
SENATE 
  REGULAR MEETING 

Monday, February 24, 2020 
4:00 p.m. - 7:00 p.m. 

Surrey, Cedar Board Room 2110 

 

AGENDA 

1. Call to Order  .............................................................................................................. Alan Davis 4:00 

2. Approval of Agenda 

3. Approval of Minutes, January 27, 2020 

4. Chair's Report 

4.1. President's Report to Senate  .......................................................................... Alan Davis 4:05 

4.2. Provost's Report to Senate ............................................................... Sandy Vanderburgh 4:15 

5. Senate Standing Committee on Curriculum  ............................................................ David Burns 4:20 

5.1. Consent Agenda 

5.2. Program Changes 

5.2.1. Diploma in Horticulture Technology – Turf Management 

5.2.2. Diploma in General Studies 

6. Senate Executive Committee  .................................................................................... Alan Davis 4:35 

7. Senate Governance and Nominating Committee  ........................................... David Florkowski 4:40 

7.1. Senate Standing Committees Nominations and Appointments 

7.1.1. 2020 02 Nominations and Appointments 

7.1.2. Search Advisory Committee: Associate Vice-President, Academic ... David Burns 4:45 

7.2. Faculty Bylaw Revision: Wilson School of Design 

7.3. Senate Calendar for 2020 / 2021 

7.3.1. December 2020 Senate Meetings 

7.3.2. Senate Schedule of Meetings 

8. Senate Standing Committee on  
Academic Planning and Priorities (no report) ............................................... Natasha Campbell  

9. Senate Standing Committee on University Budget (no report) ............................... David Burns  

10. Senate Standing Committee on the Library ...........................................................Chris Traynor 4:55 

10.1. Library Strategic Planning Report ............................................................. Todd Mundle 5:00 

11. Senate Standing Committee on Policy (no report) .................................................. David Burns  

12. Senate Standing Committee on Program Review ..................................................Chris Traynor 5:20 

12.1. Approved Quality Assurance Plans 

13. Senate Standing Committee on Research (no report) ............................................. David Burns  

14. Senate Standing Committee on Teaching and Learning (no report) .................. Robert Ironside  

15. Office of the Registrar ........................................................................................... Zena Mitchell 5:30 
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15.1. Approval of Graduates to February 24, 2020 

15.2. Declaration of Senate Vacancy: Professional Support Staff 

16. Items for Discussion ................................................................................................... Alan Davis 5:35 

17. Adjournment 
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4:00 p.m. – 7:00 p.m. 
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    Voting Member Quorum 18 members  Non-voting Ex Officio 

Marti Alger 
Herbie Atwal 
Aimee Begalka 
Carlos Calao 
Natasha Campbell 
Bob Davis 
Robert Dearle 
Paola Gavilanez 
Rebecca Harbut 
Robert Ironside 
Guramritpal Singh 
Andre Iwanchuk 

Amy Jeon 
Tahir Joseph  
Mansi 
Ranpal Sandhu 
Harshdeep Singh 
Waheed Taiwo 
Randal Thiessen 
Chris Traynor 
Catherine Schwichtenberg 
Tom Westgate 
 

Zena Mitchell (Secretary)  
Farhad Dastur 
 

Voting Ex Officio 

Alan Davis (Chair) 
David Burns (Vice-Chair) 
Steve Cardwell 
David Florkowski 
Andhra Goundrey 
Stephanie Howes 
Brian Moukperian 
Todd Mundle 
Diane Purvey 
Sandy Vanderburgh 
Elizabeth Worobec 

Regrets:  Senate Office Guests:  

Harleen Deol 
George Melville (Chancellor) 
 

Meredith Laird 
Rita Zamluk 

Rhiannon Bennett 
Deepak Gupta 
Gerard Laverty 
Kristie Dukewich 
Bilan Hassan 
Damanpreet Garcha 
Madison Orad 
Savannah Koop 
Joe Sass 
 

 
1. Call to Order 

David Burns, Vice-Chair of Senate called the meeting to order at 4:01 p.m.  

2. Approval of Agenda 

Waheed Taiwo moved the agenda be confirmed as circulated. 

The motion carried. 

3. Approval of Minutes, November 25, 2019 

Chris Traynor provided the following edits for section 12.  
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The committee received the written report from Chris Traynor, Chair of the 
Senate Standing Committee on Program Review. The Provincial Quality Assurance 
Process Audit is underway and will take place in December. Policy AC3 includes 
that the Chair of the Senate Standing Committee on Program Review will bring 
[cut: reports of the final stage of the review process to the next meeting of 
Senate.] completed program review Quality Assurance plans to Senate for 
information. These plans outline specific actions that Programs will to take to 
sustain quality.  

Chris Traynor provided an example of these specific actions [cut: that was 
described] in the Graphic Design for Marketing Quality Assurance plan. It 
contained the idea of offering design expertise to secondary students who were 
working on their yearbooks as a means of engaging with future students.  

Carlos Calao moved the minutes be accepted as amended. 

The motion carried. 

4. Chair’s Report 

The Chair introduced guests. The Chair announced changes in the organizational and physical 
location of the Senate Office. The Senate Office has moved from the Office of the Registrar to the 
University Secretariat under the Office of the President, and to room 1022, ACA Dean’s Office, Cedar 
Building, Surrey. He reported the results of the Quality Assurance Review that noted the 
improvement of the governance process at KPU. He thanked the Senators for their work in serving 
and supporting Senate and its committees. 

4.1. President’s Report to Senate 

The President presented his report. 

4.2. Provost’s Report to Senate 

The Provost presented his report. He highlighted the formation of a committee to discuss ways to 
address the newly emerged coronavirus. 

4.2.1. Sustainable Enrolment Planning Council Report 

The Provost highlighted future steps of the Council, the impact of improved funding for waitlists, 
and the plans for future consultation with faculty and staff. 

5. Senate Standing Committee on Curriculum 

5.1. Consent Agenda 

David Burns moved that Senate approve the attached list of new, revised and discontinued 
courses. 

The motion carried. 

5.2. Full Program Proposal: Certificate in Farrier Science 

David Burns reported on the work done by the proponents to complete the revisions requested by 
the Senate Standing Committee on Curriculum. 

Dean Brian Moukperian presented an overview of the program. He commended the work of Kristie 
Dukewich and Gerard Laverty in preparing the proposal. 
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Senate discussed criteria used to make strategic decisions on the relative costs of programs, 
considered the value of programs that meet the needs of the community, incorporating the 
ePortfolio method in this program into other trades programs, and the engagement of industry in 
the program. 

David Burns, Chair of the Senate Standing Committee on Budget, reported on the review of the 
program budget by SSCUB. The Provost explained the composition of the overhead cost included in 
the budget. Joe Sass, Interim Vice-President, Finance and Administration, spoke to the subjective 
nature of making decisions to proceed with programs that are not cost-recovery. Gerard Laverty 
reported on the career and income prospects of students in the program, the high number of 
women in the KPU program, and the agricultural sectors and regions served by the program. 

Action:  

The Vice-Chair of Senate will meet with the Interim VP, Finance to consider the criteria for approving 
programs with a deficit budget. 

The Vice Chair asked that the program be involved with the Animal Care Committee which is 
currently developing a policy for Animal Care at KPU. 

David Burns moved that Senate recommend that the Board of Governors approve the full 
program proposal for the Certificate in Farrier Science, effective 1 September, 2020 with all 
courses being co-requisites of FARR 1131. 

The motion carried. 

6. Senate Executive Committee  

No report. 

7. Senate Governance and Nominating Committee 

7.1. Faculty Bylaw Revision: School of Business 

David Florkowski moved that Senate approve the revisions to the School of Business bylaws. 

The motion carried. 

7.2. Committee Mandate and Membership Review: Senate Standing Committee on Research 

David Florkowski reviewed the changes being presented. 

Senate discussed the interface of the Office of Graduate Studies with the Senate Standing 
Committee on Academic Planning and Priorities, and the rationale for having Graduate Studies as 
part of the Senate Standing Committee on Research rather than SSCAPP. 

Deepak Gupta, Steve Cardwell, and Sandy Vanderburgh answered questions from the committee. 
They reviewed the decisions made earlier to include an Office of Graduate Studies as part of the 
Senate Standing Committee on Research. 

David Florkowski reported that SGNC will continue to reevaluate having the Office of Graduate 
Studies under the SSCR. The Provost agreed that eventually the Office of Graduate Studies will be on 
its own. 

David Florkowski moved that Senate approve the revisions to the mandate and membership of 
the Senate Standing Committee on Research. 

The motion carried. 
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8. Senate Standing Committee on Academic Planning and Priorities and on University Budget 

8.1. 2021/2022 Draft University Budget 

Natasha Campbell, Chair of the Senate Standing Committee on Academic Planning and Priorities 
opened the discussion with a review of the budget infographic prepared by Financial Services. 

Senate discussed the methods that SSCAPP and SSCUB use to include the needs of KPU’s evolving 
workforce when setting priorities, the importance of including the needs of the Learning Centre to 
provide student support, and the reallocation of full-time equivalent positions to shift resources 
between KPU operational units. 

Todd Mundle, University Librarian, reported on the process of including support for students. Sandy 
Vanderburgh, the Provost, updated Senate on changes being considered for Continuing Professional 
Studies, and reallocation of administrative support services to provide staffing in areas of growth 
such as reducing waitlists. Joe Sass provided more details on the reallocation of resources between 
service areas, and matching FTE’s to the administrative needs and priorities of the university. 

Natasha Campbell moved that Senate advise the President that the 2020/2021 Draft University 
Budget enacts the priorities given on October 28, 2019. 

The motion carried.  

8.2. 2021/2022 Senate Budget Process 

Natasha Campbell, Chair, Academic Planning and Priorities, updated the addition of two new items 
to the process.  

Senate discussed ways to get budget information to more people, to add Faculty Councils updates 
into the Senate Budget Process, and to provide the support staff additional opportunities to review 
the budget.  

Joe Sass responded that Financial Services is happy to provide education. The dates and locations 
are currently being prepared to present budget updates to Faculty Councils.  

The President thanked the Chair of SSCAPP and SSCUB for their work in preparing the Senate 
Assessment Process during the past two years.  

Rebecca Harbut moved to add the visits that Financial Services will make to Faculty Council next 
February to the Senate Budget Process. 

The motion carried.  

Natasha Campbell moved that Senate approve the draft Senate Budget Process and the 2021 / 
2022 Key Dates with the addition of the Faculty Council visits in February 2021. 

The motion carried. 

Action: The Chair of SSCUB will meet with Financial Services to define ways to make the budget 
process more transparent, and then meet with SSCUB.  

9. Senate Standing Committee on the Library 

No report. 

10. Senate Standing Committee on Policy 

No report. 
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11. Senate Standing Committee on Program Review 

No report. 

12. Senate Standing Committee on Research 

No report. 

13. Senate Standing Committee on Teaching and Learning 

Robert Ironside discussed the table Distribution of DFW rates for UG courses in AY 18/19 included in 
his report. 

The Committee discussed the need for faculty members to include the withdrawal date in course 
outlines so students are aware of the date, the need to have a mechanism to review the work of 
post-probationary faculty members, and tutoring requirements to assist students.  

The Vice-Chair of Senate suggested that faculty members talk with the Teaching and Learning 
Commons for curriculum design. The Chair of SSC Teaching and Learning will send a reminder to 
faculty members to include the W date on their course outlines.   

Provost reported that the Academic Council will be discussing the DFW numbers at their next 
meeting.  SEPC will also be reviewing the numbers.  

As course outlines can become outdated, the Registrar suggested that a permanent link be set up 
for faculty members to include in their course outlines to ensure the accurate date is provided to 
students.  

Mansi moves that the Chair, SSC Teaching and Learning send out a reminder to faculty to include 
the withdrawal dates in the course outlines.  

The motion carried.  

Robert Ironside reported on standardizing language for campus based, blended and online courses. 
Senators are encouraged to provide feedback on the definitions to the Chair of Teaching and 
Learning. 

14. Office of the Registrar 

14.1. Approval of Graduates to January 27, 2020 

Zena Mitchell, University Registrar, presented the list of graduates.  

The Committee discussed the number of nursing students in Health graduating with distinction.  

The Chair thanked the Registrar for their work in compiling the list of graduates.  

Herbie Atwal moved that Senate approve the list of graduates to January 27, 2020. 

The motion carried.  

15. Items for discussion 

The Chair announced the departure of Herbie Atwal, and congratulated him on his work as an 
advocate for students.  

16. Adjournment  

The meeting adjourned at 5:23 p.m. 
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Report to Senate 

Alan Davis, President and Vice Chancellor 

February 24, 2020 

Much of the senior administrators’ time this month has been taken up with the performance reviews of 

excluded staff. This multi-step process provides an opportunity for dialogue and feedback on 

competencies, achievement of goals, and professional development. The expectation is that all reviews 

will be signed off by March 31st. 

Campus Master Planning has moved into a phase 4 (of 6), with the preliminary results of the wide 

consultation being shared with diverse groups. These principles, themes and proposed “big moves” will 

be shared widely across KPU in the coming months before finalizing the vision and preparing draft 

concept plans for KPU’s properties.  Subject to the approval by the Senate Executive Committee, the 

draft vision, principles and big moves will be presented to Senate on March 23rd. 

After that, from May to November, another round of planning and consultations will develop the first 

draft campus master plan. The final plan is expected in April 2021. 

On February 10th I met with MLAs Mary Polak (Langley) and Mike DeJong (Abbotsford West) who toured 

the Indigenous Gathering Space, the Bio-Innovation Lab and the Spruce Gallery at KPU Surrey. 

I was please to attend the sold out opening night of the KDocs Film Festival on February 20th: this is now 

the premier social justice film event in our region, and the opening included contributions from Ian 

Mauro, director of Beyond Climate, and David Suzuki. 

The Chancellor Search Committee met for the first time on February 21st to deliberate on the choice of a 

successor to George Melville. 

The Report to the Board of Governors of February 5th includes some of the many achievements of 

faculty, staff and students in recent months. 

https://www.youtube.com/watch?v=HQ3huLxj4Qo
https://your.kpu.ca/board/Board/2020%20Agendas%20and%20Minutes/02%20February%2005,%202020/17.1%202020%20February%20Board%20Report_optimized.pdf
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Report to Senate 

Dr. Sandy Vanderburgh, Provost and Vice-President, Academic 

February 24, 2020 

 

Novel coronavirus (Covid-19), a new relative of the cold virus, is a respiratory disease first 
identified at the end of 2019 that continues to cause international concern. A team has been 
established to monitor the situation and address issues or concerns relative to the university 
community.  The team meets twice weekly and is composed of representatives of KPU 
academic and support operations. We continue to monitor the communications and directions 
of the BC Centre for Disease Control and the Provincial Government.  Information on Covid-19 
and a series of helpful FAQ’s can be found on the KPU Health and Wellness webpage. 
 

Under the auspices of the Office of the VP, Students, and linked to the ongoing work of the 
Sustainable Enrolment Management Council, a review of the Office of the Registrar at KPU has 
been recommended for spring 2020 to support the Registrar’s Office in fulfilling its mission and 
in meeting its goals.  This review is primarily a policy, process and operational review and it will 
follow the student life cycle for students from admissions through to graduation.  The review 
may also include other offices and functions that are integral to the aforementioned life cycle. 
 
Since I assumed the role of Provost I have been a part of several important Selection Advisory 
Committees.  I am pleased to announce that Andhra Goundrey has been appointed as the new 
Dean of the Chip and Shannon Wilson School of Design.  Andhra is a graduate of KPU's Fashion 
& Technology program and returned to KPU in 2001 to a faculty appointment and she was the 
Coordinator of the Fashion Design & Technology program for four years.  In 2017 Andhra was 
appointed to the position of Associate Dean before her appointment as Interim Dean, Wilson 
School of Design, in 2019.  I am serving as the senior administrator for the AVP, International 
search and as the Chair of the AVP, Academic search committee.  The first meeting of the AVP, 
Academic search is scheduled in early March.  I would like to thank all of the faculty, staff, and 
students who have committed a great deal of time to serve on these important selection 
committees.  Your input and feedback are valued and together we have been making 
exceptional decisions for KPU. 
 
According to the British Columbia Association of Institutes and Universities (BCAIU), the 
Minister of Advanced Education Skills and Training (AEST), has requested a full process review 
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of the Degree Quality Assessment Board (DQAB).  There is no clear indication of what the 
review will focus on, or what the impacts will be, although processing times could be impacted 
while the review is being conducted.  Discussions also continue between the AEST and the 
Ministry of Education (MOE), in terms of the types of Dual Credit programs that are eligible for 
funding and meet audit requirements.  A mandate letter issued by the MOE contains a 
requirement to resolve the issue and both Ministries are motivated to find a solution.  AEST is 
reviewing the mandate of the British Columbia Council for International Education (BCCIE), and 
is concerned about the impact of Covid-19 on international student enrolments.  It is also 
unlikely that we will see any government supported increases in provincial international 
student enrolments in the near future. 
 

The Provincial budget was tabled on Monday, February 17, so I am unable to provide a review 
of the potential impacts on KPU due to the timing of the submission of my report.  It is 
anticipated that the Finance Minister will be “staying the course” while also considering the 
state of BC’s economy.  Affordability, improved services, and sustainability continue to be key 
aspects of the provinces economic plan.  However, according to an economic outlook provided 
by the BCAIU, BC’s productivity has continued to decline since 2008 and although we continue 
to lead the nation in economic growth, it is predicted that overall growth will slow.  Both the 
Federal and Provincial Governments are promoting sustainability and green technology, 
although we remain a resource-based province and nation.  The Provincial Speech from the 
Throne on February 11 did not contain any obvious signals to post-secondary education other 
than a continued overall commitment to reconciliation with indigenous communities. 
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Agenda Item: Consent Agenda: February 24, 2020 

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Recommended 
Resolution: 

THAT Senate approve the attached list of new, revised and discontinued 
courses. 

  

Senate Standing 
Committee Report: 

On February 12, 2020, the Senate Standing Committee on Curriculum 
recommended that Senate approve the attached list of new, revised and 
discontinued courses. 

  

Attachments: 2020 02 24 Course Submissions 

  

Submitted by: David Burns, Chair, Senate Standing Committee on Curriculum 

Date submitted: February 13, 2020 
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Department
Course 
Subject 
Code 

Course 
Number Course Title

Implementation 
Date 

(eg. 1-Sept-
2019)

Category

Associated 
with a New or 

Changed 
Program?

