepares students for undergraduate studies (e.g. Academic and Career 
Preparation).  
Access programs (e.g. Access Programs for People with Disabilities)  
At KPU preparatory outcomes are awarded on the preparatory-level of the academic transcript.   

 
INTAKE TYPES 
Open Intakes  

An application cycle for an intake in which a limit HAS NOT been set on the number of students 
admitted.  
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Limited Intakes  

An application cycle for an intake in which a limit HAS been set on the number of students admitted. 
 
INSTRUCTIONAL CYCLES 
Semester-Based 
Instruction delivered during a traditional semester. At KPU traditional semesters are defined as Fall 
(September start), Spring (January start) and Summer (May start). 
 
Fixed-Term 
Programs with a fixed start and end date that is typically off-semester.  
 
Continuous Intake 
Instructional offerings that utilize rolling admission whereby each student starts and ends courses on an 
individual basis. Continuous intake instructional cycle offerings have a limited number of seats that are 
continuously filled as space becomes available. There are no fixed start and end dates for the program. 
Instead, each student starts and ends courses on an individual basis. 

 
APPLICANT CATEGORIES 
High School  
An applicant who is a graduate of a BC Secondary school in any program, or the equivalent from another 
school system in Canada or another country may be admitted as a High School graduate.  
 
Home Schooled applicants will be evaluated as equivalent to BC Grade 12 graduates, provided they have 
written and passed the BC Provincial English examination. Students under 22 years of age who have not 
written the BC Provincial English examination will be required to satisfy KPU’s English proficiency 
requirement for admission  through one of the University’s established English proficiency 
equivalencies, or may be admitted under the General Interest Admission category. For applicants who 
have completed the BC Adult Graduation Diploma program, provincial exams are not required. 
 
Applicants who have completed less than 24 post-secondary credits above the preparatory level will be 
classified as a high school applicant. 
 
Transfer  
An applicant who has successfully completed 24 or more credits above the preparatory level and has a 
cumulative grade point average of 2.0 or greater from the sending institution(s) may be admitted as a 
transfer student.  
 
Mature  
An applicant who will be 22 years of age or older on the first day of classes who is not a secondary 
school graduate (or equivalent), and has attempted fewer than 24 credits above the preparatory level 
may be admitted as a mature student.  
 
Aboriginal  
The Aboriginal admissionThis category is designed to identify aboriginal students who will bring a broad 
set of life experiences to KPU. An Aboriginal applicant who does not meet another category for 
admission to KPU may be considered on an individual basis through an assessment of educational 
background, cultural knowledge, work experience, academic goals and personal achievements.  
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Each applicant under the Aboriginal admission category will be evaluated by the Aboriginal Admissions 
Committee composed of one Aboriginal faculty member, one representative of the Faculty to which the 
candidate is applying, one designated member of the KPU Aboriginal Advisory Committee and one 
representative from Admissions. The committee will have the authority to recommend to the Registrar 
students for admission and determine if specific conditions are required for enrolment. 
 
Aboriginal peoples refers to First Nations, Metis, and Inuit peoples of Canada. Candidates seeking 
admission consideration under this category will be required to submit evidence of Aboriginal 
ancestry.    
 
Concurrent  
An applicant enrolled in a BC secondary school who wishes to register in courses at KPU may be 
admitted as a concurrent student. The University reserves the right to limit the number of seats 
available to Concurrent students (in total and per section). The applicant must have the written consent 
of the parent or legal guardian if under the legal age of majority on the opening day of classes. 
Continued registration as a concurrent student in subsequent semester(s) is contingent on the 
continued support of the secondary school principal and the student maintaining good academic 
standing. Regular fees, deadlines and university policies will apply. Once a student has graduated high 
school s/he will be required to re-apply to KPU under the applicable admission category.  
 
Partnership programs with specific high schools or school districts may allow concurrent students to be 
admitted under different circumstances, as negotiated between the parties.  Criteria for concurrent 
admission and enrolment will be clearly articulated and promoted. 
 
In all circumstances the primary home of students admitted in the concurrent admissions category is 
understood to be the high school and school district to which they belong. 
 
General Interest  
The General Interest admissionapplicant category is for non-credential-seeking students. Students may 
complete up to a maximum of 12-credits before being required to satisfy admission requirements. 
Students must achieve a passing grade (as defined in Policy C.20) in every course in order to continue in 
their studies as a student in the General Interest category. Students who successfully complete 12 
credits with a cumulative GPA of 2.0 and who satisfy the English proficiency requirement may re-apply 
to KPU under the Special Entry category. Students admitted under the General Interest category may 
not earn a credential.      

Special Entry  
Students in the General Interest category who have successfully completed 12 credits with a CGPA of 2.0 
and who have demonstrated they satisfy KPU’s English proficiency requirement are eligible for 
admission under KPU’s Special Entry admission category.   

 
RESIDENCY CLASSIFICATIONS 
Canadian Citizens 
A Canadian citizen is a person who is Canadian by birth or who has applied for Canadian citizenship 
through Citizenship and Immigration Canada and has received a citizenship certificate. 
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Permanent Residents (landed immigrants) 
A permanent resident is someone who has been given permanent resident status by immigrating to 
Canada, but is not a Canadian citizen. Permanent residents are citizens of other countries. Permanent 
residents confirm permanent resident or landed immigrant status under Canadian immigration 
regulations.  
 
International 
KPU accepts applications from international students. International applicants are defined as those who 
do not possess Canadian citizenship or permanent resident / landed immigrant status under Canadian 
immigration regulations. All international undergraduate and vocational-level applicants are required to 
demonstrate the appropriate level of English language proficiency prior to an offer of admission being 
made to KPU.  
 
Work Permit / Visitor’s Visa 
Applicants who possess a work permit or a visitor’s visa are eligible to apply for admission and are 
assessed in the same manner as an international applicant. 
 