If Yes, which 
program?

Which fields are 
changed? Notes

Language & Cultures CREE 1100 Introduction to Plains Cree Language and Culture 1-Sep-20 New No

Sociology SOCI 1125 Introduction to Society: Processes and Structures 1-Sep-20 Revised No

Required for 
Credential, 
course format

No changes to any programs, but including ICJ and Certificate in Health Foundations 
in the list on the course outline. 

Sociology SOCI 2260 Research Methods in Sociology 1-Sep-20 Revised No

Prerequisites/C
orequisites, 
Course Format

Removal of SOCI 1125, replacing with 18 credits, so that students outside of 
Sociology can use take SOCI 2260 as their research methods class or as a general 
elective.

Criminology CRIM 3512 Mental Disorder and Canadian Law 1-Sep-20 Revised No Course Format
Language & Cultures SPAN 2205 Writing & Oral Skills for Spanish Speakers 1-Sep-20 Discontinuance No

Anthropology ANTH 3301 Archaeological Methods for Cultural Resource Management 1-Sep-20 Other No
Quantitative 
Attribute Quan attribute recommended for approval by SSCC 12 February, 2020

Fine Arts ARTH 2124 Indigenous Art 1-May-20 Other No
Implementation 
date Part of bulk Inactivation of 2018/19. Reactivating to be scheduled in Summer 2020

https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/CourseOutline/displayifs.aspx?List=76183492-0de7-48ef-969a-5825c7962dd6&ID=9179&Source=https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/AllItems.aspx?RootFolder%253
https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/CourseOutline/editifs.aspx?List=76183492-0de7-48ef-969a-5825c7962dd6&ID=6157&Source=https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/AllItems.aspx?RootFolder%3D%252
https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/CourseOutline/editifs.aspx?List=76183492%2D0de7%2D48ef%2D969a%2D5825c7962dd6&ID=6158&Source=https%3A%2F%2Four%2Ekwantlen%2Eca%2Fsites%2Fcourseoutlines%2Flibrary%2FLists%2FDevelopment%252
https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/CourseOutline/displayifs.aspx?List=76183492-0de7-48ef-969a-5825c7962dd6&ID=5265&Source=https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/AllItems.aspx?RootFolder%253
https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/CourseOutline/displayifs.aspx?List=76183492%2D0de7%2D48ef%2D969a%2D5825c7962dd6&ID=5640&Source=https%3A%2F%2Four%2Ekwantlen%2Eca%2Fsites%2Fcourseoutlines%2Flibrary%2FLists%2FDevelopmen
https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/CourseOutline/editifs.aspx?List=76183492%2D0de7%2D48ef%2D969a%2D5825c7962dd6&ID=5163&Source=https%3A%2F%2Four%2Ekwantlen%2Eca%2Fsites%2Fcourseoutlines%2Flibrary%2FLists%2FDevelopment%2FAllItems%2Easpx%3FRootFolder%3D%252Fsites%252Fcourseoutlines%252Flibrary%252FLists%252FDevelopment%252FAnthropology%26FolderCTID%3D0x012000D5A08DAD898A1A459BAA82655FB4FA1C%26View%3D%257B3FF26DB6%2D6861%2D4E87%2D82B3%2D37EF94F9B40C%257D&Web=9f9aa0f3%2Dcabb%2D4d04%2D95fc%2D7304d8a81a6a
https://our.kwantlen.ca/sites/courseoutlines/library/_layouts/listform.aspx?PageType=4&ListId=%7b76183492-0DE7-48EF-969A-5825C7962DD6%7d&ID=9212&ContentTypeID=0x0100ED7AB662F798DE43A40FFA5C988043FD00A0471DCEE206C64A865D8DEAE40E73D2
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Department
Course 
Subject 
Code 

Course 
Number Course Title Implementation Date 

(eg. 1-Sept-2019) Category

Associated 
with a New or 

Changed 
Program?

If Yes, which program? Which fields are 
changed? Notes

Economics ECON 3455 International Trade 1-Sep-20 Revised No Course Format

 

https://our.kwantlen.ca/sites/courseoutlines/library/Lists/Development/CourseOutline/displayifs.aspx?List=76183492%2D0de7%2D48ef%2D969a%2D5825c7962dd6&ID=6337&Source=https%3A%2F%2Four%2Ekwantlen%2Eca%2Fsites%2Fcourseoutlines%2Flibrary%2FLists%2FDevelopmen
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Department
Course 
Subject 
Code 

Course 
Number Course Title

Implementation 
Date 

(eg. 1-Sept-
2019)

Category

Associated 
with a New or 

Changed 
Program?

If Yes, which program? Which fields are changed? Notes

Mathematics MATH 1140 Calculus I (Business Applications) 1-Sep-20 Revised No Course format, attributes
Mathematics MATH 1152 Matrix Algebra for Engineers 1-Sep-20 Revised No Course format
Mathematics MATH 4350 Senior Project 1-Sep-20 Revised No Required for credential, course format

https://our.kwantlen.ca/sites/courseoutlines/library/_layouts/listform.aspx?PageType=4&ListId=%7b76183492-0DE7-48EF-969A-5825C7962DD6%7d&ID=9191&ContentTypeID=0x0100ED7AB662F798DE43A40FFA5C988043FD00A0471DCEE206C64A865D8DEAE40E73D2
https://our.kwantlen.ca/sites/courseoutlines/library/_layouts/listform.aspx?PageType=4&ListId=%7b76183492-0DE7-48EF-969A-5825C7962DD6%7d&ID=9192&ContentTypeID=0x0100ED7AB662F798DE43A40FFA5C988043FD00A0471DCEE206C64A865D8DEAE40E73D2
https://our.kwantlen.ca/sites/courseoutlines/library/_layouts/listform.aspx?PageType=4&ListId=%7b76183492-0DE7-48EF-969A-5825C7962DD6%7d&ID=9193&ContentTypeID=0x0100ED7AB662F798DE43A40FFA5C988043FD00A0471DCEE206C64A865D8DEAE40E73D2
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Agenda Item: 
Program Change: 
Diploma in Horticulture Technology, Turf Management Specialization 

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Recommended 
Resolution: 

THAT Senate approve the program revision to the Diploma in Horticulture 
Technology, Turf Management Specialization, effective retroactively to 
September 1, 2019. 

  

Senate Standing 
Committee Report 

On February 12, 2020, the Senate Standing Committee on Curriculum 
recommended that Senate approve the program revision to the Diploma in 
Horticulture Technology, Turf Management Specialization, effective 
retroactively to September 1, 2019. 

  

Context & 
Background: 

This revision is to reverse an error made during the previous program 
revision.  In May 2019, Senate approved changes to the three Horticulture 
Technology Diploma specializations pertaining to the required pest 
management requirement.  The Turf Management D7 form inadvertently 
included HORT 1110 – Sustainable Horticulture as a program requirement.  
As well, HORT 1232 – Sport Turf Management Practices was removed from 
the program. 

  

Key Messages: 

1. In order to effectively reverse this error, the horticulture department is 
requesting an effective date retroactive to the 2019/2020 Academic 
Calendar.  This will ensure students who have declared into this Diploma 
under the 2019/2020 Academic Calendar have a requirement of HORT 
1110 or HORT 1232. 

2. In the 2020/2021 Academic Calendar, the requirement will be HORT 
1232 only. 

  

Implications / Risks: None. 
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Consultations: 

1. Horticulture Department Chairs 

2. Horticulture Department Curriculum Committee 

3. Elizabeth Worobec, Dean 

4. David Burns, Vice-Chair Senate 

5. Zena Mitchell, Registrar 

  

Attachments: 
1. D.7 Program Change Form – Diploma in Horticulture Technology, Turf 

Management Specialization. 

  

Submitted by: Meredith Laird, Administrative Assistant, University Senate 

Date submitted: February 14, 2020 

 



Program Change Form 
v. 2019-April 25 

 

 
 

Faculty:    Science and Horticulture 

Program Name: Horticulture Technology Diploma – Turf Management  

Department: Horticulture 

Effective date: September 2019 

  

Dean: Dr. Elizabeth Worobec 

Chairs: Dr. Cameron Lait and Jamie Lamont 

Submission Date: January 22, 2020 

 

Consultations Person Consulted Consultation Date 

Office of the Provost:   

Vice Chair of Senate: David Burns November 26, 2019 

Office of the Registrar: Zena Mitchell November 19, 2019 

Other(s)* (if applicable):   

 

 Proposal Approval Date 

Faculty Curriculum Committee: December 11, 2019 

Faculty Council (if required): December 17, 2019 

SSC on Curriculum: February 12, 2020 

SSC on University Budget (if required):  

SSC on Academic Planning and Priorities (if required):  

Senate:  

 

Proposed Change(s): Remove HORT 1110 

Add HORT 1232 

Rationale: The purpose of this revision is to reverse an error made during the 
previous program revision.  In May 2019, Senate approved changes to 
the three Horticulture Technology Diploma specializations pertaining to 
the required pest management requirement.  The Turf Management D7 
form inadvertently included HORT 1110 – Sustainable Horticulture as a 
program requirement.  As well, HORT 1232 – Sport Turf Management 
Practices was removed from the program. 
 
In order to effectively reverse this error, the horticulture department is 
requesting an effective date retroactive to the 2019/2020 Academic 
Calendar.  This will ensure students who have declared into this Diploma 
under the 2019/2020 Academic Calendar have a requirement of HORT 
1110 or HORT 1232.  For the 2020/2021 Academic Calendar, the 
requirement will be HORT 1232 only. 
 

URL(s): https://calendar.kpu.ca/programs-az/science-horticulture/horticulture/horticulture-
technology-turf-management-diploma/ 

 

https://calendar.kpu.ca/programs-az/science-horticulture/horticulture/horticulture-technology-turf-management-diploma/
https://calendar.kpu.ca/programs-az/science-horticulture/horticulture/horticulture-technology-turf-management-diploma/


 

 

 

Impact on Students: Check all that apply: 

☐ The changes alter the admission, declaration or continuance 
requirements 
If yes, provide both the current calendar entry and new calendar entry in 
full. (see below) 

☒ The changes alter the curricular requirements 
If yes, provide both the current calendar entry and new calendar entry in 
full. (see below) 

☐ The changes change the total number of required credits 
If yes, state the current number of total 
credits:________________________ 
and proposed number of total 
credits:_______________________________  

☐ The changes introduce new, revised or discontinued courses  
If yes, indicate the Faculty approval date and list the courses below. 

☐ The changes alter the credential awarded 
If yes, indicate the proposed credential: 
___________________________________________________________  

Transition Plan 
 

Should this be approved retroactively for the 2019/20 Academic 
Calendar, students who declare the Horticulture Technology Diploma in 
Turf Management for that year will have the option of completing 
either HORT 1110 or HORT 1232.  

  



 

 

 

Current Requirements with Proposed Changes 
(Cut and paste the relevant section(s) in full from the current 
Calendar website.  Use track changes to show the proposed 
changes.  

New Requirements 
(Provide a clean copy to show how the new Calendar entry 
will appear. List courses in alpha/numeric order.)  

 

Curricular Requirements 

Students pursuing a Horticulture Technology 

Diploma with a Turf Management 

specialization must complete at least 63 

credits. Students should be familiar with the 

basic computer applications of word 

processing and spreadsheets. If students 

require upgrading, they should take CBSY 

1105. 

Year 1 Credits 

HORT 1102  Botany for Horticulture 3 

HORT 1104  Soils and Growing Media 3 

HORT 1105  BC Pesticide Applicator 
Certification 

1 

HORT 1110 Introduction To Sustainable 
Horticulture 

3 

HORT 1118  Basic Machinery Operation 
and Maintenance 

3 

HORT 1132  Turf Maintenance 
Operations 

3 

HORT 1155  Introduction To Plant 
Materials 

3 

HORT 1217  Foundations of Plant 

Health 

3 

HORT 1230  Sustainable Turf 

Management 

3 

HORT 1232 Sports Turf Management 

Practices 

3 

HORT 1240  Arboriculture I 3 

Select one of the following: 3 

CMNS 1140  Intro to Professional 

Communication 

  

ENGL 1100  Intro to University Writing 1   

  Credits 31 

 

 

Curricular Requirements 

Students pursuing a Horticulture Technology 

Diploma with a Turf Management 

specialization must complete at least 63 

credits. Students should be familiar with the 

basic computer applications of word 

processing and spreadsheets. If students 

require upgrading, they should take CBSY 

1105. 

Year 1 Credits 

HORT 1102  Botany for Horticulture 3 

HORT 1104  Soils and Growing Media 3 

HORT 1105  BC Pesticide Applicator 
Certification 

1 

HORT 1118  Basic Machinery Operation 
and Maintenance 

3 

HORT 1132  Turf Maintenance 
Operations 

3 

HORT 1155  Introduction To Plant 
Materials 

3 

HORT 1217  Foundations of Plant 

Health 

3 

HORT 1230  Sustainable Turf 

Management 

3 

HORT 1232 Sports Turf Management 

Practices 

3 

HORT 1240  Arboriculture I 3 

Select one of the following: 3 

CMNS 1140  Intro to Professional 

Communication 

  

ENGL 1100  Intro to University Writing 1   

  Credits 31 

 

 

 

https://calendar.kpu.ca/search/?P=HORT%201102
https://calendar.kpu.ca/search/?P=HORT%201104
https://calendar.kpu.ca/search/?P=HORT%201105
https://calendar.kpu.ca/search/?P=HORT%201118
https://calendar.kpu.ca/search/?P=HORT%201132
https://calendar.kpu.ca/search/?P=HORT%201155
https://calendar.kpu.ca/search/?P=HORT%201217
https://calendar.kpu.ca/search/?P=HORT%201230
https://calendar.kpu.ca/search/?P=HORT%201240
https://calendar.kpu.ca/search/?P=CMNS%201140
https://calendar.kpu.ca/search/?P=ENGL%201100
https://calendar.kpu.ca/search/?P=HORT%201102
https://calendar.kpu.ca/search/?P=HORT%201104
https://calendar.kpu.ca/search/?P=HORT%201105
https://calendar.kpu.ca/search/?P=HORT%201118
https://calendar.kpu.ca/search/?P=HORT%201132
https://calendar.kpu.ca/search/?P=HORT%201155
https://calendar.kpu.ca/search/?P=HORT%201217
https://calendar.kpu.ca/search/?P=HORT%201230
https://calendar.kpu.ca/search/?P=HORT%201240
https://calendar.kpu.ca/search/?P=CMNS%201140
https://calendar.kpu.ca/search/?P=ENGL%201100


 

 

Year 2 

HORT 2302  Horticulture Work 

Experience 

1 

HORT 2306  Work Experience Report 1 

HORT 2330  Turfgrass and 

Environmental Stress 

3 

HORT 2332  Environmental Turf 

Management 

3 

HORT 2333  Turfgrass Pest 

Management 

3 

HORT 2334  Irrigation, Drainage and 

Lighting 

3 

HORT 2432  Grounds Machinery 

Maintenance 

3 

HORT 2436  Golf Course Management 3 

HORT 2437  Golf Course Irrigation 

Systems, Designs, And 

Operations 

3 

Select one of the following: 3 

BUSI 1205  Supervisory Skills   

BUSI 1215  Organizational Behaviour 2   

BUSI 1250  Human Resources 

Management I 

  

Select one of the following: 3 

ACCT 1110  Introductory Financial 

Accounting I 2 
  

BUSI 1209  Business Management in 

Horticulture 

  

BUSI 1210  Essentials of Management   

Select one of the following: 3 

ACCT 1210  Introductory Financial 

Accounting II 2 
  

ACCT 2293  Intro To Financial 

Accounting 2 
  

Year 2 

HORT 2302  Horticulture Work 

Experience 

1 

HORT 2306  Work Experience Report 1 

HORT 2330  Turfgrass and 

Environmental Stress 

3 

HORT 2332  Environmental Turf 

Management 

3 

HORT 2333  Turfgrass Pest Management 3 

HORT 2334  Irrigation, Drainage and 

Lighting 

3 

HORT 2432  Grounds Machinery 

Maintenance 

3 

HORT 2436  Golf Course Management 3 

HORT 2437  Golf Course Irrigation 

Systems, Designs, And 

Operations 

3 

Select one of the following: 3 

BUSI 1205  Supervisory Skills   

BUSI 1215  Organizational Behaviour 2   

BUSI 1250  Human Resources 

Management I 

  

Select one of the following: 3 

ACCT 1110  Introductory Financial 

Accounting I 2 

  

BUSI 1209  Business Management in 

Horticulture 

  

BUSI 1210  Essentials of Management   

Select one of the following: 3 

ACCT 1210  Introductory Financial 

Accounting II 2 
  

ACCT 2293  Intro To Financial 

Accounting 2 
  

ECON 1150  Principles of 

Microeconomics 2 
  

https://calendar.kpu.ca/search/?P=HORT%202302
https://calendar.kpu.ca/search/?P=HORT%202306
https://calendar.kpu.ca/search/?P=HORT%202330
https://calendar.kpu.ca/search/?P=HORT%202332
https://calendar.kpu.ca/search/?P=HORT%202333
https://calendar.kpu.ca/search/?P=HORT%202334
https://calendar.kpu.ca/search/?P=HORT%202432
https://calendar.kpu.ca/search/?P=HORT%202436
https://calendar.kpu.ca/search/?P=HORT%202437
https://calendar.kpu.ca/search/?P=BUSI%201205
https://calendar.kpu.ca/search/?P=BUSI%201215
https://calendar.kpu.ca/search/?P=BUSI%201250
https://calendar.kpu.ca/search/?P=ACCT%201110
https://calendar.kpu.ca/search/?P=BUSI%201209
https://calendar.kpu.ca/search/?P=BUSI%201210
https://calendar.kpu.ca/search/?P=ACCT%201210
https://calendar.kpu.ca/search/?P=ACCT%202293
https://calendar.kpu.ca/search/?P=HORT%202302
https://calendar.kpu.ca/search/?P=HORT%202306
https://calendar.kpu.ca/search/?P=HORT%202330
https://calendar.kpu.ca/search/?P=HORT%202332
https://calendar.kpu.ca/search/?P=HORT%202333
https://calendar.kpu.ca/search/?P=HORT%202334
https://calendar.kpu.ca/search/?P=HORT%202432
https://calendar.kpu.ca/search/?P=HORT%202436
https://calendar.kpu.ca/search/?P=HORT%202437
https://calendar.kpu.ca/search/?P=BUSI%201205
https://calendar.kpu.ca/search/?P=BUSI%201215
https://calendar.kpu.ca/search/?P=BUSI%201250
https://calendar.kpu.ca/search/?P=ACCT%201110
https://calendar.kpu.ca/search/?P=BUSI%201209
https://calendar.kpu.ca/search/?P=BUSI%201210
https://calendar.kpu.ca/search/?P=ACCT%201210
https://calendar.kpu.ca/search/?P=ACCT%202293
https://calendar.kpu.ca/search/?P=ECON%201150


 

 

ECON 1150  Principles of 

Microeconomics 2 
  

HORT 2426  Landscape Construction   

HORT 2442  Arboriculture II   

MRKT 1199  Introduction to Marketing 2   

  Credits 32 

  Total Credits 63 

1 Applicable to the Bachelor of Horticulture 

Science, Major in Plant Health or Major in 

Urban Ecosystems, and the Bachelor of 

Business Administration in Entrepreneurial 

Leadership. 
2 Applicable to the Bachelor of Business 

Administration in Entrepreneurial Leadership. 