Convention Refugees 
Upon presentation of documentation that confirms the applicant as a “protected person” by the 
Immigration and Refugee Board of Canada, applicants with convention refugee status will be assessed 
for admission in the same manner as a Canadian citizen / permanent resident.  
 
Refugee Claimant 
Refugee Claimants will be assessed for admission as International applicants. Applicants with a Refugee 
Claimant document must discuss their situation with an International Advisor prior to applying. 
 
Diplomatic Status 
For those countries with diplomatic representation in Canada, applicants to KPU of diplomatic status (or 
those who are a dependent of a person of diplomatic status) are eligible to apply for admission and will 
be assessed in the same manner as a Canadian applicant.     
 
Exchange Students 
An exchange student is someone from one of KPU’s approved partner institutions who has been 
nominated by their institution to come on an exchange to KPU. Exchange students may be of domestic 
or international status and pay tuition and fees to their home institution and not KPU.  
 
Visiting Students 
A visiting student may be of domestic or international status and is someone who wishes to spend a 
period of time up to one year studying at KPU (without earning a credential from KPU). Visiting students 
must have a Letter of Permission from their home institution.  

  

 
RELATED POLICIES & LEGISLATION 
Refer to Bylaw 4 
Refer to Policy C.20 

 

SSCPRev-MtgPkg-20140512 25 of 47

http://www.cic.gc.ca/english/immigrate/index.asp
http://www.cic.gc.ca/english/immigrate/index.asp
http://www.cic.gc.ca/english/citizenship/index.asp


 

Page 8 of 8  Procedure No.  

 

RELATED PROCEDURES 
 
RELATED POLICY 
Refer to the policy on ADMISSION TO THE UNIVERSITY 
Refer to the policy on TRANSFER CREDIT AND ADVANCED STANDING  
 

SSCPRev-MtgPkg-20140512 26 of 47



 

Page 1 of 2  Policy No.  

 

 
 

 Policy History 

Policy No.   
 

Revised:  

Approving Jurisdiction 
 

Reviewed:  

Signed By 
 
 

Effective: 
 

 

Administrative 
Responsibility 
 

Approved:  

 

 
TRANSFER CREDIT & ADVANCED STANDING POLICY 

 

 

 
CONTEXT AND PURPOSE 
KPU is a special purpose, teaching university under the University Act.  The University Act states that the 
senate of a special purpose, teaching university has the power and duty to “set policies on curriculum 
evaluation for determining whether courses or programs, or course credit, from another university or 
body are equivalent to courses or programs, or course credit, at the special purpose, teaching 
university” (35.2 (5) (k) (i)). 
  
The purpose of this policy is to establish criteria for providing transfer credit and advanced standing, to 
define the general criteria for the awarding of credit, and to outline the basis upon which such credit is 
awarded.  

 

SCOPE AND LIMITS 
This policy applies to applicants and/or students of KPU’s Senate approved undergraduate, vocational 
and preparatory-level programs. This policy does not apply to students enrolling in courses or programs 
outside the jurisdiction of Senate, including Continuing / Professional studies or Apprenticeship 
programs .  

 

STATEMENT OF POLICY PRINCIPLES 
a) The primary purpose of transfer is to increase student accessibility to post-secondary education by 

facilitating mobility between other recognized institutions and KPU.  
b) Courses or programs taken at recognized institutions will be considered through transfer credit. 

Learning achieved through life and work experience will be considered for recognition through prior 
learning assessment. 

c) In all transfer arrangements the academic integrity of KPU’s courses and programs must be 
protected and preserved.  

d) Students who have completed courses / programs from other recognized institutions or agencies 
that are equivalent to KPU courses or levels of study will have this learning recognized and be 
granted transfer credit. 
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e) Students may receive advanced standing for the completion of Advanced Placement (AP) or 
International Baccalaureate (IB) courses in accordance with KPU’s established equivalencies and 
minimum acceptable grades/scores.  

f) Whenever possible, direct (assigned) credit will be granted for specific courses or disciplines rather 
than unassigned credit in an unspecified area, in order to maximize a student’s ability to satisfy 
program requirements and/or course pre-requisites.  

g) Block transfer may be awarded for completed programs from recognized post-secondary insitutions. 
h) In keeping with the Admission Policy, all requests for transfer credit require the submission of 

official documentation sent directly to KPU from the issuing institution.  

    
DEFINITIONS 
Refer to Section C of the Procedures in Support of the Transfer Credit and Advanced Standing Policy for a 
list of definitions in support of the Transfer Credit & Advanced Standing Policy and the Procedures in 
Support of the Transfer Credit & Advanced Standing Policy.  
 

RELATED POLICIES & LEGISLATION 
 
RELATED PROCEDURES 
Refer to Procedures in Support of the Transfer Credit and Advanced Standing Policy. 
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PROCEDURES IN SUPPORT OF THE 
TRANSFER CREDIT & ADVANCED STANDING POLICY 

 

 
Refer to Section C of this document for a list of definitions in support of the Transfer Credit & Advanced 
Standing Policy and the Procedures in Support of the Transfer Credit & Advanced Standing Policy.  
 

A. ARTICULATION AND THE AWARDING OF TRANSFER CREDIT  

GUIDELINES  
1. Transfer credit decisions remain active for a maximum of ten years for post-secondary credit 

courses from BC public institutions or a maximum of five years for any other transfer decisions. 

2. Transfer credit will only be assessed for course work completed within 10 years of the term of 

admission. 

3. Transfer credit will be recognized based on the discipline in which it was completed, not on the 

Faculty or program to which a student is applying.  