 

Credential Awarded 

Upon successful completion of this program, 

students are eligible to receive a Diploma in 

Horticulture Technology Turf 

Management  Specialization. 

 
 

HORT 2426  Landscape Construction   

HORT 2442  Arboriculture II   

MRKT 1199  Introduction to Marketing 2   

  Credits 32 

  Total Credits 63 

1 Applicable to the Bachelor of Horticulture 

Science, Major in Plant Health or Major in 

Urban Ecosystems, and the Bachelor of Business 

Administration in Entrepreneurial Leadership. 
2 Applicable to the Bachelor of Business 

Administration in Entrepreneurial Leadership. 

 

 

Credential Awarded 

Upon successful completion of this program, 

students are eligible to receive a Diploma in 

Horticulture Technology Turf 

Management  Specialization. 

 
 
 

 

List any new, revised or discontinued courses associated with this program change 

Course 
Subject 

Code 

Course 
Number 

Descriptive Title, 
hyperlinked to course outline 

New, 
Revised, or 

Discontinued 

    

    

    

 
  

https://calendar.kpu.ca/search/?P=ECON%201150
https://calendar.kpu.ca/search/?P=HORT%202426
https://calendar.kpu.ca/search/?P=HORT%202442
https://calendar.kpu.ca/search/?P=MRKT%201199
https://calendar.kpu.ca/search/?P=HORT%202426
https://calendar.kpu.ca/search/?P=HORT%202442
https://calendar.kpu.ca/search/?P=MRKT%201199
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Agenda Item: Program Change: Diploma in General Studies  

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Recommended 
Resolution: 

THAT Senate approve the revision to the description of the requirements 
for the Diploma in General Studies from “20 courses and 60 credits” to “a 
minimum of 60 undergraduate credits”, effective September 1, 2020.  

  

Senate Standing 
Committee Report 

On February 12, 2020, the Senate Standing Committee on Curriculum 
recommended that Senate approve the revision to the description of the 
requirements for the Diploma in General Studies from “20 courses and 60 
credits” to “a minimum of 60 undergraduate credits” effective September 1, 
2020. 

  

Context & 
Background: 

The change to “a minimum of 60 undergraduate credits” will bring the 
Diploma of General Studies in line with other diploma programs at KPU.  In 
addition, the Faculty of Arts offers courses that are more than 3 credits, so 
20 courses may not equal exactly 60 credits. 

  

Key Messages:  

  

Resource 
Requirements: 

N/A 

  

Implications / Risks: N/A 

  

Consultations: 
1. David Burns, Vice Chair of Senate 

2. Stephen Yezerinac, Associate Registrar 

  

Attachments: D-7 Diploma in General Studies 

  

Submitted by: Meredith Laird, Administrative Assistant, University Senate 

Date submitted: February 14, 2020 

 



Program Change Form 
v. 2019-April 25 

 

 
Faculty:    Arts 

Program Name: Diploma in General Studies 

Department: General Studies 

Effective date:  

  

Dean/Associate Dean: Heather Harrison/Diane Purvey 

Chair/Coordinator:  

Submission Date: December 3, 2019 

 

Consultations Person Consulted Consultation Date 

Office of the Provost:   

Vice Chair of Senate: David Burns December 6th, 2019 

Office of the Registrar: Stephen Yezerinac December 9th, 2019 

Other(s)* (if applicable):   

 

 Proposal Approval Date 

Faculty Curriculum Committee: January 17, 2020 

Faculty Council (if required): January 24, 2020 

SSC on Curriculum: February 12, 2020 

SSC on University Budget (if required):  

SSC on Academic Planning and Priorities (if required):  

Senate:  

 

Proposed Change(s): To change the description of requirements from “20 courses and 60 
credits” to “a minimum of 60 undergraduate credits”. 

Rationale: The change to “a minimum of 60 undergraduate credits” will bring the 
Diploma of General Studies in line with other diploma programs at KPU.  
In addition, the Faculty of Arts offers courses that are more than 3 
credits, so 20 courses may not equal exactly 60 credits. 

URL(s): (Insert all applicable URLs from the current Calendar.) 

 

Impact on Students: Check all that apply: 

☐ The changes alter the admission, declaration or continuance 
requirements 
If yes, provide both the current calendar entry and new calendar entry in 
full. (see below) 

☐ The changes alter the curricular requirements 
If yes, provide both the current calendar entry and new calendar entry in 
full. (see below) 

☒ The changes change the total number of required credits 
If yes, state the current number of total credits:___20 courses, totaling 
60 credits 



 

 

and proposed number of total credits: a minimum of 60 undergraduate 
credits  

☐ The changes introduce new, revised or discontinued courses  
If yes, indicate the Faculty approval date and list the courses below. 

☐ The changes alter the credential awarded 
If yes, indicate the proposed credential: 
___________________________________________________________  

Transition Plan 
 

Current students will be e-mailed with information about the 
“weakening” of the requirements. 
 

 

Current Requirements with Proposed Changes 
 

New Requirements 

To qualify for a General Studies Diploma, a student 
must complete a minimum of 20 undergraduate 
level courses, totalling 60 or more credits.  
 

To qualify for a General Studies Diploma, a 
student must complete a minimum of 60 
undergraduate credits. 
 
 

 

List any new, revised or discontinued courses associated with this program change 

Course 
Subject 

Code 

Course 
Number 

Descriptive Title, 
hyperlinked to course outline 

New, 
Revised, or 

Discontinued 
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Meeting Date: February 24, 2020 
Presenter: David Florkowski 
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Agenda Item: 2020 02 Nominations and Appointments  

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Recommended 
Resolution: 

THAT Senate appoint the nominees named on 2020 02 Nominations and 
Appointments.   

  

Senate Standing 
Committee Report: 

On February 12, the Senate Governance and Nominating Committee 
recommended that Senate appoint the nominees named on 2020 02 
Nominations and Appointments 

  

Context & 
Background: 

The Senate Governance and Nominating Committee has the mandate to 
nominate members to serve on Senate committees.  

The nominations are recommended to Senate for review and appointment.  

The appointments are for information.  

The vacancies are for information to allow committees and the KPU 
community to prepare for Fall and Spring elections and nominations.  

  

Consultations: 

 Elected senators – for nominations to serve on a minimum of two 
Senate committees per Senate Bylaw 1.10 

 Faculty Councils – for faculty member nominations 

 Provost and Vice President, Academic – for appointments of Deans and 
Associate Deans 

 Students – for nominations involving students 

 Professional support staff – for nominations involving Professional 
support staff.  

  

Attachments: 2020 02 Nominations and Appointments 

  

Submitted by: Rita Zamluk, Administrative Assistant, University Senate 

Date submitted: February 13, 2020 

 



Feb-20 First Name Last Name

Committee Role (listed in 

membership composition) KPU Faculty

Cttee_Senate 

Start Date

Cttee_Senate 

End Date Nominated by

Nominations

Semate Standing Committee on Appeals Mansi Student Senator 1-Mar-20 31-Aug-20 Vice-Chair of Senate

Senate Standing Committee on Teaching and 

Learning Daryl Massey Faculty Senator or Representative Science and Horticulture 1-Mar-20 31-Aug-23 FSH Faculty Council

Senate Standing Committee on the Library Kathy Dunster Faculty Senator or Representative Science and Horticulture 1-Mar-20 31-Aug-23 FSH Faculty Council

Senate Standing Committee on Curriculum Laurel Tien Faculty Senator or Representative Health 1-Mar-20 31-Aug-23 FoH Faculty CouncilSenate Standing Committee on Teaching and 

Learning Christina Page Faculty Senator or Representative Educational Support and 1-Mar-20 31-Aug-23 FESD Faculty Council

Senate Standing Committee on Program Review Natasha Campbell Faculty Senator or Representative 1-Mar-20 31-Aug-23 Vice-Chair of Senate

Appointments for information Appointed by
Senate Farhad Dastur Board Appointee 1-Jan-20 31-Aug-20 Board of Governors

Senate Standing Committee on Program Review Steve Cardwell

Associate Vice-President, 

Academic or designate 1-Feb-20 31-Aug-23

Provost has appointed Steve 

Cardwell as designate; the 

AVP, Academic position is 

currently vacant



 SENATE 
Agenda Item:   7.1.2 
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Presenter: David Burns 
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Agenda Item: Search Advisory Committee: Associate Vice-President, Academic 

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Recommended 
Resolution: 

THAT Senate appoint the following members to the Search Advisory 
Committee, Associate Vice-President, Academic: 

Student Senator 

 Mansi 

Regular faculty members 

 Glenda Lagasse – Faculty of Academic and Career Advancement 

 Wiktor Tutlewski – School of Business 

 John Yang- Faculty of Health 

 
  

Senate Standing 
Committee Report: 

On February 12, 2020, the Senate Governance and Nominating Committee 
nominated the above members for review and appointment by Senate to 
the Search Advisory Committee, Associate Vice-President, Academic.  

  

Context & 
Background: 

In accordance with Policy HR20, Search Advisory, Appointment and 
Re-appointment of Senior Academic Administrator Positions, and its 
associated Procedures, Senate is required to appoint faculty members and a 
student to the Search Advisory Committee (SAC).  In the case of the 
Associate Vice President position, the composition of the SAC indicates the 
following: 

 Regular faculty members, with three appointed by the Senate to 

ensure representation from among the Faculties.  

 One student, preferably a Senator, appointed by the Senate 

From Section A., subsection 1.c) and d) of the HR20 Procedures: 

For all the SACs referred to in this policy, faculty appointed by Senate will be 
based on recommendations from the Senate Governance and Nominating 
Committee in consultation with each Faculty Council to ensure appropriate 
representation, taking into account Faculty representatives appointed by the 
KFA.  Other appointments are made according to the Appendix. 

http://www.kpu.ca/sites/default/files/Policies/HR20%20Search%20Advisory%2C%20Appointment%20and%20Re-Appointment%20of%20Senior%20Academic%20Administrator%20Positions%20Procedure.pdf
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The membership of the SAC, once established, will be made public to the 
university community by the SAC Chair. 

  

Key Messages: 

The KFA representatives are:  

Raph Lagoutin, Faculty of Trades and Technology 

Cherylynn Bassani, Faculty of Arts 

 

  

Consultations: 
1. Faculty Councils 

2. Student Senators 

  

Attachments: 

1. Memo: 2020 01 15 Appointment – Associate Vice President, Academic 

2. HR20, Search Advisory, Appointment and Re-Appointment of Senior 
Academic Administrative Positions Policy 

3. HR20, Search Advisory, Appointment and Re-Appointment of Senior 
Academic Administrative Positions Procedures 

  

Submitted by: Rita Zamluk, Administrative Assistant to University Senate 

Date submitted: February 12, 2020 

 

http://www.kpu.ca/sites/default/files/Policies/HR20%20Search%20Advisory%2C%20Appointment%20and%20Re-Appointment%20of%20Senior%20Academic%20Administrator%20Positions%20Policy.pdf
http://www.kpu.ca/sites/default/files/Policies/HR20%20Search%20Advisory%2C%20Appointment%20and%20Re-Appointment%20of%20Senior%20Academic%20Administrator%20Positions%20Policy.pdf
http://www.kpu.ca/sites/default/files/Policies/HR20%20Search%20Advisory%2C%20Appointment%20and%20Re-Appointment%20of%20Senior%20Academic%20Administrator%20Positions%20Procedure.pdf
http://www.kpu.ca/sites/default/files/Policies/HR20%20Search%20Advisory%2C%20Appointment%20and%20Re-Appointment%20of%20Senior%20Academic%20Administrator%20Positions%20Procedure.pdf


 

 
 
 
 

SURREY CAMPUS 
 

12666 – 72ND Ave. 
Surrey, BC Canada V3W 2M8 

 

MEMORANDUM 
 

  
TO:  Senate 
  Board of Governors 
  Bob Davis, President, Kwantlen Faculty Association 
  Waheed Taiwo, Chair, BCGEU Support Staff 
  David Piraquive, President, Kwantlen Student Association 
 
CC:  Dervla Hagan, Executive Assistant to the Provost & Vice President Academic, Office of the Provost  
  Ranminder Kaur, Confidential Assistant, Board of Governors 
  Rita Zamluk, Administrative Assistant, Senate 
  Kyla Rand, Coordinator of Administrative Services, Kwantlen Faculty Association    

 
FROM:  CHAIR – Dr. Sandy Vanderburgh, Provost & Vice President Academic 
 
DATE:  January 15, 2020 
 
SUBJECT:  Appointment – Associate Vice President, Academic 
 

 

 

KPU will commence a search for the position of Associate Vice President, Academic in order to make a recommendation to 
the President as per Policy HR20. 

 

As per Policy HR20 and related procedures for Composition of Search Advisory Committees, I am requesting that members 
of the Search Advisory Committee be appointed as soon as possible, as follows: 

 
i. five regular faculty members, two of whom are appointed by the Kwantlen Faculty Association and three appointed 

by the Senate to ensure broad representation from among the Faculties 
ii. one student, preferably a Senator, appointed by the Senate 
iii. one student Board member appointed by the Board 
iv. one student appointed by the Kwantlen Student Association 
v. one regular BCGEU staff member, appointed by the BCGEU 

vi. one excluded support staff employee, appointed by the Chair 
vii. one senior administrative officer of the institution appointed by the Chair 

viii. two Deans chosen by their peers 
 
Please notify me, as Chair of the Search Advisory Committee, once the above appointments have been made by you or 
your representative group. 
 
 
Sincerely,  
 
Dr. Sandy Vanderburgh 
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Agenda Item: Faculty Bylaws Revision: Wilson School of Design 

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Recommended 
Resolution: 

THAT Senate approve the revision to the Wilson School of Design bylaws.  

  

Senate Standing 
Committee Report: 

On February 12, 2020, the Senate Governance and Nominating Committee 
recommended that Senate approve the revision to the Wilson School of 
Design bylaws.     

  

Context & 
Background: 

The Wilson School of Design is seeking Senate Governance and Nominating 
Committee approval and recommendation to the Senate for the proposed 
updated Bylaws. 

  

Key Messages: 

Revisions include: 

1. Meetings of the Faculty - Participation 

2. Responsibilities of Faculty Council 

3. Membership of Faculty Council 

4. Duties of Chair and Vice-Chair of Faculty Council 

5. Removal of three Standing Committees: 

 Academic Planning and Priorities/Budget 

 Nominations 

 Student Experience 

6. Membership and duties of the Standing Committee on Curriculum 

7. Added the Standing Committee on Research and Graduate Studies  

  

Consultations: 

1. David Burns, Vice-Chair, University Senate 

2. The proposed revisions were approved at the Wilson School of Design 
Faculty of the Whole meeting on December 10, 2019. 
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Attachments: 

1. WSD Bylaws Table of Changes with Explanations Jan 2020 

2. WSD Bylaws Master Tracked Changes Dec 2019 

3. WSD Bylaws Master Clean Copy Dec 2019 

  

Submitted by: David Florkowski, Chair, Senate Governance and Nominating Committee 

Date submitted: February 13, 2020 

 



W S D  B y l a w s  T a b l e  o f  C h a n g e s  w i t h  E x p l a n a t i o n s  J a n  2 0 2 0  P a g e  1 | 9 

Original 
Article 

Original wording  
(Deletions in bold) 

Proposed wording 
(Additions in bold) 

Rationale 

4. 
4 l. 

MEETINGS OF FACULTY 
Participation 
Regular (part and full time) faculty members 
shall be expected to serve on at least one of 
the Wilson School of Design’s Standing 
and/or Subcommittees, with no more than a 
three (3) year absence from committee 
membership. 

 
Participation 
Regular (part and full time) faculty members shall be 
expected to serve on at least one from a variety of 
institutional and/or educational committee/working 
groups.  

Due to the proposed 
changes/reduction in specific Design 
Standing and Subcommittees, the 
opportunities to serve is more limited.  
This broader description will provide 
more options for faculty to serve in a 
range of areas. 

5. 
 
5a. 

POWERS AND DUTIES OF THE FACULTY 
COUNCIL 
Responsibilities: 
The Faculty Council shall be responsible for 
the following: 
i. Academic Programs. 
ii. Development, delivery and evaluation of 

Academic Programs. 
iii. Academic procedures. 
iv. Academic awards to students. 
v. Calendar entries. 
vi. Relations with professional 

organizations. 
vii. Fiscally informed decision making, 

including Budget review. 
viii. Academic planning. 
 

 
 
Responsibilities: 
The Faculty Council shall be responsible for the following: 
i. Academic Programs. 
ii. Development, delivery and evaluation of Academic 

Programs. 
iii. Academic procedures. 
iv. Academic awards to students. 
v. Calendar entries. 
vi. Relations with professional organizations. 
vii. Fiscally informed decision making, including Budget 

review. 
viii. Academic planning. 
ix. Appointment of committee members to Faculty 

Council and its committees. 
x. Nomination of members to serve on committees 

and other bodies on behalf of the Wilson School of 
Design. 

Due to the proposed elimination of 
the Standing Committee for 
Nominations, this transfer of duties 
will ensure coverage of responsibilities 
for nominations and appointments to 
committees within the direct duties of 
Faculty Council. 