4. Applicants or students seeking transfer credit must provide an official transcript from each 

institution at which courses were taken. If an articulation agreement does not already exist for the 

course(s) or program, it is the student’s responsibility to provide a course outline / syllabus as 

needed to evaluate courses. For documents that are not in English or French, a translation by a 

certified translator is required.  

5. When a Chair/Coordinator or designate reviews course information and denies transfer credit, 

appropriate reasons shall be stated.  

6. Transfer credit may be in the form of specific course credit (assigned or direct credit), discipline 

credit, or general unassigned credit. It may be given at any level in which credit courses and 

programs are offered at KPU, including undergraduate, vocational, or preparatory. 

7. The grade for transferable courses, equated to the KPU grading system, is recorded on the student’s 

academic record. All transferable courses will be recorded in the student’s record, regardless of 

grade. 

8. The official KPU transcript will indicate the transferred courses, the grade, and the number of credits 

for which transfer credit is granted. 
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9. Transfer credit decisions are recognized by KPU regardless of a student’s program, but the 

application of transfer credit for any particular program or credential is determined by the 

department responsible for the program. 

10. Articulation decisions made by the adjudicating body upon review of detailed course information 

are normally considered final. Requests for an additional review will only be considered if the 

student submits additional relevant information along with a written request and rationale for a 

second review. 

11. Articulation requests may be initiated by BCCAT member institutions. Requests from other 

institutions will be considered if deemed advantageous to KPU. 

12. Articulation decisions are usually precedent-setting and will be recorded in KPU’s transfer database.  

 

GRANTING CREDIT FOR INDIVIDUAL POST SECONDARY COURSES 
Credit for individual courses is given in most situations where equivalencies to KPU courses can be 
established.  
 
Transfer credit shall be based on equivalency of knowledge and skills or learning outcomes. 
Departments shall employ the widest possible latitude in recommending transfer approval while 
respecting the academic integrity of Kwantlen courses and programs. A rationale must be given when 
decisions are not to set a precedent, or when transfer credit is denied.  
 
When courses have been articulated for precedent-setting transfer to KPU, credential evaluation staff 
will grant transfer credit according to the articulation arrangements retained in the KPU transfer 
database and/or the BC Transfer Guide. When precedent-setting transfer has not been established, the 
following guidelines will be used:  
 
Recognized Institutions   
When there are no current transfer credit arrangements for a credit course taken at a recognized 
institution, and the discipline is offered at KPU, students are expected to provide detailed course 
information for departmental review. The Chair/Coordinator or delegate will determine if the course 
transfers for credit.  
 
When a student is unable to provide detailed course information, Office of the Registrar staff may grant 
unassigned discipline credit at the lower level for undergraduate-level courses from a BCCAT member 
institution or any public university in Canada.  
 
Credential evaluation staff may grant general unassigned lower-level credit for other university level 
courses from any recognized institution.  
 
If KPU does not offer the discipline, credential evaluation staff may grant unassigned credit at the upper 
level when the course is upper-level credit and offered by a BCCAT member institution or a public 
university in Canada. 
 
The Dean responsible for the most closely related discipline may also approve assigned or unassigned 
upper-level credit. When KPU offers the discipline, it is the responsibility of the Chair/Coordinator or 
delegate for that discipline to decide what upper level credit, if any, will be granted.  
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Institutions Not Recognized by KPU 
The decision to award transfer credit for courses from institutions not considered recognized by KPU 
require approval of the appropriate Senate Committee.  
  
Non-credit Programs and Courses 
Transfer credit is not normally given for non-credit courses or programs taken at any institution, except 
when the Chair/Coordinator or delegate, upon review of detailed course and/or program material, 
recommends transfer credit to the appropriate Senate Committee, and the transfer credit is approved. 
 
Special Types of Programs and Courses 
Clinicals, practica, field study courses, internships, and cooperative education courses will be given 
transfer credit according to any existing agreements. When no agreements exist, no transfer credit is 
assigned by credential evaluation staff; however, the appropriate Chair/Coordinator or delegate may 
approve transfer credit for courses from recognized institutions that are comparable to KPU courses as 
per the guidelines above. Such decisions are considered precedent-setting and will be recorded in KPU’s 
transfer database. 
 
Graduate course work normally will not be considered for KPU transfer credit at the undergraduate 
level. At the discretion of the department, some or all graduate work may be evaluated and transferred 
at the undergraduate level, provided it has not previously been applied to another credential. Transfer 
at the graduate level requires approval of the University Registrar.  
 
Assigning of Credit 
In order to receive assigned credit, it is expected that a course be comparable in breadth and depth in its 
essential features. Not all elements of the curriculum need be identical. When a course from another 
recognized institution is deemed equivalent to a KPU course, credit normally will be assigned as follows: 
a) Courses completed at recognized institutions will normally be given transfer credit for credits 

comparable, but not necessarily identical in number to the number of credits given at the originating 

institution. For example, a two-semester course or two one-semester courses would normally 

receive the equivalent of two semesters of credit (i.e., at least 6 credits) at KPU. The 

Chair/Coordinator or delegate who evaluates the course will determine the appropriate number of 

credits.  

b) Courses with equivalent learning outcomes will normally be given the same number of credits as the 

KPU course. 

c) If a student is awarded transfer credit for a course AND takes the same course at KPU, both courses 

will become part of the student’s academic record. Only the higher grade will be recognized for 

credit and in the calculation of the student’s GPA. 

d) All non-semester based credit will be converted to semester-based credit.  

 

GRANTING BLOCK TRANSFER CREDIT 
Applicants with a post-secondary undergraduate credential or a vocational certificate or diploma from a 
recognized insitution may be considered for block credit in situations where a formal partnership 
agreement exists, or in exceptional circumstances where course credit cannot readily be established.  
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The following guidelines are used to establish block credit: 
1. The amount of block credit assigned will depend upon the length of the program for which the 

credential was awarded. For each period of study equivalent to two semesters of full-time study at 

KPU, programs may receive a block of up to 30 credits. The total number of credits assigned will not 

exceed the number of credits (equated to the KPU credit system) granted at the originating 

institution. 

2. A student granted block credit will be assigned direct credit for individual courses within the block as 

determined by the Office of the Registrar. If individual course credit is granted, individual courses 

will be listed separately (thereby reducing the total number of credits recorded as “block” credit). 

3. Block transfer credit is usually general unassigned credit, but may be unassigned credit within a 

discipline when requested by the Chair/Coordinator or delegate for the discipline. 

4. Block credit will be split in order to award credit at the appropriate level. For example, in awarding 

credit for a diploma, 30 credits will normally be awarded as 1XXX and another 30 credits as 2XXX. 

5. Undergraduate, lower-level credit is given for programs KPU classifies as undergraduate programs 

(except when upper-level credit is approved by the appropriate Chair/Coordinator or delegate); 

vocational or preparatory-level credit is given for programs that are non-academic.  

6. Block credit is not normally given for completed continuing education or non-credit programs, or 

programs from unrecognized institutions or organizations. 

 

GRANTING CLUSTER CREDIT 
When two or more courses at a sending institution must all be transferred to receive credit at KPU, this 
is referred to as cluster credit.  
 
Credit for such groupings or clusters of courses is given where equivalencies to KPU coursework can be 
established. 
 
If a student only completes part of a cluster at a sending institution, the course(s) may still be recognized 
for unassigned transfer credit. If the student then submits a subsequent request for the remainder of 
the cluster at a later date, the student’s academic record will not be altered to reflect the direct credit 
that reflects the cluster agreement. Additional unassigned credit may be granted for the additional 
course(s), however the application of the unassigned credits toward program requirements will be at 
the discretion of the department.  

 
GRANTING CREDIT FOR ADVANCED PLACEMENT AND INTERNATIONAL 
BACCALAUREATE  
1. Secondary school graduates admitted to KPU who have completed Advanced Placement subjects 

will receive advanced standing in accordance with the table of course equivalencies established in 

consultation with faculty and published by the Office of the Registrar.   

2. Secondary school graduates admitted to KPU who have completed International Baccalaureate 

subjects will receive advanced standing in accordance with the table of course equivalencies 

established in consultation with faculty and published by the Office of the Registrar.   
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TRANSFER CREDIT AS PART OF ACADEMIC RECORD 
The transfer of credits and the transfer grade point average become part of the student’s permanent 
academic record at KPU. Once transfer credit has been awarded and posted to the student’s academic 
record, KPU will not amend/change the transfer credit that has been awarded.  
 
Duplicate Transfer Credit 
Duplicate transfer credit will not be awarded.  When a student has completed courses at multiple 
institutions and the courses articulate to the same KPU course, KPU will grant transfer credit once and 
only for the highest grade achieved.  
 
When a student has repeated a course at another recognized post-secondary institution, KPU will not 
grant transfer credit again for the same course. Students wishing to repeat a transferred course to 
achieve a higher grade must complete the course at KPU. 
 

REQUIRED DOCUMENTS 
1. Applicants for assessment of credit are responsible for submitting official documents. 

2. A transcript is considered to be official only when it is sent directly to KPU from the originating 

institution or issuing body. Hard copies must be received in the original sealed envelope signed by 

the institution or bearing an official stamp or seal or they will be deemed unofficial. Exceptions may 

be made when it is not possible for a transcript to be sent directly to KPU, provided the Office of the 

Registrar can reasonably determine the document’s authenticity. 

3. Documents submitted to KPU become the property of Kwantlen Polytechnic University and are 

normally not returned to the student. In cases where documents are irreplaceable, the documents 

will be returned to the student provided the student requests return of the documents upon 

submission. Electronic images of documents will be retained by KPU. 

4. In cases where a more detailed assessment is required by either the applicant or a program area, 

the applicant will be asked to provide detailed course or program information as necessary. 

5. If the issuing institution is not able to provide an official document in English or French, KPU may 

request the student to arrange to have the document translated by a BC certified translator. In this 

instance the documents should be sent directly from the issuing institution and KPU will provide the 

student with a copy for translation.  

 
AUTHORITY AND RESPONSIBILITY 
1. The authority for decision-making in each situation is addressed in the applicable procedures section 

of this document.  

2. The decision-making authority is the same whether a request is student-initiated or initiated by an 

institution through the BC transfer system. 

3. Where the authority for decisions or recommendations rests with the Chair/Coordinator or 

delegate, it is expected that they will be made by the Chair/Coordinator or delegate of the most 

closely related discipline at KPU.  

4. The Office of the Registrar has the responsibility to maintain a record of precedent-setting decisions.  
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5. The Office of the Registrar has the authority and responsibility to equate the students’ grades to 

KPU’s grading system, and to record all transfer credit decisions and appropriate grades in each 

student’s permanent student record. 

TIMELINESS OF EVALUATION PROCESS 
In order to facilitate students’ admission, registration and program planning, KPU endeavours to ensure 
timely evaluation of transfer credit. KPU faculty and staff endorse the following time limits: 
 
1. Up to six weeks to assess credit in Admissions, and to send the student a response and/or a request 

for detailed course information if necessary 

2. An additional six weeks maximum for the departments to review course outlines and notify the 

Office of the Registrar of the decision, where required. 

Students must request evaluation of transfer credit at the point of application to KPU, or up until the 
completion of 30 credits at KPU. After completion of 30 credits at KPU transfer credit for coursework 
completed at another institution will not be evaluated.  
 
KPU students may request transfer credit beyond completion of 30 credits at KPU,  but only for credit 
completed after the commencement of studies at KPU.      
 
Students are responsible for working with an advisor to determine if and how transferred courses apply 
toward satisfying graduation requirements.  
 