5b. Any recommendation to 
discontinue/suspend a program shall be 
sent, with a recommendation from the 
Faculty Council, to the Faculty, which will 
provide advice to the Senate, the Board, or 
other bodies within the University as 
required. 

Remove This is governed by Policy GV9 and is 
therefore irrelevant to include in these 
bylaws.   
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6. MEMBERSHIP OF THE FACULTY COUNCIL 
The Membership of the Faculty Council  shall 
consist of: 
a. The Dean (voting member). 
b. Associate Dean (non-voting). 
c. Program Coordinators and/or Chairs.  

The term of each Program Coordinator 
or Chair on Faculty Council shall 
normally begin on September 1st and 
shall be typically three (3) years.  (In the 
case of Co-coordinator or Co-chair, each 
program has one [1] vote.) 

d. Two elected members of faculty.  The 
term of faculty members shall normally 
begin on September 1st and typically be 
three (3) years. 

e. System’s Support Supervisor of the 
Faculty (non-voting). 

f. Coordinator of Communications, Events, 
and Professional Studies (non-voting). 

g. Divisional Business Manager (non-
voting). 

h. One (1) student representative (voting) 
and one (1) alternate student (voting 
when the student representative is not in 
attendance) elected by the Student 
Experience Committee for a maximum of 
three (3) one (1) year terms.    

i. The two Faculty Senators, as elected to 
Senate by the Faculty (non-voting). 

j. One representative from each of the 
Standing Sub-committees (non-voting) 
who may already be a Faculty Council 
member. 

k. Registrar or designate (non-voting). 
 
Members of the Wilson School of Design, in 
their function as members of this body, do 
not act as delegates of the bodies or 

 
The Membership of the Faculty Council  shall consist of: 
Voting 
a. The Dean or designate. 
b. One representative elected from each of the 

program areas in the Wilson School of Design. Each 
of these representatives shall be a faculty member 
as defined by the University Act. Programs with 
fewer than three (3) Regular or Non-Regular Type 2 
FTE faculty members may share meeting attendance 
responsibilities and carry each other’s proxy vote 
(seven votes total). The term of faculty members 
shall normally begin on September 1st and typically 
be two (2) years. 

c. The two Faculty Senators, ex officio voting, as 
elected to Senate by the Faculty.  

d. One BCGEU representative (voting) and one 
alternate (voting when the BCGEU representative is 
not in attendance) elected from staff that offer 
direct curricular support including Program 
Assistants and Lab Technicians for a two (2) year 
term, starting September 1st. 

e. One (1) student representative (voting) and one (1) 
alternate student (voting when the student 
representative is not in attendance) elected by the 
Student Experience Committee for a maximum of 
three (3) one-year terms.    

 
Quorum is reached at 50%: 6 voting members 
 
Non-Voting 
a. The Associate Dean or designate. 
b. One representative from each of the Standing Sub-

Committees (who may already be Faculty Council 
members). 

c. The Registrar or designate. 
 
Members of the Wilson School of Design, in their 
function as members of this body, do not act as 

To allow for participation of other 
faculty members in addition to the 
Program Coordinators/Chairs.  It also 
includes some updates for voting 
members for Faculty Senators, BCGEU 
members, removal of the System 
Support Supervisor (position 
eliminated), Coordinator of 
Communications and Events (not 
required), election process for Student 
Representation (due to the proposed 
elimination of the Student Experience 
Committee), and the shift of Associate 
Dean and Divisional Business Manager 
to non-voting. 
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constituencies from which they are drawn, 
rather as members, all must endeavor to 
serve the interest of the entire Faculty to the 
best of their ability.  
 
Senate Bylaw No. 3, Conflict of Interest, 
applies. 

delegates of the bodies or constituencies from which 
they are drawn, rather as members, all must endeavor to 
serve the interest of the entire Faculty to the best of 
their ability.  
 
Senate Bylaw No. 3, Conflict of Interest, applies. 

7. 
 
7a. 

CHAIR AND VICE-CHAIR OF THE FACULTY 
COUNCIL 
Chair of Faculty Council 
Duties of the Chair: 
The Chair is a voting member of the Faculty 
Council.  In the event of a tie, it is at the 
discretion of the Chair to determine how to 
bring the resolution to the issue.  
i. The Chair keeps the work of the Council 

directed toward its purpose and 
functions. 

ii. The Chair conducts Council meetings and 
carries out such activities as voted upon 
by members of Council. 

iii. The Chair calls extraordinary meetings 
when requested by the Senate or when 
requested by forty percent (40%) of the 
members of Faculty Council. 

iv. The Chair communicates with the faculty 
and professional support staff as 
appropriate. 

v. The Chair will be a member of the 
Standing Committee of Academic 
Priorities and Planning/Budget. 

vi. The chair may be removed by a majority 
vote of councilors present and voting at 
any duly called meeting of the Faculty 
Council. 

 
 
 
Duties of the Chair: 
The Chair is a voting member of the Faculty Council.  In 
the event of a tie, it is at the discretion of the Chair to 
determine how to bring the resolution to the issue.  
i. The Chair keeps the work of the Council directed 

toward its purpose and functions. 
ii. The Chair conducts Council meetings and carries out 

such activities as voted upon by members of Council. 
iii. The Chair calls extraordinary meetings when 

requested by the Senate or when requested by a 
two-thirds (2/3) vote of the members of Faculty 
Council. 

iv. The Chair communicates with the faculty and 
professional support staff as appropriate. 

v. The chair may be removed by a majority vote of 
councilors present and voting at any duly called 
meeting of the Faculty Council. 

 
 

Update to 2/3 vote to align with 
Faculty meeting rules and removal of 
membership of Standing Committee of 
Academic Priorities and 
Planning/Budget (due to its proposed 
elimination). 
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7b. Vice-Chair of Faculty Council 
Duties of the Vice-Chair: 
The Vice-Chair is a voting member of the 
Faculty Council and will fulfill the duties of 
the Chair in the Chair’s vacancy or absence 
and will assist in the performance of the 
Chair’s duties. 
i. Shall serve as Chair pro-tem. 
ii. Voting members of the Faculty Council 

will elect one Vice-Chair from within the 
Faculty Council’s voting membership 
defined as recognized by the University 
Act.  The election will normally occur in 
June, and the normal term will be a least 
two (2) years. 

iii. The Vice-Chair will support the work of 
the Standing committees. 

iv. The Vice-Chair will be a member of the 
Standing Committee on Nominations. 

v. When necessary, due to vacancy or 
absence of the Chair and Vice-Chair, the 
Dean shall assume the Chair for that 
meeting. 

 
Duties of the Vice-Chair: 
The Vice-Chair is a voting member of the Faculty Council 
and will fulfill the duties of the Chair in the Chair’s 
vacancy or absence and will assist in the performance of 
the Chair’s duties. 
i. Shall serve as Chair pro-tem. 
ii. Voting members of the Faculty Council will elect one 

Vice-Chair from within the Faculty Council’s voting 
membership defined as recognized by the University 
Act.  The election will normally occur in June, and the 
normal term will be a least two (2) years. 

iii. The Vice-Chair will support the work of the Standing 
committees. 

iv. When necessary, due to vacancy or absence of the 
Chair and Vice-Chair, the Dean shall assume the Chair 
for that meeting. 

Removal of membership of Standing 
Committee on Nominations (due to its 
proposed elimination). 

11. STANDING COMMITTEES AND AD HOC 
COMMITTEES OF FACULTY COUNCIL 
Members of Faculty shall commit to serving 
on a minimum number of Faculty Council 
committees, as set from time to time by 
Faculty.   

Remove This wording is redundant and is 
covered in the proposed wording 
under 4.l. Participation 
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12. STANDING COMMITTEES FOR FACULTY 
COUNCIL 
• Academic Planning and Priorities/Budget 
• Nominations 
• Curriculum  
• Research and Scholarship (under 

development) 

 Student Experience 
 

STANDING COMMITTEES FOR FACULTY COUNCIL 
• Curriculum  
• Research and Graduate Studies 

The elimination of the Standing 
Committees on Academic Planning 
and Priorities/Budget (did not officially 
form) and Nominations is to increase 
efficiencies and process amongst the 
faculty members.  These 
responsibilities can be covered directly 
within Faculty Council. 
 
The elimination of the Student 
Experience Committee is due to lack 
of interest amongst students.  We will 
maintain student representation on 
Faculty Council and Curriculum and we 
will continue to facilitate support for 
students via more informal working 
groups as required. 
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12. The Standing Committee on Curriculum 
The Standing Committee on Curriculum shall 
report directly to the Senate Standing 
Committee on Curriculum (SSCC) and its 
appropriate subcommittees. 
The voting members of the Standing 
Committee on Curriculum shall consist of: 
a. The Dean or designate (ex officio). 
b. Associate Dean (ex officio). 
c. The Chair of Faculty Council or Vice-Chair 

or designate (ex officio). 
d. One (1) faculty member or designate 

from each Program within the Wilson 
School of Design.  

e. The representative(s) from the Wilson 
School of Design to the Senate Standing 
Committee on Curriculum (SSCC). 

f. The representative(s) from the Wilson 
School of Design Senate Subcommittee 
on Course Curriculum (SCC). 

g. The Chair of Curriculum Committee (1 
vote, unless occupying another position 
on the Design Standing committee on 
Curriculum as designated above). 

h. One (1) student representative as elected 
by the Student Experience Committee.  
Unless otherwise permitted by Faculty 
Council, this student shall be declared in 
any credential offered by the Wilson 
School of Design. 

i. One (1) Education Advisor (ex officio, 
non-voting). 

j. One (1) representative from the Office of 
the Registrar (ex officio, non-voting). 

 
 

The Standing Committee on Curriculum 
The Standing Committee on Curriculum shall report 
directly to the Senate Standing Committee on Curriculum 
(SSCC) and its appropriate subcommittees. 
The voting members of the Standing Committee on 
Curriculum shall consist of: 
a. The Dean or designate (ex officio). 
b. Associate Dean (ex officio). 
c. One (1) faculty member or designate from each 

Program within the Wilson School of Design.  
d. The representative(s) from the Wilson School of 

Design to the Senate Standing Committee on 
Curriculum (SSCC). 

e. The Chair of Curriculum Committee (1 vote, unless 
occupying another position on the Design Standing 
committee on Curriculum as designated above). 

f. One (1) student representative as elected by Faculty 
Council. 

g. One (1) Central Academic Advisor (ex officio, non-
voting). 

h.   One (1) Faculty Academic Advisor (non-voting). 
i. One (1) representative from the Office of the 

Registrar (ex officio, non-voting). 
 
 
 
 
 
 
 
 
 
 
 

The Chair of Faculty Council will be 
updated through the existing 
members and the Chair of Curriculum.  
 
The Senate Subcommittee on Course 
Curriculum (SCC) no longer exists. 
 
The update for student election is due 
to the proposed elimination of the 
Student Experience Committee. 
 
The updated wording for Advisors is to 
distinguish between a representative 
from Central Advising and Faculty 
Advising. 
 
The Standing Committee on Academic 
Planning and Priorities/Budget is 
proposed for elimination. 
 
This committee reports directly to 
SSCC, so we are removing any wording 
referring to any recommendations to 
Faculty Council. 
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12. 
(cont) 

The Standing Committee on Curriculum shall:   
b. Receive and review Program Concepts 

and Full Program Proposals (or such 
equivalent submissions as come to stand 
in their place) for degree and non-degree 
programs (such as post-baccalaureate 
credentials, associate degrees, diplomas, 
certificates, and citations), consult with 
the Standing Committee on Academic 
Planning and Priorities/Budget, and 
report with recommendations to Faculty 
Council. 

e. Review periodically curricular and 
program components including, but not 
limited to, prerequisite structures, class 
format, credit assignment, learning 
outcomes, learning activities, assessment 
models, prior learning assessment 
processes, and may make such 
recommendations to Faculty Council as 
may be appropriate. 

g. Review the implementation of new 
degree and non-degree programs as 
required by Senate or its appropriate 
Standing Committee(s).  Report with 
recommendations to Faculty Council. 

h. Receive and review program revisions for 
degree and non-degree programs, and 
report with recommendations to Faculty 
Council. 

 

The Standing Committee on Curriculum shall:   
b. Receive and review Program Concepts and Full 

Program Proposals (or such equivalent submissions 
as come to stand in their place) for degree and non-
degree programs (such as post-baccalaureate 
credentials, associate degrees, diplomas, certificates, 
and citations), and report with recommendations to 
Faculty Council. 

e. Review periodically curricular and program 
components including, but not limited to, 
prerequisite structures, class format, credit 
assignment, learning outcomes, learning activities, 
assessment models and prior learning assessment 
processes. 

g. Review the implementation of new degree and non-
degree programs as required by Senate or its 
appropriate Standing Committee(s).   

h. Receive and review program revisions for degree and 
non-degree programs. 
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12. The Standing Committee on Research and 
Scholarship 
 
 

The Standing Committee on Research and Graduate 
Studies 
The Standing Committee on Research and Graduate 
Studies shall report directly to Faculty Council. 
The voting members of the Standing Committee on 
Research and Graduate Studies shall consist of: 
a. 3-5 faculty members with representation from a 

variety of programs 
b. 1 student representative as elected by Faculty 

Council 
c. The Wilson School of Design representative on the 

Senate Standing Committee on Research and 
Graduate Studies 

d. Dean or designate 
 
Non-voting member: 
a. 1 representative from the Office of Research and 

Research Services 
 
The chair will be elected from within the existing 
membership. 
The chair may serve a maximum of 2 consecutive terms 
of 2 years each. 
The terms of members are to be staggered to ensure 
continuity in the work of the Committee. 
Meetings:  Minimum 6 meetings per year 
 
The Standing Committee on Research and Graduate 
Studies serves to support, promote and coordinate 
research in all Wilson School of Design programs and 
activities and shall: 
 
a. Provide guidance for faculty, staff and students to 

develop a research career plan. 
b. Provide notification of conferences, research 

opportunities, funding possibilities and publishing 
opportunities. 

c. Develop and maintain a database of research 
activities. 

The Faculty of Design collectively 
agree that there is value in proceeding 
with the establishment of this specific 
Standing Committee.   
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d. Encourage the dissemination of research activities 
and outcomes within the Wilson School of Design 
community. 

e. Foster interdisciplinary research inside Wilson 
School of Design and outside. 

f. Promote student engagement in research activities. 
g. Ensure alignment between institutional and Wilson 

School of Design research and graduate studies 
goals. 

h. Provide strategic guidance on research and graduate 
studies programming. 

i. Provide guidance for KPU’s grants and Research 
Ethics Board applications, as well as external 
funding applications. 

j. Advocate for access to professional grant writers. 
k. Provide internal peer review to support application 

development. 
l. Provide an annual written report to Faculty Council 

on the work, operations and decisions of the 
committee. 

 
Definitions: 
a. Research: Research is an undertaking intended to 

discover, create or extend knowledge through a 
disciplined inquiry or systematic investigation. 

b. Researcher: A person who carries out academic or 
scientific research that involves discovering or 
verifying information from multiple sources (written 
previous studies, experimental, interviews, etc). 

 



 
 

The Chip and Shannon Wilson School of Design 
BYLAWS 

Ratified December 6, 2013 by The Chip and Shannon Wilson School of Design Faculty, 
Approved by Senate October 27, 2014 

 
 

1 POWERS AND DUTIES OF THE FACULTY 
The powers and duties of The Chip and Shannon Wilson School of Design (hereafter 
referred to as the Wilson School of Design) are established in part by the University Act, 
which currently describes the Faculty as having the power and duty: 

a. To make rules governing its proceedings, including the determining of the quorum 
necessary for the transaction of business. 

b. To provide for student representation in the meetings and proceedings of the Faculty. 
c. Subject to this Act and to the approval of the Senate, to make rules for the 

government, direction and management of the Faculty and its affairs and business. 
d. To determine, subject to the approval of the Senate, the courses of instruction in the 

Faculty. 
e. Subject to an order of the President to the contrary, to prohibit lecturing and teaching 

in the Faculty by persons other than appointed members of the teaching staff of the 
Faculty and persons authorized by the Faculty, and to prevent lecturing or teaching 
so prohibited. 

f. Subject to the approval of the Senate, to appoint for the examinations in each Faculty 
examiners, who, subject to an appeal to the Senate, must conduct examinations and 
determine the results. 

g. To deal with and, subject to an appeal to the Senate, to decide on all applications and 
memorials by students and others in connection with their respective Faculties. 

h. Generally, to deal with all matters assigned to it by the bBoard or the Senate, and  
i. to form committees, as it sees fit, for the conduct of its affairs and business, and to 

empower such committees, where advisable, to report directly to the appropriate 
committee(s) of Senate. 

 
A general rule made by the Faculty is not effective or enforceable until a copy has been 
sent to the Senate and the Senate has given its approval. 

 
2 MEMBERSHIP OF THE FACULTY 

The Membership of the Wilson School of Design shall consist of: 
a. The Dean of the Faculty. 
b. The Associate Dean(s) of the Faculty. 
c. All those employed within the Wilson School of Design as an instructor, lecturer, 

assistant professor, associate professor, professor or in an equivalent position 
designated by the Senate. 

d. The President of the University. 
e. The Registrar or designate who is non-voting. 

 
The Wilson School of Design endorses the principle of student and staff participation in 
Faculty decision making and will reflect this in the constitution of its Faculty Council and 
Standing Committees. 
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3 CHAIR OF THE FACULTY  
a.   Chair 
        In accordance with the University Act, the Dean is the Chair of the Faculty. 
b.   Vice-Chair 

The Chair of Faculty Council will be the Vice-Chair of the Wilson School of Design.  
Vice-Chairs may serve a maximum of three (3) consecutive terms. 

 
4 MEETINGS OF THE FACULTY  

a. General Rules 
      Robert’s Rules of Order shall govern the conduct of all Faculty meetings, subject to 

interpretation by the Chair.  Such matters on which these Bylaws lay down specific 
procedures shall be excepted from the foregoing. 

 
b.  Frequency 

The Faculty shall have a least two regular meetings per academic year. 
 

c. Notice of Meetings 
Notice of a meeting of the Faculty shall be sent to the members of the Faculty at 
least seven (7) days in advance of a meeting. 
 

d. Extraordinary Meetings 
In special circumstances, extraordinary meetings may be called by the Chair, or a 
petition to Council from five percent (5%) of the eligible faculty as defined by Senate, 
or a petition to Council from a combination of a least three (3) Program1 areas 
through their Program Coordinators. 
 

e. The Process of Business 
The agenda at regular meetings of the Faculty shall be set by the Chair. 
 

f. Quorum 
The quorum for meetings of the Faculty shall be twenty-five percent (25%) of the 
members entitled to vote.  
 

g. Majority 
The majority required to pass a resolution shall be fifty percent plus one (50% plus 1) 
of the members present and voting, except in the case of adoption of or 
amendments to these Bylaws, when the majority required shall be two-thirds (2/3) of 
the members present and voting. 
 

h. Open Meetings 
Meetings of the Faculty shall normally be open to observers.  The Chair may 
recognize non-members on any matter of business. 
 

i. In Camera Meetings 
The Faculty may decide at any time, by majority vote of those present and voting, 
that a whole meeting or any part of a meeting be held in camera. 
 

j.  Minutes 
 Except for meetings, or part of a meeting, held in camera, minutes of meetings of    
 the Wilson School of Design shall be made available to the University. 
 
 

                                                           
1 Program is a defined area of study that results in a terminal credential, such as a certificate, diploma, degree, or post-baccalaureate. 
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k.  Documents 

Except for documents presented during or relating to a meeting or part of a 
meeting held in camera, all documents presented to the Faculty shall be made 
available to the University.  Notwithstanding this bylaw, the Chair may declare a 
document confidential, as per the following guidelines: 

i. Items which are subject to solicitor/client privilege.  
ii. Items where disclosure could reasonably be expected to harm a security or 

disciplinary matter.  
iii. Items where disclosure could harm KPU’s financial or economic interests.  
iv. Items relating to management of personnel or the administration of KPU and 

that have not yet been implemented or made public.  
v. Items concerning negotiations carried on, by or for KPU.  
vi. Items where disclosure could be harmful to individual or public safety. 
vii. Items where the disclosure of information could reasonably be expected to 

result in the premature disclosure of a proposal or project or in undue 
financial loss or gain to a third party.  

viii. Items where protection of a third party’s personal information and privacy is 
involved, and  

ix. any other item that in the opinion of the Chair is not appropriate to discuss in 
an open session. 

 
In this case the document shall only be presented and made available to 
members of the Faculty and, if appropriate, the Senate. 

 
l.  Participation 

Regular (part and full time) faculty members shall be expected to serve on at 
least one from a variety of institutional and/or educational committee/working 
groups. of the Wilson School of Design’s Standing and/or Subcommittees, with no 
more than a three (3) year absence from committee membership. 

 
5.   POWERS AND DUTIES OF THE FACULTY COUNCIL 

The powers and duties of the Faculty Council are delegated by the Wilson School of Design.  
Unless otherwise addressed in these bylaws, the Faculty Council shall have all the powers 
and duties ascribed to the Faculty by the University Act, and by Board of Governors and 
Senate of the University. 

a. Responsibilities. 
The Faculty Council shall be responsible for the following: 

i. Academic Programs. 
ii. Development, delivery and evaluation of Academic Programs. 
iii. Academic procedures. 
iv. Academic awards to students. 
v. Calendar entries. 
vi. Relations with professional organizations. 
vii. Fiscally informed decision making, including Budget review. 
viii. Academic planning. 
ix. Appointment of committee members to Faculty Council and its committees. 

viii.x. Nomination of members to serve on committees and other bodies on behalf of 
the Wilson School of Design. 

b. Any recommendation to discontinue/suspend a program shall be sent, with a 
recommendation from the Faculty Council, to the Faculty, which will provide advice to 
the Senate, the Board, or other bodies within the University as required. 

c.b. Any proposed changes to these Bylaws must be approved by the Faculty by a two-
thirds (2/3) vote of members present and voting.  
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d.c. Faculty Council may, by a two-thirds (2/3) vote, send any other matter to the Faculty 
for decision or advice. 

e.d. Faculty Council may, by a two-thirds (2/3) vote, recommend to the Chair of the 
Faculty that an extraordinary meeting be called to address a matter forwarded by the 
Faculty Council to the Faculty for decision or advice.  Without a recommendation from 
Faculty Council, the Chair of the Faculty will determine whether the matter warrants 
an extraordinary meeting or whether it shall be added to the agenda of the next 
regular meeting of the Faculty.  

 
6 MEMBERSHIP OF THE  FACULTY COUNCIL    
      The Membership of the Faculty Council  shall consist of: 
            Voting 

a. The Dean or designate. (voting member). 
b. One representative elected from each of the program areas in the Wilson School of 

Design. Each of these representatives shall be a faculty member as defined by the 
University Act. Programs with fewer than three (3) Regular or Non-Regular Type 2 
FTE faculty members may share meeting attendance responsibilities and carry each 
other’s proxy vote (seven votes total). The term of faculty members shall normally 
begin on September 1st and typically be two (2) years. 

a.c. The two Faculty Senators, ex officio voting, as elected to Senate by the Faculty.  
b. Associate Dean (non-voting). 
c. Program Coordinators and/or Chairs.  The term of each Program Coordinator or Chair 

on Faculty Council shall normally begin on September 1st and shall be typically three 
(3) years.  (In the case of Co-coordinator or Co-chair, each program has one [1] vote.) 

d. Two elected members of faculty.  The term of faculty members shall normally begin 
on September 1st and typically be three (3) years. 

e. System’s Support Supervisor of the Faculty (non-voting). 
f. Coordinator of Communications, Events, and Professional Studies (non-voting). 
g. Divisional Business Manager (non-voting). 
 One BCGEU representative (voting) and one alternate (voting when the BCGEU 

representative is not in attendance) elected from staff that offer direct curricular 
support including Program Assistants and Lab Technicians for a two (2) year term, 
starting September 1st. 

d. One (1) student representative (voting) and one (1) alternate student (voting when the 
student representative is not in attendance) as elected by Faculty Council. elected by 
the Student Experience Committee for a maximum of three (3) one- (1) year terms. 
h.     

i. The two Faculty Senators, as elected to Senate by the Faculty (non-voting). 
Quorum is reached at 50%: 6 voting members 

 
Non-Voting 
a. The Associate Dean or designate. 
j.b. One representative from each of the Standing Sub-committees Committees (non-

voting) (who may already be a Faculty Council members). 
a.c. Divisional Business Manager (non voting) 
k.d. The Registrar or designate (non-voting). 

 
Members of the Wilson School of Design, in their function as members of this body, do not 
act as delegates of the bodies or constituencies from which they are drawn, rather as 
members, all must endeavor to serve the interest of the entire Faculty to the best of their 
ability.  

 
       Senate Bylaw No. 3, Conflict of Interest, applies.  
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7 CHAIR AND VICE-CHAIR OF THE FACULTY COUNCIL 
a. Chair of Faculty Council 

The Chair of the Faculty Council shall be elected biennially by the Faculty from 
among those members who have voting rights defined as recognized by the 
University Act.  The Chair shall hold the position for a maximum of three (3) 
consecutive terms, and the term shall be two (2) years. Elections will normally occur 
at the beginning of June. 
 
Duties of the Chair: 
The Chair is a voting member of the Faculty Council.  In the event of a tie, it is at the 
discretion of the Chair to determine how to bring the resolution to the issue.  

I. The Chair keeps the work of the Council directed toward its purpose and 
functions. 

II. The Chair conducts Council meetings and carries out such activities as 
voted upon by members of Council. 

III. The Chair calls extraordinary meetings when requested by the Senate or 
when requested by forty percent (40%) a two-thirds (2/3) vote of the 
members of Faculty Council. 

IV. The Chair communicates with the faculty and professional support staff as 
appropriate. 

V. The Chair will be a member of the Standing Committee of Academic 
Priorities and Planning/Budget. 

VI.V. The chair may be removed by a majority vote of councilors present and 
voting at any duly called meeting of the Faculty Council. 
 

b. Vice-Chair of Faculty Council  
A Vice-Chair of the Faculty Council shall be elected biennially by the Faculty from 
among those members who have voting rights.  They shall hold the position for a 
maximum of three (3) consecutive terms.   
 
Duties of the Vice-Chair: 
The Vice-Chair is a voting member of the Faculty Council and will fulfill the duties of 
the Chair in the Chair’s vacancy or absence and will assist in the performance of the 
Chair’s duties. 

I. Shall serve as Chair pro-tem. 
II. Voting members of the Faculty Council will elect one Vice-Chair from 

within the Faculty Council’s voting membership defined as recognized by 
the University Act.  The election will normally occur in June, and the 
normal term will be a least two (2) years. 

III. The Vice-Chair will support the work of the Standing committees. 
IV. The Vice-Chair will be a member of the Standing Committee on 

Nominations. 
V.IV. When necessary, due to vacancy or absence of the Chair and Vice-Chair, 

the Dean shall assume the Chair for that meeting. 
 

8 MEETINGS OF THE FACULTY COUNCIL 
a. General Rules 
      Robert’s Rules of Order shall govern the conduct of all Faculty Council meetings, 

subject to interpretation by the Chair.  Such matters on which these Bylaws lay down 
specific procedures shall be excepted from the foregoing. 

 
b.  Frequency 

The Faculty Council shall normally have at least six (6) regular meetings per 
academic year.  
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c. Notice of Meetings 

Notice of a meeting shall be sent to the members of the Faculty Council at least five 
(5) business days in advance of a meeting. 
 
Any member who will be absent from a meeting will notify the Chair prior to the 
meeting.  The use of alternates for voting members is permitted. 
 

d.  Extraordinary Meetings 
In special circumstances, extraordinary meetings may be called by the Chair of 
Faculty or the Chair of Faculty Council. 
 

e. The Process of Business 
The agenda at regular meetings of the Faculty Council shall be set by the Chair.  
Faculty Council may by a two-thirds (2/3) vote of members present and voting to 
send any matter to the Faculty for a decision or advice. 
 

f. Quorum 
The quorum for meetings of the Faculty Council shall be fifty percent (50%) of the 
members entitled to vote.  Any business conducted at a meeting where there is no 
quorum present will be considered as unofficial and subject to ratification at the next 
meeting when a quorum is present.  Any communication coming out of a meeting 
where no quorum was present shall be prefaced with a clear indication the 
communication is subject to ratification. 
 

g. Majority 
The majority required to pass a resolution shall be fifty percent plus one (50% plus 1) 
of the members present and voting, except in the case of adoption of or 
amendments to these Bylaws, when the majority required shall be two-thirds (2/3) of 
the members present and voting.  
 

h. Open Meetings 
Meetings of the Faculty Council shall normally be open to observers.  The Chair may 
recognize non-members on any matter of business. 
 

From time to time the Faculty Council may invite guests to make presentations to 
Faculty Council meetings and to answer questions related to their presentations. 
 

i. In Camera Meetings 
The Faculty Council may decide at any time, by majority vote of those members 
present and voting, that a whole meeting or any part of a meeting be held in camera. 
 

9 REPORTING REQUIREMENT  
Minutes of open meetings of the Faculty Council shall be recorded and distributed to the 
University. 

 
10 CONFIDENTIAL DOCUMENTS 

All documents presented to the Faculty Council shall normally be regarded as public.  
Nevertheless, the Faculty Council may declare a document confidential, in which case the 
document shall be made available in advance only to members of the Faculty Council and, if 
appropriate, to the Senate.  All documents deemed confidential are subject to Freedom of 
Information requests. 

 
11 STANDING COMMITTEES and AD HOC COMMITTEES of FACULTY COUNCIL 
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Members of Faculty shall commit to serving on a minimum number of Faculty Council 
committees, as set from time to time by Faculty.   

a. The Faculty may make recommendations to Faculty Council for consideration           
regarding the delegation of business to Standing Committees and Ad Hoc  
Committees.  

b. The Faculty Council may empower such committees to report directly to the 
appropriate committee(s) of Senate.           

c. The Faculty Council will determine the mandate for Standing Committees and Ad Hoc 
Committees.  

d. Standing Committees and Ad Hoc Committees will report to the Faculty Council and 
will consist of members approved by the Faculty Council.  Committee members need 
not be members of the Faculty.      

e. Each Standing Committee and Ad Hoc Committee is to establish operating principles 
to be approved by Faculty Council.    

f. The Dean or designate may be a member of each Standing Committee and Ad Hoc 
Committee. 

 
12 STANDING COMMITTEES for FACULTY COUNCIL:   

 Academic Planning and Priorities/Budget 

 Nominations 

 Curriculum  

 Research and Scholarship Graduate Studies(under development) 

 Student Experience 
 

Conduct of Business for Standing and Sub-committees of Faculty Council: 
a. Faculty Council shall establish such committees as the Faculty Council from time to 

time may think fit and may specify the duties to be performed by such committees. 
b. The Dean (or designate) and the Chair of Faculty Council are recognized as voting 

members of committees, as designated. 
c. Committees of the Faculty Council are restricted to making recommendations to the 

Faculty Council, and may not assume any of the powers of the Council unless they 
are expressly delegated within these Bylaws.  Only Standing Committees will be 
delegated Faculty Council authority. 

d. Terms of office for Standing Committee members shall normally be two years for 
Faculty Councilors who do not sit on the Standing Committee ex-officio. 

e. Terms of office for student representatives, and for Standing Committee members 
who are not Faculty Councilors shall normally be one year. 

f. Members are eligible for re-election or reappointment. 
g. Quorum for each committee shall be fifty percent (50%) of the total number of voting 

members. 
h. Each committee is chaired by a member of Faculty elected by the committee for a 

term specified by the committee.  Until such time as a Chair is elected, the Dean or 
designate shall chair the committee.  

i. The Chair of each committee shall be responsible for establishing the agenda, and for 
distributing it at least two (2) days prior to any meeting to the members of the 
committee. 

 
The Faculty Council Standing Committees shall consist of:  

 The Standing Committee on Academic Planning and Priorities/Budget  
The voting members of the committee shall consist of: 

a. The Dean or designate. 
b. Chair, Faculty Council. 
c. One faculty representative from each Program. 
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d. Divisional Business Manager. 
 

The Standing Committee on Academic Planning and Priorities/Budget shall in 
accordance with Vision 2018 and the KPU Academic Plan: 

a. Report directly to Faculty Council. 
b. Advise Faculty Council on the mission, educational goals, objectives, 

strategies and priorities of the Faculty. 
c. Advise Faculty Council on whether the establishment, revision or 

discontinuance of educational programs and other curricular changes support 
the mission, educational goals, objectives, strategies and priorities of the 
Faculty. 

d. Advise Faculty Council on the priorities for implementation of new programs 
leading to certificates, diplomas, degrees and post baccalaureates. 

e. Advise Faculty Council on the establishment or discontinuance of Programs of 
the Faculty. 

f. Advise Faculty Council on whether the terms of affiliation, articulation and 
other contractual agreements with other post-secondary institutions support 
the mission, educational goals, objectives, strategies and priorities of the 
Faculty. 

g. Advise Faculty Council on processes for the development, review, 
implementation and communication of educational plans that support the 
priorities of the Faculty. 

h. Advise the Faculty Council on whether the Faculty budget proposal supports 
the academic priorities of the Faculty. 

i. Make recommendations to Faculty Council on program reviews and action 
plans. 

j. Make recommendations to Faculty Council on how research and scholarship 
within the Faculty may be facilitated, in support of the Faculty’s mission, 
educational goals, objectives, strategies and priorities. 

k. Advise Faculty Council on the establishment, revision or discontinuance of 
research centers, institutes, and research chairs and professorships, and 
other matters related to scholarship and research requiring Faculty Council 
approval. 

l. Establish such sub-committees as needed to fulfill the committee’s 
responsibilities. 

m. Review submissions from each Program regarding Capital Budget, 
Operational Budget and Special requests. 

n. Review Budget submissions to VP Academic. 
o. Promote reciprocal learning opportunities that foster the growth of the global 

community. 
p. Support, promote and guide the globalization (international knowledge and 

scholarship integration) of curriculum. 
q. Establish guidelines to examine, prioritize, and ensure appropriate resources 

for international travel and placement requests. 
r. Promote experiences to share expertise and knowledge. 
s. Explore funding opportunities related to international/global learning 

opportunities. 
 

 The Standing Committee on Nominations 
The voting members of the committee shall consist of: 

a. Vice-Chair, Faculty Council 
b. The representative from the Wilson School of Design on the Senate 

Nominating Committee (if position held) 
c. One (1) member of Faculty Council 
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d. Three (3) faculty members, from different Programs in the Wilson School of 
Design 

 
The Standing Committee on Nominations shall: 

a. Advise Faculty Council on matters related to elections, including timelines, 
procedures, and appointments as required to meet the needs of the Faculty, 
Faculty Council, and committees of Faculty Council. 

b. Ensure that nominations are made for all elections for the Faculty and for 
Faculty Council. 

c. Where requested by Faculty Council, conduct and oversee elections for 
designated positions on Faculty, Faculty Council, and committees of Faculty 
Council. 

d. Appoint or recommend members to serve on Faculty Council and committees 
as outlined in these Bylaws.  

e. Advise Faculty Council on procedures for the solicitation, recommendation, 
and selection of Faculty representatives for University committees, and 
oversee these processes as requested by Faculty Council. 

f. Advise Faculty Council on all matters related to the conduct of its business, its 
meetings and its proceedings. 

g. Establish subcommittees as required to fulfill the Committee’s responsibilities; 
perform other duties as assigned by Faculty Council. 

 
 

 The Standing Committee on Curriculum     
The Standing Committee on Curriculum shall report directly to the Senate Standing 
Committee on Curriculum (SSCC) and its appropriate subcommittees. 
The voting members of the Standing Committee on Curriculum shall consist of: 

a. The Dean or designate (ex officio). 
b. Associate Dean (ex officio). 
c. The Chair of Faculty Council or Vice-Chair or designate (ex officio). 
d. One (1) faculty member or designate from each Program within the Wilson 

School of Design.  
e. The representative(s) from the Wilson School of Design to the Senate 

Standing Committee on Curriculum (SSCC). 
f. The representative(s) from the Wilson School of Design Senate Subcommittee 

on Course Curriculum (SCC). 
g.f. The Chair of Curriculum Committee (1 vote, unless occupying another position 

on the Design Standing committee on Curriculum as designated above). 
h.g. One (1) student representative as elected by Faculty Council.  the Student 

Experience Committee.  Unless otherwise permitted by Faculty Council, this 
student shall be declared in any credential offered by the Wilson School of 
Design. 

h. One (1) Education Central Academic Advisor (ex officio, non-voting). 
i. One (1) Faculty academic advisor (non-voting) 
j. One (1) representative from the Office of the Registrar (ex officio, non-voting). 
 