Requests for transfer credit may not be submitted once a student has submitted a credential evaluation 
request. All transfer credit assessments must be complete prior to requesting an assessment of 
graduation.  

 
B. RECOGNITION OF ADVANCED STANDING   
Advanced standing status is granted to KPU students who have achieved credit for some components of 
their intended program through prior learning assessment or transfer credit (including recognition of 
advanced placement and/or international baccalaureate courses/programs).  
 
C. DEFINITIONS 
Advanced Standing: the status given to a student who is granted the authority to commence a program 
with credit granted for certain components of the program in recognition of previously completed 
studies or prior learning.  
 
Articulation: According to the BC Council on Admission and Transfer (BCCAT), articulation in the context 
of course transfer allows multiple sectors or branches of post-secondary education, each with its own 
distinctive characteristics, to function as a system. Through the process of articulation, institutions 
assess courses offered at other institutions to determine whether to grant course credit toward their 
own programs or credentials. Articulation is therefore the process, while transfer credit is the end result.  
 
Block Transfer: The granting of a block of credit for the completion of a group of courses, typically based 
on completion of a credential or full program, from another recognized institution.  
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Cluster (Group) Credit: the credit awarded when two or more courses must be combined, at either the 
sending or the receiving institution, in order to obtain credit at the receiving institution. 
 
Direct (Assigned) Credit: Where credit is awarded for a specific course. Direct credit may used towards 
meeting prerequisite or specific degree completion requirements.  
 
Lower Level: Lower level credit is defined as coursework below 3000-level.  
 
Prior Learning Assessment and Recognition (PLAR): Through Prior Learning Assessment and 
Recognition (PLAR), Kwantlen will grant credit for significant learning at a post-secondary level through 
work, training, and informal experiences outside the formal post-secondary system provided it fulfills 
the requirements of the program in which the student is enrolled. 
 
Recognized Institutions /Advanced Standing programs: KPU considers the following as recognized for 
the purposes of evaluating transfer credit and awarding advanced standing: 

 Member institutions of the BC Council on Admission and Transfer (BCCAT) 

 Canadian public post-secondary institutions 

 Association of Universities and Colleges of Canada (AUCC) member institutions 

 International institutions considered accredited or recognized in their country, as determined by 

the Office of the Registrar through accreditation reference materials or the Ministries of 

Education in that country. 

 The Advanced Placement program  

 The International Baccalaureate diploma program  

 Any institution or organization that does not meet the above criteria but which the appropriate 

Senate Committee approves for recognition. 

Office of the Registrar staff will determine whether an institution is recognized based on whether one or 
more of the above criteria have been met. All other institutions are considered unrecognized. This 
would include, but is not limited to: 
 

 Private institutions that do not meet any of the criteria above 

 Any educational institution or other organization that is not a post-secondary institution (e.g., 

secondary schools, professional organizations). 

Transfer Credit: The granting of credit for coursework undertaken at another recognized institution.  
 
Unassigned (Unspecified) Credit: Credit granted when no direct equivalent is offered at KPU. 
Unassigned credit is discipline specific, where a corresponding discipline at KPU exists. Where a 
corresponding discipline does not exist, Faculty-level or General Elective credit may be granted. 
Unassigned credit is granted at the appropriate  year level and may be used towards meeting elective 
requirements.   
 
Upper Level: Upper-level credit is defined as coursework that is 3XXX-level or above.  
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RELATED POLICIES & LEGISLATION 
Refer to the Transfer Credit & Advanced Standing Policy. 

 
RELATED PROCEDURES 
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The following draft policy and procedures (in tracked-change mode) include additional 
comments/feedback submitted by various university stakeholders/groups to the policy developer during 
the public commenting period.   
 
These documents are included for your reference. 
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Policy No.   
 

Revised:  

Approving Jurisdiction 
 

Reviewed:  

Signed By 
 
 

Effective: 
 

 

Administrative 
Responsibility 
 

Approved:  

 

 
POLICY ON TRANSFER CREDIT & ADVANCED STANDING POLICY 

 

 
Refer to section (?) of the Procedures in Support of the Transfer Credit and Advanced Standing Policy for 
a list of definitions in support of the Transfer Credit & Advanced Standing Policy and the Procedures in 
Support of the Transfer Credit & Advanced Standing Policy.  

 
CONTEXT AND PURPOSE 
KPU is a special purpose, teaching university under the University Act.  The University Act states that the 
senate of a special purpose, teaching university has the power and duty to “set policies on curriculum 
evaluation for determining whether courses or programs, or course credit, from another university or 
body are equivalent to courses or programs, or course credit, at the special purpose, teaching 
university” (35.2 (5) (k) (i)). 
  
The purpose of this policy is to establish criteria for providing transfer credit and advanced standing, to 
define the general criteria for the awarding of credit, and to outline the basis upon which such credit is 
awarded.  

 

SCOPE AND LIMITS 
This policy applies to applicants and/or students of KPU’s Senate approved undergraduate, vocational 
and preparatory-level programs. This policy does not apply to students enrolling in courses or programs 
outside the jurisdiction of Senate, including Continuing / Professional studies or Apprenticeship 
programs .  

 

STATEMENT OF POLICY PRINCIPLES 
a) The primary purpose of transfer is to increase student accessibility to post-secondary education by 

facilitating mobility between other recognized institutions and KPU.  
b) Courses or programs taken at recognized institutions will be considered through transfer credit. 