The Standing Committee on Curriculum shall:   
a. Exercise the delegated authority of the Wilson School of Design’s Council to 

receive, review and approve all course curriculum offered for credit by the 
Programs within the Faculty, and to recommend course curriculum to Senate 
and its appropriate Standing Committees for approval. 

b. Receive and review Program Concepts and Full Program Proposals (or such 
equivalent submissions as come to stand in their place) for degree and non-
degree programs (such as post-baccalaureate credentials, associate degrees, 
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diplomas, certificates, and citations), consult with the Standing Committee on 
Academic Planning and Priorities/Budget, and report with recommendations to 
Faculty Council. 

c. Address issues relating to Admissions, Articulation, Transfer Credit, Bridging 
Courses, and PLA.  

d. Provide input relating to Continuing Education and Professional Studies. 
e. Review periodically curricular and program components including, but not 

limited to, prerequisite structures, class format, credit assignment, learning 
outcomes, learning activities, assessment models and , prior learning 
assessment processes. , and may make such recommendations to Faculty 
Council as may be appropriate. 

f. Ensure that all curriculum developed within the Wilson School of dDesign 
conforms to University policies and procedures and meets appropriate 
academic standards. 

g. Review the implementation of new degree and non-degree programs as 
required by Senate or its appropriate Standing Committee(s).  Report with 
recommendations to Faculty Council. 

h. Receive and review program revisions for degree and non-degree programs. , 
and report with recommendations to Faculty Council. 

i. Ensure that all curriculum materials are properly documented for approval and 
for use by other University departments (Registrar’s Office, Admissions, 
Counseling, etc.). 

j. Provide detailed minutes including a list of curriculum approved at each 
meeting of the Standing Committee on Curriculum, for information, by the next 
scheduled meeting of the Faculty Council. 

k. Post approved detailed minutes of each meeting of the Standing Committee 
on Curriculum, for information, on the Wilson School of Design SharePoint 
site. 

l. Ensure, where appropriate, that any external requirements for licensing, 
certification, and accreditation arising from degree and non-degree Programs 
within the Wilson School of Design are met. 

m. Review periodically the committee’s mandate, composition, processes, and 
approval criteria and make such recommendations to Faculty Council as may 
be appropriate. 

n. Perform other duties as assigned by Faculty Council. 
  

 The Standing Committee on Research and Scholarship Graduate Studies 
 (Under development)  

The Standing Committee on Research and Graduate Studies shall report directly to 
Faculty Council. 

The voting members of the Standing Committee on Research shall consist of: 
a. 3-5 faculty members with representation from a variety of programs 
b. 1 student representative as elected by Faculty Council 
c. The Wilson School of Design representative on the Senate Standing 

Committee on Research and Graduate Studies 
d. Dean or designate 

 
Non-voting member: 
a. 1 representative from the Office of Research and Research Services 

 
The chair will be elected from within the existing membership. 
The chair may serve a maximum of 2 consecutive terms of 2 years each. 
The terms of members are to be staggered to ensure continuity in the work of the 
Committee. 
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Meetings:  Minimum 6 meetings per year 
 

The Standing Committee on Research and Graduate Studies serves to support, promote 
and coordinate research in all Wilson School of Design programs and activities and shall: 

 
a. Provide guidance for faculty, staff and students to develop a research career 

plan. 
b. Provide notification of conferences, research opportunities, funding 

possibilities and publishing opportunities. 
c. Develop and maintain a database of research activities. 
d. Encourage the dissemination of research activities and outcomes within the 

Wilson School of Design community. 
e. Foster interdisciplinary research inside Wilson School of Design and outside. 
f. Promote student engagement in research activities. 
g. Ensure alignment between institutional and Wilson School of Design research 

and graduate studies goals. 
h. Provide strategic guidance on research and graduate studies programming. 
i. Provide guidance for KPU’s grants and Research Ethics Board applications, 

as well as external funding applications. 
j. Advocate for access to professional grant writers. 
k. Provide internal peer review to support application development. 
l. Provide an annual written report to Faculty Council on the work, operations 

and decisions of the committee. 
 
Definitions: 

a. Research: Research is an undertaking intended to discover, create or extend 
knowledge through a disciplined inquiry or systematic investigation. 

b. Researcher: A person who carries out academic or scientific research that 
involves discovering or verifying information from multiple sources (written 
previous studies, experimental, interviews, etc). 

 
 
 

 The Standing Committee on Student Experience 
The Standing Committee on Student Experience shall report directly to Faculty 
Council. 
The voting members of the committee shall consist of: 

a. The Dean or designate. 
b. Chair, Faculty Council. 
c. The student representatives from Faculty Council. 
d. One student representative from each program. 

 
The Standing Committee on Student Experience shall:   

a. Develop opportunities for interaction between students in the Wilson School of 
Design. 

b. Provide recommendations that will enhance student retention and success. 
c. Provide recommendations regarding the registration and admission 

experience. 
d. Develop and coordinate opportunities to enhance the student experience and 

campus life for the Wilson School of Design. 
 

13. MISCELLANEOUS 
Annual Report 
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The Chair of Faculty Council will provide a report of the activities of the Faculty Council 
annually to the Faculty. 

 
Amendment 
These Bylaws may be adopted and amended by a two-thirds (2/3) majority of members 
present and voting at any meeting of the Faculty, upon one (1) month’s prior written or 
email notice to all members of Faculty. 
 

 
 

 



 
 

The Chip and Shannon Wilson School of Design 
BYLAWS 

Ratified December 6, 2013 by The Chip and Shannon Wilson School of Design Faculty, 
Approved by Senate October 27, 2014 

 
 

1 POWERS AND DUTIES OF THE FACULTY 
The powers and duties of The Chip and Shannon Wilson School of Design (hereafter 
referred to as the Wilson School of Design) are established in part by the University Act, 
which currently describes the Faculty as having the power and duty: 

a. To make rules governing its proceedings, including the determining of the quorum 
necessary for the transaction of business. 

b. To provide for student representation in the meetings and proceedings of the Faculty. 
c. Subject to this Act and to the approval of the Senate, to make rules for the 

government, direction and management of the Faculty and its affairs and business. 
d. To determine, subject to the approval of the Senate, the courses of instruction in the 

Faculty. 
e. Subject to an order of the President to the contrary, to prohibit lecturing and teaching 

in the Faculty by persons other than appointed members of the teaching staff of the 
Faculty and persons authorized by the Faculty, and to prevent lecturing or teaching 
so prohibited. 

f. Subject to the approval of the Senate, to appoint for the examinations in each Faculty 
examiners, who, subject to an appeal to the Senate, must conduct examinations and 
determine the results. 

g. To deal with and, subject to an appeal to the Senate, to decide on all applications and 
memorials by students and others in connection with their respective Faculties. 

h. Generally, to deal with all matters assigned to it by the Board or the Senate, and  
i. to form committees, as it sees fit, for the conduct of its affairs and business, and to 

empower such committees, where advisable, to report directly to the appropriate 
committee(s) of Senate. 

 
A general rule made by the Faculty is not effective or enforceable until a copy has been 
sent to the Senate and the Senate has given its approval. 

 
2 MEMBERSHIP OF THE FACULTY 

The Membership of the Wilson School of Design shall consist of: 
a. The Dean of the Faculty. 
b. The Associate Dean(s) of the Faculty. 
c. All those employed within the Wilson School of Design as an instructor, lecturer, 

assistant professor, associate professor, professor or in an equivalent position 
designated by the Senate. 

d. The President of the University. 
e. The Registrar or designate who is non-voting. 

 
The Wilson School of Design endorses the principle of student and staff participation in 
Faculty decision making and will reflect this in the constitution of its Faculty Council and 
Standing Committees. 
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3 CHAIR OF THE FACULTY  
a.   Chair 
        In accordance with the University Act, the Dean is the Chair of the Faculty. 
b.   Vice-Chair 

The Chair of Faculty Council will be the Vice-Chair of the Wilson School of Design.  
Vice-Chairs may serve a maximum of three (3) consecutive terms. 

 
4 MEETINGS OF THE FACULTY  

a. General Rules 
      Robert’s Rules of Order shall govern the conduct of all Faculty meetings, subject to 

interpretation by the Chair.  Such matters on which these Bylaws lay down specific 
procedures shall be excepted from the foregoing. 

 
b.  Frequency 

The Faculty shall have a least two regular meetings per academic year. 
 

c. Notice of Meetings 
Notice of a meeting of the Faculty shall be sent to the members of the Faculty at 
least seven (7) days in advance of a meeting. 
 

d. Extraordinary Meetings 
In special circumstances, extraordinary meetings may be called by the Chair, or a 
petition to Council from five percent (5%) of the eligible faculty as defined by Senate, 
or a petition to Council from a combination of a least three (3) Program1 areas 
through their Program Coordinators. 
 

e. The Process of Business 
The agenda at regular meetings of the Faculty shall be set by the Chair. 
 

f. Quorum 
The quorum for meetings of the Faculty shall be twenty-five percent (25%) of the 
members entitled to vote.  
 

g. Majority 
The majority required to pass a resolution shall be fifty percent plus one (50% plus 1) 
of the members present and voting, except in the case of adoption of or 
amendments to these Bylaws, when the majority required shall be two-thirds (2/3) of 
the members present and voting. 
 

h. Open Meetings 
Meetings of the Faculty shall normally be open to observers.  The Chair may 
recognize non-members on any matter of business. 
 

i. In Camera Meetings 
The Faculty may decide at any time, by majority vote of those present and voting, 
that a whole meeting or any part of a meeting be held in camera. 
 

j.  Minutes 
 Except for meetings, or part of a meeting, held in camera, minutes of meetings of    
 the Wilson School of Design shall be made available to the University. 
 
 

                                                           
1 Program is a defined area of study that results in a terminal credential, such as a certificate, diploma, degree, or post-baccalaureate. 
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k.  Documents 

Except for documents presented during or relating to a meeting or part of a 
meeting held in camera, all documents presented to the Faculty shall be made 
available to the University.  Notwithstanding this bylaw, the Chair may declare a 
document confidential, as per the following guidelines: 

i. Items which are subject to solicitor/client privilege.  
ii. Items where disclosure could reasonably be expected to harm a security or 

disciplinary matter.  
iii. Items where disclosure could harm KPU’s financial or economic interests.  
iv. Items relating to management of personnel or the administration of KPU and 

that have not yet been implemented or made public.  
v. Items concerning negotiations carried on, by or for KPU.  
vi. Items where disclosure could be harmful to individual or public safety. 
vii. Items where the disclosure of information could reasonably be expected to 

result in the premature disclosure of a proposal or project or in undue 
financial loss or gain to a third party.  

viii. Items where protection of a third party’s personal information and privacy is 
involved, and  

ix. any other item that in the opinion of the Chair is not appropriate to discuss in 
an open session. 

 
In this case the document shall only be presented and made available to 
members of the Faculty and, if appropriate, the Senate. 

 
l.  Participation 

Regular (part and full time) faculty members shall be expected to serve on at 
least one from a variety of institutional and/or educational committee/working 
groups.  

 
5.   POWERS AND DUTIES OF THE FACULTY COUNCIL 

The powers and duties of the Faculty Council are delegated by the Wilson School of Design.  
Unless otherwise addressed in these bylaws, the Faculty Council shall have all the powers 
and duties ascribed to the Faculty by the University Act, and by Board of Governors and 
Senate of the University. 

a. Responsibilities. 
The Faculty Council shall be responsible for the following: 

i. Academic Programs. 
ii. Development, delivery and evaluation of Academic Programs. 
iii. Academic procedures. 
iv. Academic awards to students. 
v. Calendar entries. 
vi. Relations with professional organizations. 
vii. Fiscally informed decision making, including Budget review. 
viii. Academic planning. 
ix. Appointment of committee members to Faculty Council and its committees. 
x. Nomination of members to serve on committees and other bodies on behalf of 

the Wilson School of Design. 
b. Any proposed changes to these Bylaws must be approved by the Faculty by a two-

thirds (2/3) vote of members present and voting.  
c. Faculty Council may, by a two-thirds (2/3) vote, send any other matter to the Faculty 

for decision or advice. 
d. Faculty Council may, by a two-thirds (2/3) vote, recommend to the Chair of the 

Faculty that an extraordinary meeting be called to address a matter forwarded by the 
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Faculty Council to the Faculty for decision or advice.  Without a recommendation from 
Faculty Council, the Chair of the Faculty will determine whether the matter warrants 
an extraordinary meeting or whether it shall be added to the agenda of the next 
regular meeting of the Faculty.  

 
6 MEMBERSHIP OF THE FACULTY COUNCIL    
      The Membership of the Faculty Council shall consist of: 
            Voting 

a. The Dean or designate. 
b. One representative elected from each of the program areas in the Wilson School of 

Design. Each of these representatives shall be a faculty member as defined by the 
University Act. Programs with fewer than three (3) Regular or Non-Regular Type 2 
FTE faculty members may share meeting attendance responsibilities and carry each 
other’s proxy vote (seven votes total). The term of faculty members shall normally 
begin on September 1st and typically be two (2) years. 

c. The two Faculty Senators, ex officio voting, as elected to Senate by the Faculty.  
d. One BCGEU representative (voting) and one alternate (voting when the BCGEU 

representative is not in attendance) One (1) student representative (voting) and one 
(1) alternate student (voting when the student representative is not in attendance) as 
elected by Faculty Council. for a maximum of three (3) one-year terms. 
    

Quorum is reached at 50%: 6 voting members 
 

Non-Voting 
a. The Associate Dean or designate. 
b. One representative from each of the Standing Committees (who may already be 

Faculty Council members). 
c. Divisional Business Manager (non voting) 
d. The Registrar or designate. 

 
Members of the Wilson School of Design, in their function as members of this body, do not 
act as delegates of the bodies or constituencies from which they are drawn, rather as 
members, all must endeavor to serve the interest of the entire Faculty to the best of their 
ability.  

 
       Senate Bylaw No. 3, Conflict of Interest, applies.  

       
7 CHAIR AND VICE-CHAIR OF THE FACULTY COUNCIL 

a. Chair of Faculty Council 
The Chair of the Faculty Council shall be elected biennially by the Faculty from 
among those members who have voting rights defined as recognized by the 
University Act.  The Chair shall hold the position for a maximum of three (3) 
consecutive terms, and the term shall be two (2) years. Elections will normally occur 
at the beginning of June. 
 
Duties of the Chair: 
The Chair is a voting member of the Faculty Council.  In the event of a tie, it is at the 
discretion of the Chair to determine how to bring the resolution to the issue.  

I. The Chair keeps the work of the Council directed toward its purpose and 
functions. 

II. The Chair conducts Council meetings and carries out such activities as 
voted upon by members of Council. 
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III. The Chair calls extraordinary meetings when requested by the Senate or 
when requested by a two-thirds (2/3) vote of the members of Faculty 
Council. 

IV. The Chair communicates with the faculty and professional support staff as 
appropriate. 

V. The chair may be removed by a majority vote of councilors present and 
voting at any duly called meeting of the Faculty Council. 
 

b. Vice-Chair of Faculty Council  
A Vice-Chair of the Faculty Council shall be elected biennially by the Faculty from 
among those members who have voting rights.  They shall hold the position for a 
maximum of three (3) consecutive terms.   
 
Duties of the Vice-Chair: 
The Vice-Chair is a voting member of the Faculty Council and will fulfill the duties of 
the Chair in the Chair’s vacancy or absence and will assist in the performance of the 
Chair’s duties. 

I. Shall serve as Chair pro-tem. 
II. Voting members of the Faculty Council will elect one Vice-Chair from 

within the Faculty Council’s voting membership defined as recognized by 
the University Act.  The election will normally occur in June, and the 
normal term will be a least two (2) years. 

III. The Vice-Chair will support the work of the Standing committees. 
IV. When necessary, due to vacancy or absence of the Chair and Vice-Chair, 

the Dean shall assume the Chair for that meeting. 
 

8 MEETINGS OF THE FACULTY COUNCIL 
a. General Rules 
      Robert’s Rules of Order shall govern the conduct of all Faculty Council meetings, 

subject to interpretation by the Chair.  Such matters on which these Bylaws lay down 
specific procedures shall be excepted from the foregoing. 

 
b.  Frequency 

The Faculty Council shall normally have at least six (6) regular meetings per 
academic year.  
 

c. Notice of Meetings 
Notice of a meeting shall be sent to the members of the Faculty Council at least five 
(5) business days in advance of a meeting. 
 
Any member who will be absent from a meeting will notify the Chair prior to the 
meeting.  The use of alternates for voting members is permitted. 
 

d.  Extraordinary Meetings 
In special circumstances, extraordinary meetings may be called by the Chair of 
Faculty or the Chair of Faculty Council. 
 

e. The Process of Business 
The agenda at regular meetings of the Faculty Council shall be set by the Chair.  
Faculty Council may by a two-thirds (2/3) vote of members present and voting to 
send any matter to the Faculty for a decision or advice. 
 

f. Quorum 
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The quorum for meetings of the Faculty Council shall be fifty percent (50%) of the 
members entitled to vote.  Any business conducted at a meeting where there is no 
quorum present will be considered as unofficial and subject to ratification at the next 
meeting when a quorum is present.  Any communication coming out of a meeting 
where no quorum was present shall be prefaced with a clear indication the 
communication is subject to ratification. 
 

g. Majority 
The majority required to pass a resolution shall be fifty percent plus one (50% plus 1) 
of the members present and voting, except in the case of adoption of or 
amendments to these Bylaws, when the majority required shall be two-thirds (2/3) of 
the members present and voting.  
 

h. Open Meetings 
Meetings of the Faculty Council shall normally be open to observers.  The Chair may 
recognize non-members on any matter of business. 
 

From time to time the Faculty Council may invite guests to make presentations to 
Faculty Council meetings and to answer questions related to their presentations. 
 

i. In Camera Meetings 
The Faculty Council may decide at any time, by majority vote of those members 
present and voting, that a whole meeting or any part of a meeting be held in camera. 
 

9 REPORTING REQUIREMENT  
Minutes of open meetings of the Faculty Council shall be recorded and distributed to the 
University. 