Learning achieved through life and work experience will be considered for recognition through prior 
learning assessment. 

c) In all transfer arrangements the academic integrity of KPU’s courses and programs must be 
protected and preserved.  
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d) Students who have completed courses / programs from other recognized institutions or agencies 
that are equivalent to KPU courses or levels of study will have this learning recognized and be 
granted transfer credit. 

e) Students may receive advanced standing for the completion of Advanced Placement (AP) or 
International Baccalaureate (IB) courses in accordance with KPU’s established equivalencies and 
minimum acceptable grades/scores.  

f) Whenever possible, direct (assigned) credit will be granted for specific courses or disciplines rather 
than unassigned credit in an unspecified area, in order to maximize a student’s ability to satisfy 
program requirements and/or course pre-requisites.  

g) Block transfer may be awarded for completed programs from recognized post-secondary insitutions. 
h) In keeping with the Admission Policy, all requests for transfer credit require the submission of 

official documentation sent directly to KPU from the issuing institution.  

    
DEFINITIONS 
Refer to Procedures in Support of the Transfer Credit and Advanced Standing Policy for definitions 
related to this policy.   
 
 

 
RELATED POLICIES & LEGISLATION 
 
RELATED PROCEDURES 
Procedures in Support of the Transfer Credit and Advanced Standing Policy 
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Reviewed:  
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Effective: 
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Approved:  

 

 

PROCEDURES IN SUPPORT OF THE 
TRANSFER CREDIT & ADVANCED STANDING POLICY 

 

 
Refer to section (?) of this document for a list of definitions in support of the Transfer Credit & Advanced 
Standing Policy and the Procedures in Support of the Transfer Credit & Advanced Standing Policy.  
 

I. ARTICULATION AND THE AWARDING OF TRANSFER CREDIT  

GUIDELINES  
a) Transfer credit decisions remain active for a maximum of ten years for post-secondary credit 

courses from BC public institutions or a maximum of five years for any other transfer decisions. 

b) Transfer credit will only be assessed for course work completed within 10 years of the term of 

admission. 

c) Transfer credit will be recognized based on the discipline in which it was completed, not on the 

Faculty or program to which a student is applying.  

d) Applicants or students seeking transfer credit must provide an official transcript from each 

institution at which courses were taken. If an articulation agreement does not already exist for the 

course(s) or program, it is the student’s responsibility to provide a course outline / syllabus as 

needed to evaluate courses. For documents that are not in English or French, a translation by a 

certified translator is required.  

e) When a Chair/Coordinator or designate reviews course information and denies transfer credit, 

appropriate reasons shall be stated.  

f) Transfer credit may be in the form of specific course credit (assigned or direct credit), discipline 

credit, or general unassigned credit. It may be given at any level in which credit courses and 

programs are offered at KPU, including undergraduate, vocational, or preparatory. 

g) The grade for transferable courses, equated to the KPU grading system, is recorded on the student’s 

academic record. All transferable courses will be recorded in the student’s record, regardless of 

grade. 

h) The official KPU transcript will indicate the transferred courses, the grade, and the number of credits 

for which transfer credit is granted. 
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i) Transfer credit decisions are recognized by KPU regardless of a student’s program, but the 

application of transfer credit for any particular program or credential is determined by the 

department responsible for the program. 

j) Articulation decisions made by the adjudicating body upon review of detailed course information 

are normally considered final. Requests for an additional review will only be considered if the 

student submits additional relevant information along with a written request and rationale for a 

second review. 

k) Articulation requests may be initiated by BCCAT member institutions. Requests from other 

institutions will be considered if deemed advantageous to KPU. 

l) Articulation decisions are usually precedent-setting and will be recorded in KPU’s transfer database.  

 

GRANTING CREDIT FOR INDIVIDUAL POST SECONDARY COURSES 
Credit for individual courses is given in most situations where equivalencies to KPU courses can be 
established..  
 
Transfer credit shall be based on equivalency of knowledge and skills or learning outcomes. 
Departments shall employ the widest possible latitude in recommending transfer approval while 
respecting the academic integrity of Kwantlen courses and programs. A rationale must be given when 
decisions are not to set a precedent, or when transfer credit is denied.  
 
When courses have been articulated for precedent-setting transfer to KPU, credential evaluation staff 
will grant transfer credit according to the articulation arrangements retained in the KPU transfer 
database and/or the BC Transfer Guide. When precedent-setting transfer has not been established, the 
following guidelines will be used:  
 
Recognized Institutions   
When there are no current transfer credit arrangements for a credit course taken at a recognized 
institution, and the discipline is offered at KPU, students are expected to provide detailed course 
information for departmental review. The Chair/Coordinator or delegate will determine if the course 
transfers for credit.  
 
When a student is unable to provide detailed course information, Office of the Registrar staff may grant 
unassigned discipline credit at the lower level for undergraduate-level courses from a BCCAT member 
institution or any public university in Canada.  
 
Credential evaluation staff may grant general unassigned lower-level credit for other university level 
courses from any recognized institution.  
 
If KPU does not offer the discipline, credential evaluation staff may grant unassigned credit at the upper 
level when the course is upper-level credit and offered by a BCCAT member institution or a public 
university in Canada. 
 
The Dean responsible for the most closely related discipline may also approve assigned or unassigned 
upper-level credit. When KPU offers the discipline, it is the responsibility of the department 
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headChair/Coordinator or delegate for that discipline to decide what upper level credit, if any, will be 
granted.  

 
Institutions Not Recognized by KPU 
The decision to award transfer credit for courses from institutions not considered recognized by KPU 
require approval of the appropriate Senate Committee.  
  
Non-credit Programs and Courses 
Transfer credit is not normally given for non-credit courses or programs taken at any institution, except 
when the Chair/Coordinator or delegate, upon review of detailed course and/or program material, 
recommends transfer credit to the appropriate Senate Committee, and the transfer credit is approved. 
 
Special Types of Programs and Courses 
Clinicals, practica, field study courses, internships, and cooperative education courses will be given 
transfer credit according to any existing agreements. When no agreements exist, no transfer credit is 
assigned by credential evaluation staff; however, the appropriate department headChair/Coordinator or 
delegate may approve transfer credit for courses from recognized institutions that are comparable to 
KPU courses as per the guidelines above. Such decisions are considered precedent-setting and will be 
recorded in KPU’s transfer database. 
 
Graduate course work normally will not be considered for KPU transfer credit at the undergraduate 
level. At the discretion of the department, some or all graduate work may be evaluated and transferred 
at the undergraduate level, provided it has not previously been applied to another credential. Transfer 
at the graduate level requires approval of the University Registrar.  
 
Assigning of Credit 
In order to receive assigned credit, it is expected that a course be comparable in breadth and depth in its 
essential features. Not all elements of the curriculum need be identical. When a course from another 
recognized institution is deemed equivalent to a KPU course, credit normally will be assigned as follows: 
a) Courses completed at recognized institutions will normally be given transfer credit for credits 

comparable, but not necessarily identical in number to the number of credits given at the originating 

institution. For example, a two-semester course or two one-semester courses would normally 

receive the equivalent of two semesters of credit (i.e., at least 6 credits) at KPU. The 

Chair/Coordinator or delegate who evaluates the course will determine the appropriate number of 

credits.  

b) Courses with equivalent learning outcomes will normally be given the same number of credits as the 

KPU course. 

c) If a student is awarded transfer credit for a course AND takes the same course at KPU, both courses 

will become part of the student’s academic record. Only the higher grade will be recognized for 

credit and in the calculation of the student’s GPA. 

d) All non-semester based credit will be converted to semester-based credit.  

 
 

GRANTING BLOCK TRANSFER CREDIT 
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Applicants with a post-secondary undergraduate credential or a vocational certificate or diploma from a 
recognized insitution may be considered for block credit in situations where a formal partnership 
agreement exists, or in exceptional circumstances where course credit cannot readily be established.  
 
The following guidelines are used to establish block credit: 
a) The amount of block credit assigned will depend upon the length of the program for which the 

credential was awarded. For each period of study equivalent to two semesters of full-time study at 

KPU, programs may receive a block of up to 30 credits. The total number of credits assigned will not 

exceed the number of credits (equated to the KPU credit system) granted at the originating 

institution. 

b) A student granted block credit will be assigned direct credit for individual courses within the block as 

determined by the Office of the Registrar. If individual course credit is granted, individual courses 

will be listed separately (thereby reducing the total number of credits recorded as “block” credit). 

c) A student who has completed a program with less than a 2.00 GPA may request individual course 

assessment. 

d)c) Block transfer credit is usually general unassigned credit, but may be unassigned credit within a 

discipline when requested by the Chair/Coordinator or delegate for the discipline. 

e)d) Block credit will be split in order to award credit at the appropriate level. For example, in awarding 

credit for a diploma, 30 credits will normally be awarded as 1XXX and another 30 credits as 2XXX. 

f)e) Undergraduate, lower-level credit is given for programs KPU classifies as undergraduate programs 

(except when upper-level credit is approved by the appropriate Chair/Coordinator or delegate); 

vocational or preparatory-level credit is given for programs that are non-academic.  

g)f) Block credit is not normally given for completed continuing education or non-credit programs, or 

programs from unrecognized institutions or organizations. 

GRANTING CLUSTER CREDIT 
When two or more courses at a sending institution must all be transferred to receive credit at KPU, this 
is referred to as cluster credit.  
 
Credit for such groupings or clusters of courses is given where equivalencies to KPU coursework can be 
established. 
 
If a student only completes part of a cluster at a sending institution, the course(s) may still be recognized 
for unassigned transfer credit. If the student then submits a subsequent request for the remainder of 
the cluster at a later date, the student’s academic record will not be altered to reflect the direct credit 
that reflects the cluster agreement. Additional unassigned credit may be granted for the additional 
course(s), however the application of the unassigned credits toward program requirements will be at 
the discretion of the department.  
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GRANTING CREDIT FOR ADVANCED PLACEMENT AND INTERNATIONAL 
BACCALAUREATE  
a) Secondary school graduates admitted to KPU who have completed Advanced Placement subjects 

will receive advanced standing in accordance with the table of course equivalencies established in 

consultation with faculty and published by the Office of the Registrar.   

b) Secondary school graduates admitted to KPU who have completed International Baccalaureate 

subjects will receive advanced standing in accordance with the table of course equivalencies 

established in consultation with faculty and published by the Office of the Registrar.   

TRANSFER CREDIT AS PART OF ACADEMIC RECORD 
The transfer of credits and the transfer grade point average become part of the student’s permanent 
academic record at KPU. Once transfer credit has been awarded and posted to the student’s academic 
record, KPU will not amend/change the transfer credit that has been awarded.  
 
Duplicate Transfer Credit 
Duplicate transfer credit will not be awarded.  When a student has completed courses at multiple 
institutions and the courses articulate to the same KPU course, KPU will grant transfer credit once and 
only for the highest grade achieved.  
 
When a student has repeated a course at another recognized post-secondary institution, KPU will not 
grant transfer credit again for the same course. Student’s wishing to repeat a transferred course to 
achieve a higher grade must complete the course at KPU. 
 

REQUIRED DOCUMENTS 
a) Applicants for assessment of credit are responsible for submitting official documents. 

b) A transcript is considered to be official only when it is sent directly to KPU from the originating 

institution or issuing body. Hard copies must be received in the original sealed envelope signed by 

the institution or bearing an official stamp or seal or they will be deemed unofficial. Exceptions may 

be made when it is not possible for a transcript to be sent directly to KPU, provided the Office of the 

Registrar can reasonably determine the document’s authenticity. 

c) Documents submitted to KPU become the property of Kwantlen Polytechnic University and are 

normally not returned to the student. In cases where documents are irreplaceable, the documents 

will be returned to the student provided the student requests return of the documents upon 

submission. Electronic images of documents will be retained by KPU. 

d) In cases where a more detailed assessment is required by either the applicant or a program area, 

the applicant will be asked to provide detailed course or program information as necessary. 

e) If the issuing institution is not able to provide an official document in English or French, KPU may 

request the student to arrange to have the document translated by a BC certified translator. In this 

instance the documents should be sent directly from the issuing institution and KPU will provide the 

student with a copy for translation.  