 
10 CONFIDENTIAL DOCUMENTS 

All documents presented to the Faculty Council shall normally be regarded as public.  
Nevertheless, the Faculty Council may declare a document confidential, in which case the 
document shall be made available in advance only to members of the Faculty Council and, if 
appropriate, to the Senate.  All documents deemed confidential are subject to Freedom of 
Information requests. 

 
11 STANDING COMMITTEES and AD HOC COMMITTEES of FACULTY COUNCIL 

a. The Faculty may make recommendations to Faculty Council for consideration           
regarding the delegation of business to Standing Committees and Ad Hoc  
Committees.  

b. The Faculty Council may empower such committees to report directly to the 
appropriate committee(s) of Senate.           

c. The Faculty Council will determine the mandate for Standing Committees and Ad Hoc 
Committees.  

d. Standing Committees and Ad Hoc Committees will report to the Faculty Council and 
will consist of members approved by the Faculty Council.  Committee members need 
not be members of the Faculty.      

e. Each Standing Committee and Ad Hoc Committee is to establish operating principles 
to be approved by Faculty Council.    

f. The Dean or designate may be a member of each Standing Committee and Ad Hoc 
Committee. 

 
12 STANDING COMMITTEES for FACULTY COUNCIL:   

 Curriculum  
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 Research and Graduate Studies 
 

Conduct of Business for Standing and Sub-committees of Faculty Council: 
a. Faculty Council shall establish such committees as the Faculty Council from time to 

time may think fit and may specify the duties to be performed by such committees. 
b. The Dean (or designate) and the Chair of Faculty Council are recognized as voting 

members of committees, as designated. 
c. Committees of the Faculty Council are restricted to making recommendations to the 

Faculty Council, and may not assume any of the powers of the Council unless they 
are expressly delegated within these Bylaws.  Only Standing Committees will be 
delegated Faculty Council authority. 

d. Terms of office for Standing Committee members shall normally be two years for 
Faculty Councilors who do not sit on the Standing Committee ex-officio. 

e. Terms of office for student representatives, and for Standing Committee members 
who are not Faculty Councilors shall normally be one year. 

f. Members are eligible for re-election or reappointment. 
g. Quorum for each committee shall be fifty percent (50%) of the total number of voting 

members. 
h. Each committee is chaired by a member of Faculty elected by the committee for a 

term specified by the committee.  Until such time as a Chair is elected, the Dean or 
designate shall chair the committee.  

i. The Chair of each committee shall be responsible for establishing the agenda, and for 
distributing it at least two (2) days prior to any meeting to the members of the 
committee. 

 
 

 
 
 

 The Standing Committee on Curriculum     
The Standing Committee on Curriculum shall report directly to the Senate Standing 
Committee on Curriculum (SSCC) and its appropriate subcommittees. 
The voting members of the Standing Committee on Curriculum shall consist of: 

a. The Dean or designate (ex officio). 
b. Associate Dean (ex officio). 
c.  
d. One (1) faculty member or designate from each Program within the Wilson 

School of Design.  
e. The representative(s) from the Wilson School of Design to the Senate 

Standing Committee on Curriculum (SSCC). 
f. The Chair of Curriculum Committee (1 vote, unless occupying another position 

on the Design Standing committee on Curriculum as designated above). 
g. One (1) student representative as elected by Faculty Council. .   
h. One (1) Central Academic Advisor (ex officio, non-voting). 
i. One (1) Faculty academic advisor (non-voting) 
j. One (1) representative from the Office of the Registrar (ex officio, non-voting). 
 

The Standing Committee on Curriculum shall:   
a. Exercise the delegated authority of the Wilson School of Design’s Council to 

receive, review and approve all course curriculum offered for credit by the 
Programs within the Faculty, and to recommend course curriculum to Senate 
and its appropriate Standing Committees for approval. 
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b. Receive and review Program Concepts and Full Program Proposals (or such 
equivalent submissions as come to stand in their place) for degree and non-
degree programs (such as post-baccalaureate credentials, associate degrees, 
diplomas, certificates, and citations), and report with recommendations to 
Faculty Council. 

c. Address issues relating to Admissions, Articulation, Transfer Credit, Bridging 
Courses, and PLA.  

d. Provide input relating to Continuing Education and Professional Studies. 
e. Review periodically curricular and program components including, but not 

limited to, prerequisite structures, class format, credit assignment, learning 
outcomes, learning activities, assessment models and prior learning 
assessment processes.  

f. Ensure that all curriculum developed within the Wilson School of Design 
conforms to University policies and procedures and meets appropriate 
academic standards. 

g. Review the implementation of new degree and non-degree programs as 
required by Senate or its appropriate Standing Committee(s).   

h. Receive and review program revisions for degree and non-degree programs.  
i. Ensure that all curriculum materials are properly documented for approval and 

for use by other University departments (Registrar’s Office, Admissions, 
Counseling, etc.). 

j. Provide detailed minutes including a list of curriculum approved at each 
meeting of the Standing Committee on Curriculum, for information, by the next 
scheduled meeting of the Faculty Council. 

k. Post approved detailed minutes of each meeting of the Standing Committee 
on Curriculum, for information, on the Wilson School of Design SharePoint 
site. 

l. Ensure, where appropriate, that any external requirements for licensing, 
certification, and accreditation arising from degree and non-degree Programs 
within the Wilson School of Design are met. 

m. Review periodically the committee’s mandate, composition, processes, and 
approval criteria and make such recommendations to Faculty Council as may 
be appropriate. 

n. Perform other duties as assigned by Faculty Council. 
  

 The Standing Committee on Research and Graduate Studies  
  
The Standing Committee on Research and Graduate Studies shall report directly to 
Faculty Council. 
The voting members of the Standing Committee on Research and Graduate Studies 
shall consist of: 

a. 3-5 faculty members with representation from a variety of programs 
b. 1 student representative as elected by Faculty Council 
c. The Wilson School of Design representative on the Senate Standing 

Committee on Research and Graduate Studies 
d. Dean or designate 

 
Non-voting member: 
a. 1 representative from the Office of Research and Research Services 

 
The chair will be elected from within the existing membership. 
The chair may serve a maximum of 2 consecutive terms of 2 years each. 
The terms of members are to be staggered to ensure continuity in the work of the 
Committee. 
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Meetings:  Minimum 6 meetings per year 
 

The Standing Committee on Research and Graduate Studies serves to support, promote 
and coordinate research in all Wilson School of Design programs and activities and shall: 

 
a. Provide guidance for faculty, staff and students to develop a research career 

plan. 
b. Provide notification of conferences, research opportunities, funding 

possibilities and publishing opportunities. 
c. Develop and maintain a database of research activities. 
d. Encourage the dissemination of research activities and outcomes within the 

Wilson School of Design community. 
e. Foster interdisciplinary research inside Wilson School of Design and outside. 
f. Promote student engagement in research activities. 
g. Ensure alignment between institutional and Wilson School of Design research 

and graduate studies goals. 
h. Provide strategic guidance on research and graduate studies programming. 
i. Provide guidance for KPU’s grants and Research Ethics Board applications, 

as well as external funding applications. 
j. Advocate for access to professional grant writers. 
k. Provide internal peer review to support application development. 
l. Provide an annual written report to Faculty Council on the work, operations 

and decisions of the committee. 
 
Definitions: 

a. Research: Research is an undertaking intended to discover, create or extend 
knowledge through a disciplined inquiry or systematic investigation. 

b. Researcher: A person who carries out academic or scientific research that 
involves discovering or verifying information from multiple sources (written 
previous studies, experimental, interviews, etc). 
 

13. MISCELLANEOUS 
Annual Report 
The Chair of Faculty Council will provide a report of the activities of the Faculty Council 
annually to the Faculty. 

 
Amendment 
These Bylaws may be adopted and amended by a two-thirds (2/3) majority of members 
present and voting at any meeting of the Faculty, upon one (1) month’s prior written or 
email notice to all members of Faculty. 
 

 
 

 



 SENATE 
Agenda Item:   7.3.1 
Meeting Date: February 24, 2020 
Presenter: David Florkowski 
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Agenda Item: December 2020 Senate Meetings 

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Recommended 
Resolution: 

THAT Senate approve cancelling the Senate and Senate standing 
committee meetings for December 2020 and that Senate empower the 
Senate Executive Committee to act for Senate on urgent matters of regular 
business between December 1 and December 23, 2020.  

  

Senate Standing 
Committee Report: 

On February 12, the Senate Governance and Nominating Committee 
recommended that Senate approve cancelling the Senate and Senate 
standing committee meetings for December 2020 and that Senate empower 
the Senate Executive Committee to act for Senate on urgent matters of 
regular business between December 1 and December 23, 2020.   

  

Context & 
Background: 

When scheduling the December 2020 meetings using the four-week 
framework, the December Senate meeting falls on December 21, 2020.  As 
the December meeting is normally only a few days before the start of the 
winter closure, past practice has been to move the Senate and standing 
committee meetings back by one week. 

Following this practice in 2020, the Senate meeting would be held December 
14, 2020.  Moving the standing committee meetings back is difficult, as 
meetings cannot be scheduled on November 11, 2020.  

As a result, some of the December committee meetings are scheduled only 
two weeks after the November meeting.  

There is not enough time between meetings to submit, review and package 
documents for the December meetings.  

  

Key Messages: 

1. Moving the December meeting to December 14, 2020 results in a very 
compressed week of meetings between December 1, 2020 – December 
5, 2020.  

2. Some of the committees have only two weeks between meetings. 



 
 2 / 2 

3. Propose that Senate cancel the December 2020 meetings, and ask the 
KPU community to submit documents to either the November 2020 or 
January 2021 meetings.   

  

Attachments: December 2020 Meeting Options 

  

Submitted by: Rita Zamluk, Administrative Assistant, University Senate 

Date submitted: February 13, 2020 

 



DRAFT SCHEDULE WITH REGULAR DECEMBER MEETINGS
1-Nov-20 2-Nov-20 3-Nov-20 4-Nov-20 5-Nov-20 6-Nov-20 7-Nov-20

                                                                                             Teaching and Learning
Week 1 8-Nov-20 9-Nov-20 10-Nov-20 11-Nov-20 12-Nov-20 13-Nov-20 14-Nov-20

Tributes Remembrance Research SSCAPP/ SSCUB
Week 2 15-Nov-20 16-Nov-20 17-Nov-20 18-Nov-20 19-Nov-20 20-Nov-20 21-Nov-20

SGNC am, SSCC pm
Week 3 22-Nov-20 23-Nov-20 24-Nov-20 25-Nov-20 26-Nov-20 27-Nov-20 28-Nov-20

Executive Program Review
Week 4 29-Nov-20 30-Nov-20 1-Dec-20 2-Dec-20 3-Dec-20 4-Dec-20 5-Dec-20

SENATE Policy Teaching and Learning SSCAPP/ SSCUB
Week 1 6-Dec-20 7-Dec-20 8-Dec-20 9-Dec-20 10-Dec-20 11-Dec-20 12-Dec-20

SGNC am, SSCC pm Research
Week 2 13-Dec-20 14-Dec-20 15-Dec-20 16-Dec-20 17-Dec-20 18-Dec-20 19-Dec-20

Executive
Week 3 20-Dec-20 21-Dec-20 22-Dec-20 23-Dec-20 24-Dec-20 25-Dec-20 26-Dec-20

SENATE Winter Closure - To be confirmed
Week 4 27-Dec-20 28-Dec-20 29-Dec-20 30-Dec-20 31-Dec-20 1-Jan-21 2-Jan-21

Winter Closure

DRAFT SCHEDULE WITH ADJUSTED  DECEMBER MEETINGS
1-Nov-20 2-Nov-20 3-Nov-20 4-Nov-20 5-Nov-20 6-Nov-20 7-Nov-20

                                                                                             Teaching and Learning
Week 1 8-Nov-20 9-Nov-20 10-Nov-20 11-Nov-20 12-Nov-20 13-Nov-20 14-Nov-20

Tributes Remembrance Research SSCAPP/ SSCUB
Week 2 15-Nov-20 16-Nov-20 17-Nov-20 18-Nov-20 19-Nov-20 20-Nov-20 21-Nov-20

SGNC am, SSCC pm
Week 3 22-Nov-20 23-Nov-20 24-Nov-20 25-Nov-20 26-Nov-20 27-Nov-20 28-Nov-20

Executive Program Review Teaching and Learning
Week 4 29-Nov-20 30-Nov-20 1-Dec-20 2-Dec-20 3-Dec-20 4-Dec-20 5-Dec-20

SENATE Policy SGNC am, SSCC pm Research SSCAPP/ SSCUB
Week 1 6-Dec-20 7-Dec-20 8-Dec-20 9-Dec-20 10-Dec-20 11-Dec-20 12-Dec-20

Executive
Week 2 13-Dec-20 14-Dec-20 15-Dec-20 16-Dec-20 17-Dec-20 18-Dec-20 19-Dec-20

SENATE
Week 3 20-Dec-20 21-Dec-20 22-Dec-20 23-Dec-20 24-Dec-20 25-Dec-20 26-Dec-20

Winter Closure - To be confirmed
Week 4 27-Dec-20 28-Dec-20 29-Dec-20 30-Dec-20 31-Dec-20 1-Jan-21 2-Jan-21

Winter Closure

DRAFT SCHEDULE WITH NO DECEMBER MEETINGS
1-Nov-20 2-Nov-20 3-Nov-20 4-Nov-20 5-Nov-20 6-Nov-20 7-Nov-20

                                                                                             Teaching and Learning
Week 1 8-Nov-20 9-Nov-20 10-Nov-20 11-Nov-20 12-Nov-20 13-Nov-20 14-Nov-20

Tributes Remembrance Research SSCAPP/ SSCUB
Week 2 15-Nov-20 16-Nov-20 17-Nov-20 18-Nov-20 19-Nov-20 20-Nov-20 21-Nov-20

SGNC am, SSCC pm
Week 3 22-Nov-20 23-Nov-20 24-Nov-20 25-Nov-20 26-Nov-20 27-Nov-20 28-Nov-20

Executive Program Review
Week 4 29-Nov-20 30-Nov-20 1-Dec-20 2-Dec-20 3-Dec-20 4-Dec-20 5-Dec-20

SENATE
Week 1 6-Dec-20 7-Dec-20 8-Dec-20 9-Dec-20 10-Dec-20 11-Dec-20 12-Dec-20

Week 2 13-Dec-20 14-Dec-20 15-Dec-20 16-Dec-20 17-Dec-20 18-Dec-20 19-Dec-20

Week 3 20-Dec-20 21-Dec-20 22-Dec-20 23-Dec-20 24-Dec-20 25-Dec-20 26-Dec-20
Winter Closure - To be confirmed

Week 4 27-Dec-20 28-Dec-20 29-Dec-20 30-Dec-20 31-Dec-20 1-Jan-21 2-Jan-21
Winter Closure



 SENATE 
Agenda Item:   7.3.2 
Meeting Date: February 24, 2020 
Presenter: David Florkowski 
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Agenda Item: Senate Calendar for 2020 / 2021 

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Senate Standing 
Committee Report: 

On February 12, 2020, the Senate Governance and Nominating Committee 
reviewed the schedule of Senate and Senate standing committee meetings 
for 2020 / 2021. 

  

Context & 
Background: 

Dates and times for meetings of Senate and its committees in 2020 / 2021 
follow the recurring 4-week framework. 

The submission deadline for the Senate Governance and Nominating 
Committee is adjusted to allow a week for review, preparation and 
packaging of agenda documents. The adjustment aligns the submission 
deadline with the deadlines for other committees.  

Other variations that may occur are to adjust the time of the Senate 
meetings in December 2020.  

  

Key Messages: 

1. The schedule follows the 4-week framework used for the previous two 
years.  

2. The submission deadline for the Senate Governance and Nominating 
Committee has moved to allow adequate time for document 
submission, review, preparation, and packaging.  

  

Attachments: Proposed Senate Meeting Calendar 2020 / 2021 

  

Submitted by: Rita Zamluk, Administrative Assistant, University Senate 

Date submitted: February 13, 2020 

 



DRAFT SCHEDULE OF SENATE MEETINGS 2020 / 2021

4 Wk Meeting Framework 1/31/2020 1

Monday Tuesday Wednesday Thursday Friday
Week 1
am Library SSCAPP/ SSCUB
pm Policy Teaching and Learning

Week 2
am STAT HOL Tributes Governance and Nominating
pm STAT HOL Curriculum Research

Week 3
am STAT HOL
pm STAT HOL Executive Program Review

Week 4
am
pm SENATE
Week 5
am
pm

CHANGES FROM THE 2019 - 2020 SCHEDULE
Governance and Nominating

Submission deadline changed to Friday of Week 1
Tributes

Meeting time changed to 9:30 - 11:30

4-WEEK FRAMEWORK
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2020_2021 Calendar 1/31/2020 2

SCHEDULE BASED ON 4 WEEK FRAMEWORK
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1-Aug-20

2-Aug-20 3-Aug-20 4-Aug-20 5-Aug-20 6-Aug-20 7-Aug-20 8-Aug-20
BC Day

9-Aug-20 10-Aug-20 11-Aug-20 12-Aug-20 13-Aug-20 14-Aug-20 15-Aug-20

16-Aug-20 17-Aug-20 18-Aug-20 19-Aug-20 20-Aug-20 21-Aug-20 22-Aug-20

23-Aug-20 24-Aug-20 25-Aug-20 26-Aug-20 27-Aug-20 28-Aug-20 29-Aug-20

30-Aug-20 31-Aug-20 1-Sep-20 2-Sep-20 3-Sep-20 4-Sep-20 5-Sep-20

Week 1 6-Sep-20 7-Sep-20 8-Sep-20 9-Sep-20 10-Sep-20 11-Sep-20 12-Sep-20
Labour Day Policy Teaching and Learning

Week 2 13-Sep-20 14-Sep-20 15-Sep-20 16-Sep-20 17-Sep-20 18-Sep-20 19-Sep-20
SGNC am, SSCC pm

Week 3 20-Sep-20 21-Sep-20 22-Sep-20 23-Sep-20 24-Sep-20 25-Sep-20 26-Sep-20
Executive Program Review Research SSCAPP/ SSCUB

Week 4 27-Sep-20 28-Sep-20 29-Sep-20 30-Sep-20 1-Oct-20 2-Oct-20 3-Oct-20
SENATE Policy / Library Teaching and Learning

Week 1 4-Oct-20 5-Oct-20 6-Oct-20 7-Oct-20 8-Oct-20 9-Oct-20 10-Oct-20
CONVOCATION SSCAPP/ SSCUB Exec

Week 2 11-Oct-20 12-Oct-20 13-Oct-20 14-Oct-20 15-Oct-20 16-Oct-20 17-Oct-20
Thanksgiving SGNC am, SSCC pm SSCAPP/ SSCUB

Week 3 18-Oct-20 19-Oct-20 20-Oct-20 21-Oct-20 22-Oct-20 23-Oct-20 24-Oct-20
Executive Research

Week 4 25-Oct-20 26-Oct-20 27-Oct-20 28-Oct-20 29-Oct-20 30-Oct-20 31-Oct-20
SENATE Program Review

1-Nov-20 2-Nov-20 3-Nov-20 4-Nov-20 5-Nov-20 6-Nov-20 7-Nov-20
                                                                                             Teaching and Learning

Week 1 8-Nov-20 9-Nov-20 10-Nov-20 11-Nov-20 12-Nov-20 13-Nov-20 14-Nov-20
Tributes Remembrance Research SSCAPP/ SSCUB

Week 2 15-Nov-20 16-Nov-20 17-Nov-20 18-Nov-20 19-Nov-20 20-Nov-20 21-Nov-20
SGNC am, SSCC pm

Week 3 22-Nov-20 23-Nov-20 24-Nov-20 25-Nov-20 26-Nov-20 27-Nov-20 28-Nov-20
Executive Program Review
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SCHEDULE BASED ON 4 WEEK FRAMEWORK
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Week 4 29-Nov-20 30-Nov-20 1-Dec-20 2-Dec-20 3-Dec-20 4-Dec-20 5-Dec-20
SENATE Policy Teaching and Learning SSCAPP/ SSCUB

Week 1 6-Dec-20 7-Dec-20 8-Dec-20 9-Dec-20 10-Dec-20 11-Dec-20 12-Dec-20
SGNC am, SSCC pm Research

Week 2 13-Dec-20 14-Dec-20 15-Dec-20 16-Dec-20 17-Dec-20 18-Dec-20 19-Dec-20
Executive

Week 3 20-Dec-20 21-Dec-20 22-Dec-20 23-Dec-20 24-Dec-20 25-Dec-20 26-Dec-20
SENATE Winter Closure - To be confirmed

Week 4 27-Dec-20 28-Dec-20 29-Dec-20 30-Dec-20 31-Dec-20 1-Jan-21 2-Jan-21
Winter Closure

Week 1 3-Jan-21 4-Jan-21 5-Jan-21 6-Jan-21 7-Jan-21 8-Jan-21 9-Jan-21
Policy Teaching and Learning SSCAPP/ SSCUB

Week 2 10-Jan-21 11-Jan-21 12-Jan-21 13-Jan-21 14-Jan-21 15-Jan-21 16-Jan-21
SGNC am, SSCC pm Research

Week 3 17-Jan-21 18-Jan-21 19-Jan-21 20-Jan-21 21-Jan-21 22-Jan-21 23-Jan-21
Executive

Week 4 24-Jan-21 25-Jan-21 26-Jan-21 27-Jan-21 28-Jan-21 29-Jan-21 30-Jan-21
SENATE Program Review

Week 1 31-Jan-21 1-Feb-21 2-Feb-21 3-Feb-21 4-Feb-21 5-Feb-21 6-Feb-21
Policy / Library Teaching and Learning SSCAPP/ SSCUB

Week 2 7-Feb-21 8-Feb-21 9-Feb-21 10-Feb-21 11-Feb-21 12-Feb-21 13-Feb-21
Tributes SGNC am, SSCC pm Research

Week 3 14-Feb-21 15-Feb-21 16-Feb-21 17-Feb-21 18-Feb-21 19-Feb-21 20-Feb-21
Family Day Executive KPU Reading Break Feb 15 - 20

Week 4 21-Feb-21 22-Feb-21 23-Feb-21 24-Feb-21 25-Feb-21 26-Feb-21 27-Feb-21
SENATE Program Review

Week 1 28-Feb-21 1-Mar-21 2-Mar-21 3-Mar-21 4-Mar-21 5-Mar-21 6-Mar-21
Policy Teaching and Learning SSCAPP/ SSCUB

Week 2 7-Mar-21 8-Mar-21 9-Mar-21 10-Mar-21 11-Mar-21 12-Mar-21 13-Mar-21
SGNC am, SSCC pm Research

Week 3 14-Mar-21 15-Mar-21 16-Mar-21 17-Mar-21 18-Mar-21 19-Mar-21 20-Mar-21
Executive

Week 4 21-Mar-21 22-Mar-21 23-Mar-21 24-Mar-21 25-Mar-21 26-Mar-21 27-Mar-21
SENATE Program Review SSCAPP/ SSCUB

Week 1 28-Mar-21 29-Mar-21 30-Mar-21 31-Mar-21 1-Apr-21 2-Apr-21 3-Apr-21
Tributes Policy Teaching and Learning Good Friday



DRAFT SCHEDULE OF SENATE MEETINGS 2020 / 2021

2020_2021 Calendar 1/31/2020 4

SCHEDULE BASED ON 4 WEEK FRAMEWORK
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Week 2 4-Apr-21 5-Apr-21 6-Apr-21 7-Apr-21 8-Apr-21 9-Apr-21 10-Apr-21
Easter Monday SGNC am, SSCC pm Research

Week 3 11-Apr-21 12-Apr-21 13-Apr-21 14-Apr-21 15-Apr-21 16-Apr-21 17-Apr-21
Executive

Week 4 18-Apr-21 19-Apr-21 20-Apr-21 21-Apr-21 22-Apr-21 23-Apr-21 24-Apr-21
SENATE Program Review

25-Apr-21 26-Apr-21 27-Apr-21 28-Apr-21 29-Apr-21 30-Apr-21 1-May-21

Week 1 2-May-21 3-May-21 4-May-21 5-May-21 6-May-21 7-May-21 8-May-21
Policy / Library Teaching and Learning SSCAPP/ SSCUB

Week 2 9-May-21 10-May-21 11-May-21 12-May-21 13-May-21 14-May-21 15-May-21
SGNC am, SSCC pm Research

Week 3 16-May-21 17-May-21 18-May-21 19-May-21 20-May-21 21-May-21 22-May-21

Week 4 23-May-21 24-May-21 25-May-21 26-May-21 27-May-21 28-May-21 29-May-21
Victoria Day Executive Program Review

30-May-21 31-May-21 1-Jun-21 2-Jun-21 3-Jun-21 4-Jun-21 5-Jun-21
SENATE Policy Teaching and Learning SSCAPP/ SSCUB

Week 1 6-Jun-21 7-Jun-21 8-Jun-21 9-Jun-21 10-Jun-21 11-Jun-21 12-Jun-21
CONVOCATION CONVOCATION

Week 2 13-Jun-21 14-Jun-21 15-Jun-21 16-Jun-21 17-Jun-21 18-Jun-21 19-Jun-21
Tributes SGNC am, SSCC pm Research

Week 3 20-Jun-21 21-Jun-21 22-Jun-21 23-Jun-21 24-Jun-21 25-Jun-21 26-Jun-21
Executive Program Review

Week 4 27-Jun-21 28-Jun-21 29-Jun-21 30-Jun-21 1-Jul-21 2-Jul-21 3-Jul-21
SENATE Canada Day



DRAFT SCHEDULE OF SENATE MEETINGS 2020 / 2021

Meeting Times 1/31/2020 5

REGULAR TIMES Day am / pm Week Sequence Notes
Senate Monday 4:00 - 7:00 p.m. 4 once a month December meetings may be cancelled
Executive Tuesday 1:00 - 2:00 p.m. 3 once a month Meeting start time moved from 1:30 to 1:00
Governance and Nominating Wednesday 10:00 - 12:00 a.m. 2 once a month no change
Curriculum Wednesday 4:15 - 7:15 p.m. 2 once a month no change
Library Wednesday 10:00 - 12:00 a.m. 1 every 3 months no change
Policy Wednesday 2:00 - 4:00 p.m. 1 once a month no change
Program Review Wednesday 3:00 - 5:00 p.m. 3 once a month no change
Research Thursday 2:00 - 4:00 p.m. 2 once a month no change
Teaching and Learning Thursday 2:00 - 4:00 p.m. 1 once a month no change
Tributes Tuesday 9:30 - 11:30 1 about 3 a year meeting start time moved from 9:00 am to 9:30
SSCAPP / SSCUB Friday 9:00 - 12:00 a.m. 1 once a month no change

MEETING TIMES - 2019 / 2020



 SENATE 
Agenda Item:   12.1 
Meeting Date: February 24, 2020 
Presenter: Chris Traynor 
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Agenda Item: Approved Quality Assurance Plans 

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Senate Standing 
Committee Report: 

On January 21, 2020, the Senate Standing Committee on Program Review 
approved the Quality Assurance Plan of the Bachelor of Science in Health 
Sciences Program. 

  

Context & 
Background: 

To uphold our Provincial mandate as a public postsecondary institution, KPU 
maintains an internal program review process to ensure academic quality. 
This process is a faculty-led, systematic, evidence-based process and 
operates at KPU in accordance with AC3: Program Review Policy.  The Senate 
Standing Committee on Program Review (SSCPR) has delegated authority to 
oversee and manage program review.  

KPU’s program review process has four phases, (1) Self-Study, (2) External 
Review, (3) Quality Assurance Plan, and (4) Annual Follow-Up Reporting. 
Since program review drives continued program progress and informs 
program and curricula changes, as well as curriculum development, the 
newly updated Policy AC3 requires that the Chair of SSCPR share approved 
Quality Assurance Plans with the larger University Senate.  

SSCPR did not meet in November and December 2019. At the January 2020 
meeting of SSCPR, the Quality Assurance Plan of the Bachelor of Science in 
Health Science Program was approved by the committee.  

  

Key Messages: 

1. KPU maintains an internal program review process to ensure academic 
quality and uphold its Provincial mandate. 

2. This four-phrase process follows AC3: Program Review Policy, and is 
overseen by the Senate Standing Committee on Program Review. 

3. Approved program Quality Assurance Plans are shared with Senate. 

  

Implications / Risks: 
A regular and rigorous Quality Assurance process is part of KPU’s obligation 
to the Province as a public institution. Failing to maintain such a process 
would constitute a failure of our collective legislative mandate.  

  

https://www.kpu.ca/sites/default/files/Policies/AC3%20Program%20Review%20Policy.pdf
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Consultations: Senate Standing Committee on Program Review (SSCPR) 

  

Attachments: Health Science Quality Assurance Plan Jan 2020  

  

Submitted by: Chris Traynor, Chair, Senate Standing Committee on Program Review 

Date submitted: 14 February 2020 

 

https://our.kpu.ca/sites/progrev/Completed%20Reviews/Completed%20Reviews%20by%20Program%20or%20Discipline/Health%20Science/B.Sc.%20Health%20Science%20Quality%20Assurance%20Plan_Approved%20by%20SSCPR%20in%20Jan%202020.pdf
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Agenda Item: Approval of Graduates to February 24, 2020 

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Recommended 
Resolution: 

THAT Senate approve the list of graduates to February 24, 2020. 

  

Context & 
Background: 

University Act, Section 7: The roll of the convocation must be continued and 
kept up to date by the registrar. 

University Act, Section 9.2: The senate may add names to the roll of the 
convocation under section 5, (Composition of convocation) 

  

Attachments: Grads for Senate Approval – 20200224 

  

Submitted by: Zena Mitchell, University Registrar 

Date submitted: February 24, 2020 

 



Graduates for Senate Approval 
 SENATE MEETING: Monday, 24-Feb-2020 

 Graduates from the Faculty of Arts 
 Baccalaureate Degree (Hons) 
 Bachelor of Arts (Honours), Major in Criminology 
 Tiana Nicole Botta 

 Baccalaureate Degree 
 Bachelor of Arts, Major in General Studies 
 James Callum Lynch 
 (With Distinction) 
 Minor in Counselling 
 Jordan Glen Sperling 
 Minor in Philosophy 

 Associate Degree 
 Associate of Arts in Criminology 
 Erica Lu 

 Associate of Arts in Psychology 
 Jonathan Daniel Fader 

 Diploma 
 Diploma in Criminology 
 Anureet 

 Diploma in Fine Arts 
 Di Ping 
 Marisa Ting Ting Wang 

 Diploma in General Studies 
 Yuzhu Cheng 
 Jamninder Kaur Gill 
 Raveesh Kohli 
 Shaneel Shivam Kumar 
 Salome Lucas Mbila 
 Madhav Pasricha 
 Iqbal Singh 
 Sukhraj Singh 



 Certificate 
 Certificate in Fine Arts 
 Arjunbir Singh 

 Certificate in Non-Governmental Organizations and Nonprofit Studies 
 Bethany Julia-Ann Borkowski 
 (With Distinction) 

 Graduates from the Faculty of Health 
 Certificate 
 Certificate in Graduate Nurse, Internationally Educated Re-entry 
 Jasmine Bhatia 
 Michelle Pulintan Bugnot 
 (With Distinction) 
 Dennis Villa Carandang 
 Ana Desiree Policarpio Galang 
 (With Distinction) 
 Ronnielyn Gutierrez 
 Maricris Caranto Hilario 
 Josephine Agustin Ladia 
 Rubie Anne Pagaoa Libarnes 
 Imelda Limon 
 Marvin Pascual Marin 
 Jo Frances Lapniten Naoe 
 Odea Reyes 
 Bernadette Selin 
 (With Distinction) 
 Raffy Cataos Vivar 
 (With Distinction) 
 Brandon Alipio Villones Yacyac 
 (With Distinction) 

 Certificate in Health Care Assistant 
 Kamaljeet Kaur Brar 

 Certificate in Health Foundations 
 Laila Khursheed Kathrada 



 Graduates from the Faculty of Science and Horticulture 
 Associate Degree 
 Associate of Science in General Science 
 Harsimrat Badh 
 Diploma 
 Diploma in Horticulture Technology 
 Colin Arthur Stairs 
 (With Distinction) 
 Concentration in Turf Management 

 Certificate 
 Certificate in Computer Aided Design and Drafting 
 Evan Anthony Helmes 
 (With Distinction) 
 Concentration in Mechanical Drafting 
 Justin Everett Helmes 
 (With Distinction) 
 Concentration in Mechanical Drafting 
 Citation 
 Citation in Horticulture Technology 
 Jeffrey Warren Green 
 (With Distinction) 
 Concentration in Turfgrass Pest Management 
 Rajpreet kaur Toor 
 Concentration in Horticultural Science 

 Graduates from the Faculty of Trades and Technology 
 Certificate 
 Certificate in Appliance Servicing 
 Gang Li 
 (With Distinction) 
 Weijia Xiao 
 (With Distinction) 

 Graduates from the School of Business 
 Post-Baccalaureate Diploma 
 Post-Baccalaureate Diploma in Technical Management and Services 
 Nishan Singh 



 Baccalaureate Degree 
 Bachelor of Business Administration in Accounting 
 Munjen Kaur Shoker 
 Harshdeep Singh 

 Bachelor of Business Administration in Human Resources Management 
 Elaine Pearl Ramos 

 Bachelor of Business Administration in Marketing Management 
 John-Paul Magyari 

 Diploma 
 Diploma in Business Management 
 Pahul Singh Dadwan 
 Karandeep Singh 

 Diploma in Computer Information Systems 
 Stephen Josef Ivanyi 
 Co-operative Education Option 
 Sean Price 
 Mankaran Pal Singh 
 Co-operative Education Option 
 Certificate 
 Certificate in Computer Information Systems 
 Mohammad Farhad Baig 
 Kajal Saini 
 Pooja Saini 

 Certificate in General Business Studies 
 Bianca Natura 
 Sarbjot Singh 



 SENATE 
Agenda Item:   15.2 
Meeting Date: February 24, 2020 
Presenter: Zena Mitchell 

 

1 / 2 

Agenda Item: Declaration of Senate Vacancy: Professional Support Staff  

  

Action Requested: 
Motion to Approve 
Discussion 
Information 

  

Key Messages: 

1. Herbie Atwal, professional support staff representative, resigned from 
Senate, February 4, 2020.  

2. A replacement will be sought during the Spring 2020 Senate Election.  

  

For Information: 

University Act 

Sec 36 (4) states: “If a vacancy arises on the senate, the vacancy must be 
filled, in the case of an elected member, in the manner specified by the 
senate.”  

Sec 36 (6) states: “The secretary of the senate must enter a declaration of 
the vacancy in the minutes of the senate.” 

Sec 36(7) states: “A declaration under subsection (6) is conclusive evidence of 
the vacancy.”  

University Board of Governors & Senate Rules and Regulations 

If a vacancy arises on the senate, the vacancy will be filled, in the case of an 
appointed member, by the body possessing the power of appointment, or in 
the case of an elected member, in the manner specified below.  

If a vacancy occurs on senate, in the case of an elected member it shall be 
filled by the candidate who received the most votes among those who were 
nominated but not elected in the most recent election. In the event the seat 
was filled by acclamation, the following steps will occur:  

1. If the seat is declared vacant between the months of February and 
September, a by-election will take place in the fall to find a replacement.  

2. If the seat is declared vacant between the months of October and January 
and the remainder of the term is less than one year in length, a regular 
election will occur in the spring and the outstanding months remaining on 
the vacant term will be added to term of office for the seat up for election.  

3. If all the seats in a given constituency are acclaimed, a random selection 
from the acclaimed candidates will occur to assign the remaining term of 

http://www.bclaws.ca/Recon/document/ID/freeside/00_96468_01#section36
https://your.kpu.ca/senate/Senate%20Elections/Election%20Rules_Revised%20June%202017.pdf
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office. If more than one seat is being elected in this grouping, then the 
candidate who receives the most votes will be awarded the extended term of 
office.  

4. If the remainder of the term is more than one year, a by-election will 
occur.  

The Secretary of the Senate (the Registrar) must enter a declaration of the 
vacancy in the minutes of the senate. A declaration under subsection 36(6) is 
conclusive evidence of the vacancy.  

A person appointed or elected to fill a vacancy holds office for the remainder 
of the term for which the person’s predecessor was appointed or elected. A 
vacancy on the senate does not impair the authority of the remaining 
members of the senate to act. 

  

Submitted by: Zena Mitchell, University Registrar and Chief Returning Officer 

Date submitted: February 4, 2020 
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