 
AUTHORITY AND RESPONSIBILITY 
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a) The authority for decision-making in each situation is addressed in the applicable procedures section 

of this document.  

b) The decision-making authority is the same whether a request is student-initiated or initiated by an 

institution through the BC transfer system. 

c) Where the authority for decisions or recommendations rests with the Chair/Coordinator or 

delegate, it is expected that they will be made by the Chair/Coordinator or delegate of the most 

closely related discipline at KPU.  

d) The Office of the Registrar has the responsibility to maintain a record of precedent-setting decisions.  

e) The Office of the Registrar has the authority and responsibility to equate the students’ grades to 

KPU’s grading system, and to record all transfer credit decisions and appropriate grades in each 

student’s permanent student record. 

TIMELINESS OF EVALUATION PROCESS 
In order to facilitate students’ admission, registration and program planning, KPU endeavours to ensure 
timely evaluation of transfer credit. KPU faculty and staff endorse the following time limits: 
 
a) up to six weeks to assess credit in Admissions, and to send the student a response and/or a request 

for detailed course information if necessary 

b) An additional six weeks maximum for the departments to review course outlines and notify the 

Office of the Registrar of the decision, where required. 

Students must request evaluation of transfer credit at the point of application to KPU, or up until the 
completion of 30 credits at KPU. After completion of 30 credits at KPU transfer credit for coursework 
completed at another institution will not be evaluated.  
 
KPU students may request transfer credit beyond completion of 30 credits at KPU,  but only for credit 
completed after the commencement of studies at KPU.      
 
Students are responsible for working with an advisor to determine if and how transferred courses apply 
toward satisfying graduation requirements.  
 
Requests for transfer credit may not be submitted once a student has submitted a credential evaluation 
request. All transfer credit assessments must be complete prior to requesting an assessment of 
graduation.  

 
RECOGNITION OF ADVANCED STANDING   
Advanced standing status is granted to KPU students who have achieved credit for some components of 
their intended program through prior learning assessment or transfer credit (including recognition of 
advanced placement and/or international baccalaureate courses/programs).  
 
DEFINITIONS 
Advanced Standing: the status given to a student who is granted the authority to commence a program 
with credit granted for certain components of the program in recognition of previously completed 
studies or prior learning.  
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Articulation: According to the BC Council on Admission and Transfer (BCCAT), articulation in the context 
of course transfer allows multiple sectors or branches of post-secondary education, each with its own 
distinctive characteristics, to function as a system. Through the process of articulation, institutions 
assess courses offered at other institutions to determine whether to grant course credit toward their 
own programs or credentials. Articulation is therefore the process, while transfer credit is the end result.  
 
Block Transfer: The granting of a block of credit for the completion of a group of courses, typically based 
on completion of a credential or full program, from another recognized institution.  
 
Cluster (Group) Credit: the credit awarded when two or more courses must be combined, at either the 
sending or the receiving institution, in order to obtain credit at the receiving institution. 
 
Direct (Assigned) Credit: Where credit is awarded for a specific course. Direct credit may used towards 
meeting prerequisite or specific degree completion requirements.  
 
Lower Level: Lower level credit is defined as coursework below 3000-level.  
 
Prior Learning Assessment and Recognition (PLAR): KPU recognizes that students may attain significant 
learning at a post-secondary level through work, training, and informal experiences outside the formal 
post-secondary system. Through Prior Learning Assessment and Recognition (PLAR), Kwantlen will grant 
credit for significant learning at a post-secondary level through work, training, and informal experiences 
outside the formal post-secondary system this learning providedif it fulfills the requirements of the 
program in which the student is enrolled. 
 
Recognized Institutions /Advanced Standing programs: KPU considers the following as recognized for 
the purposes of evaluating transfer credit and awarding advanced standing: 

 Member institutions of the BC Council on Admission and Transfer (BCCAT) 

 Canadian public post-secondary institutions 

 Association of Universities and Colleges of Canada (AUCC) member institutions 

 International institutions considered accredited or recognized in their country, as determined by 

the Office of the Registrar through accreditation reference materials or the Ministries of 

Education in that country. 

 The Advanced Placement program  

 The International Baccalaureate diploma program  

 Any institution or organization that does not meet the above criteria but which the appropriate 

Senate Committee approves for recognition. 

Office of the Registrar staff will determine whether an institution is recognized based on whether one or 
more of the above criteria have been met. All other institutions are considered unrecognized. This 
would include, but is not limited to: 
 

 Private institutions that do not meet any of the criteria above 

 Any educational institution or other organization that is not a post-secondary institution (e.g., 

secondary schools, professional organizations). 
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Transfer Credit: The granting of credit for coursework undertaken at another recognized institution.  
 
Unassigned (Unspecified) Credit: Credit granted when no direct equivalent is offered at KPU. 
Unassigned credit is discipline specific, where a corresponding discipline at KPU exists. Where a 
corresponding discipline does not exist, Faculty-level or General Elective credit may be granted. 
Unassigned credit is granted at the appropriate  year level and may be used towards meeting elective 
requirements.   
 
Upper Level: Upper-level credit is defined as coursework that is 3XXX-level or above.  
 

 
RELATED POLICIES & LEGISLATION 
Transfer Credit & Advanced Standing Policy  

 
RELATED PROCEDURES 
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